AJIMAHUCTPALIUS
BYICKOIO MYHULIMITAJILHOTO OKPYTA
KOCTPOMCKOIW OBJIACTH

INOCTAHOBJIEHUE
o1 23 uroug 2026 ronga Ne 447

OO0 yTBepKIeHNH JOKYMEHTOB B 00J1aCTH HH()POPMAIIMOHHO 0€301aCHOCTH B
agMuHUCcTpauuu bylickoro myHununaiabHoro okpyra Kocrpomckoi ods1acTu

B cootBerctBun ¢ @enepanbubiM 3akoHOM OT 06 okTs16pst 2003 roma Ne 131-03
"O06 0o0mUX MPUHIUIIAX ATMUHUCTPAIIMA MECTHOTO caMOyIpaBiieHusi B Poccuiickoi
Oenepanuun, denepanpubiM 3akoHOM OT 27 wuions 2006 roma Ne 149-d3 "OO6
uHbopManuyu, WHPOPMAIMOHHBIX TEXHOJOTHUAX H O 3amure wuHpopManuu',
PYKOBOJICTBYSICh Y CTaBOM MYHMIIMIIAJILHOTO 00pa3oBaHus bylickuil MyHUIIMTIAIbHBIN
okpyr Koctpomckoii o6nactu, B ueisix obecrneueHus nHGOpMaIOHHON 0€3011acHOCTH
IpU UCTHOJB30BAaHUU MH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHON HUH(PACTPYKTYpHI, B
TOM YHCJI€ IIPU UCIIOJIB30BAaHUN KOMIIBIOTEPHOI ceTn «HTepHET»,

aamuHucTpauus bylickoro mynununansaoro okpyra [IOCTAHOBIIAET:

1. YTBepauth IOKYMEHTHl B 00JaCTM HMH(POPMALMOHHON O€30MacHOCTH B
aaMuHucTpanuu byiickoro MynunmnagsHoro okpyra Koctpomckoil obmactu u ee
CTPYKTYPHBIX ((DyHKIIMOHATBHBIX) OPTaHaX:

1) monutuky MHPOPMaLMOHHOW Oe30macHOCTH B aAMHUHHCTpauuu byiickoro
MyHULUDalIbHOro  okpyra  KocTtpomckoit — obmacTh ¥ €€ CTPYKTYpPHBIX
(pyHkumroHaANBHBIX) OpraHax (mpuioxxenue Ne 1);

2) NOJUTHKY JOMYCTUMOTO HCIOJIb30BaHMUS HH(OPMALMOHHON CHUCTEMBI B
aaMuHucTpauu byiickoro MyHunmnaiasHoro okpyra Kocrpomckoil obmactu u ee
CTPYKTYPHBIX ((DyHKIIMOHANBHBIX) OopraHax (mpuioxeHue Ne 2);

3) aHTUBHPYCHYIO MOJIUTUKY B aJIMUHUCTpalMH ByHCKOro MyHHMLMIAIBLHOTO
okpyra Koctpomckoil 001acTM M ee CTPYKTYpPHBIX ((PYHKIIMOHAJBHBIX) OpraHax
(npunosxxenue Ne 3);

4) monoxxeHue 00 UCHOIB30BAHMM KOMIBIOTEpHOU cetn «MHTepHET» B
aaMuHucTpauun bylickoro myHunmnansHOro okpyra KocTpomckoil obmactu u ee
CTPYKTYpHBIX ((PYHKIIMOHATBHBIX) OpraHax (mpuiioxeHue Ne 4);

5) MHCTPYKLMIO MO HCIIOJIb30BAHUIO 3JEKTPOHHOM MOYTHI B aJIMUHUCTPALMH
Byiickoro myHununaisHoro okpyra KocTtpomckoil o6mactu M €€ CTPYKTYpPHBIX
(byHKIIMOHANBHBIX) opra”ax (nmpunoxxkenue Ne 5);

6) mpaBuiia Ucnob30BaHus cucteMbl Knnent-bank B anmunuctpauuu bylickoro
MyHHIUIANBHOTO  OKpyra  KocTpomckoii — obmacTé W €€ CTPYKTYpPHBIX
(pyHkumoHanbHbIX) opratax (npuiosxenue Ne 6).



7) napoJIbHYIO NOJUTUKY B aIMUHUCTpALMK ByliCKOr0 MyHUIIMITAIBHOTO OKpyTa
KocTtpomckoii o6macTu 1 ee CTpYKTYpHBIX ((DyHKIIMOHATBHBIX) OpraHax (MpUI0KEeHHE
Ne 7).

8) mpaBuiIa AOCTYIIA B IOMEIIEHUS, I'/I€ pa3MeIleHbl HHPOPMaIlMOHHBIE CUCTEMBbI
MEPCOHANBHBIX JAaHHBIX, PA3MEIIECHB U UCTIOIB3YIOTCS CPEACTBA KpUNTOrpadudeckon
3amutel uHGopmauuu (CK3U), xpanarca CK3UW u (unm) HOcUTENM KIIOYEBOM,
ayTeHTUUIHpYIomed u mapoiasHoil nHpopmarmu CK3HM, B pabouyee m Hepabouee
BpeMs, a TAK)KE B HEIUTATHBIX CUTyalusxX (mpuioxeHue Ne 8).

9) nopsA0K yuera, XpaHeHHs! U UCTIIOJIb30BaHUs ChEMHBIX MAIIMHHBIX HOCUTENIEH
KOH(pHUIAEHIUAIBHON HH(pOpMauu B agMUHHMCTpauuu bByiickoro MyHMIMIIAIBHOTO
okpyra Koctpomckoit 00macTd u ee CTPYKTYpPHBIX ((PYHKIIMOHAIBHBIX) OpraHax
(npunoxenue Ne 9).

10) pernameHT pe3epBHOTO KOMUPOBAaHUA JaHHBIX B aAMUHUCTpanu byiickoro
MyHULunaipHoro  okpyra  Koctpomckoit  obmacth U €€ CTPYKTYpPHBIX
(pyHkumoHanpHBIX) opra"ax (mpuioxxkenue Ne 10).

2. Ilpu3Hath yTpaTHBIIMM CHJIy IOCTAHOBJIEHHE aJMMHHMCTpauuu bylickoro
MyHHUIMnanbHoro paiona Kocrpomckoii odnactu ot 3 anpens 2019 romga Ne 111 «O6
YTBEPXKJIEHUU JOKYMEHTOB B 00jJacTM HMH(pOpMAlMOHHOW O€30IacHOCTH B
aAMUHHUCTpanuu byiickoro MyHuIunantsHoro paiiona Koctpomckoit o6mactm.

3. CrapuieMy aqMUHHCTPATOPY OTJIENa M0 OOIIMM BOIpOcaMm, KaJpoBoii pabore
Y IPOTUBOAECUCTBUIO KOPPYILIUMHU aAMUHUCTPAMU ByliCKOro MyHUIIMIIAIIBHOTO OKpYTa
Koctpomckoii obnactu (T.C. Boponuna) oGecneuuTb AOBEIEHHWE HACTOSUIETO
IIOCTAaHOBJIEHUS 1O PYKOBOJIWUTEIEH KOMUTETOB, YIIPAaBJICHWUH, OTAEIOB, CEKTOPOB
aAMUHHUCTpauuu bBylHcKOro MyHMIMIAIBHOTO OKpyra M JOJDKHOCTHBIX JIMIL, HE
BXOJISIIUX B UX COCTaB.

4. PykoBoguTensM  KOMMTETOB,  YINPaBICHUH,  OTACIOB, CEKTOPOB
aJIMUHUCTpauy bByHCKOro MYyHHUIMIAIBHOTO OKpyra O3HAaKOMHUTh pPaOOTHUKOB,
HaXOAUIMXCS B HETIOCPEICTBEHHOM MOJYMHEHHUH, C HACTOSIUM TOCTAHOBJIEHUEM.

5. B0o310XHUTh TEKYLIUIA KOHTPOJIb 3@ UCIIOJTHEHUEM HACTOSIIETO IOCTAHOBIICHUS
Ha [JIABHOTO crenuanucta mno 3amuTte uHbopmamuun u  AT-o0ciyxuBaHHIO
aaMuHUCcTpauuu bylickoro MyHununanbHoro okpyra Kocrpomckoi obsactu (H.B.
Moguan).

6. KOHTpoJIIb MCHONHEHUS HACTOSIIETO ITOCTAHOBIEHUS BO3JIOKHUTh Ha
3aMECTUTENSl  TJIaBbl  aJIMMHHMCTpaluu  byHCKOro  MyHMIMIOAIBHOTO  OKpyra
Koctpomckoii oomactu (O.B. Ipynuc).

7. Otmeny mo oOmMM BompocaM, KaJpoBOH paboTe M IpPOTHBOJECHCTBHIO
KOppYILMHK aAMUHUCTpauuu byiickoro myHunumnainsHoro okpyra Koctpomckoii
oOnacTh 00ecreynTh HallpaBJICHUE HACTOSILErO TTOCTAHOBIECHUS ISl pa3MELLEHUs Ha
ouIMaIbHOM caifte byiickoro MyHUIIMNIaIBHOTO OKpYyra, B pazzaene «IlepconanbHbie
JaHHBIEY.

8. HacTosiee nocTaHOBIEHUE BCTYIIAET B CUILY CO JHS €r0 MOIUCAHUS.

I'maBa by#ickOoro MyHUIMIIaILHOTO OKpyTa
Kocrpomckoii obmactu A.M. Anekcanapos



JIMCT COI'VIACOBAHMUA
MYHHLUIIAJIBHOTO HEHOPMAaTUBHOT'O IIPaBOBOTO aKTa,
MOCTaHOBIICHUS aAMUHHCTpanu bylickoro MmyHununansHoro okpyra Kocrpomckoit o6nactu «O6
YTBEPXKICHNUHU TOKYMEHTOB B 00J1aCTH WH(OPMAIIMOHHON 0€30MacHOCTH B afMUHHUCTpanyn byiickoro
MYHUIHNANEHOTO OKpyra KocTpomckoi obmacti

Jomxunocts, ®.M.0. JlaTa IMoanucek Ilpumeuanue

I'maBHBIN cIEUANUCT I10 3aIlIUTE
nHpopmanyuu U AT-00cTyKUBaHHIO
Mosuan H.b.

3aMeCTUTENh TIIaBhI
AIMUHUCTpaln
Hpymuc O.B.

HauvansHuk otnena
0 IOPUIAMYECKUM BOIIPOCAM
CwmupnoBa M.B.

AHTHKOPPYIIIMOHHAS 3KCIEPTH3a MyHHUIUNAIHLHOTO IPABOBOr0 aKTa IMPOBECHA.
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[Tpunoxenne Ne 1
YTBEPX/EHA

IIOCTaHOBJIEHUEM aJMUHUCTPALIUN
Byiickoro MyHHIIMIIaIbHOTO OKpYyTa
Koctpomckoit o6nactu

o1 23 nrous 2026 rona Ne 447

IHoauTuka
HH(POPMAIMOHHOI 0€30IIACHOCTH B A/IMUHUCTPAUUM ByiicKOro MyHHIMIIAJIBHOTO
OKPYra M ee CTPYKTYPHBIX ((PYHKIMOHAJIbHBIX) OPraHax

1. OBIME OJOKXEHUSA

[Tonrutnka wuHPOpMAIIMOHHOW O€30mMacHOCTH B aAMUHHUCTpanuu byickoro
MYHUIIMIIATBHOTO OKpyra W €€ CTPYKTYpHBIX ((pyHKIMOHANBHBIX) OpraHax (nmajuee
[lonutrka)  ycTaHaBIMBaeT MOPSAOK OpraHuM3allid W IpaBuiia oOecredeHUs
UH(GOPMAIIMOHHOW 06€30IacHOCTH B OpraHax MECTHOro camoyrpaBieHus byiickoro
MYHULIMIIAIBHOTO OKpyTa (Aajee Mo TEKCTy — OpraHax MECTHOTO CaMOyNpaBJICHHUS
Byiickoro MyHHUIIMITaILHOTO OKpPYyTa), pacupeaeneHne pyHKINH 1 OTBETCTBEHHOCTH 32
oOecrieyeHre UHGOPMALMOHHON  0E€30MacHOCTH MEXIY MOJpa3felieHUusIMH U
COTpYJIHUKAMH, TpeOOBaHHS N0 MHPOPMAIMOHHONW O€30MacCHOCTH K HUCIOJIb3YEMbIM
cpenctBaM WH(OpPMATH3AIUY.

HevictBue [lonuTuku pacmpocTpaHseTcss Ha 00JIaCTH JEATETbHOCTH OpPraHOB
MECTHOI'O CaMOyIlpaBieHus DbByiCKOro MyHHIMNAIBHOTO OKPYra, B KOTOPBIX IS
paboTsl ¢ nH(pOpMaLueil MPUMEHSIOTCS Pa3IMYHOTO POJa TEXHUUECKUE CPEACTBA.

OcCHOBHBIE TEPMUHBI U ONPEACIECHUS:

— QJIMMHHUCTPATOP CeTH — COTPYJHUK aJMHHHCTpPAllMM, OTBEYAIOUIMI 3a
nojajiepkanue  pabOTOCIOCOOHOCTH — JIOKAJIBHOW  BBIUMCIUTENLHOM  CeTH U
pasrpaHuyeHue A0CTyNna K HHPOPMAlMOHHBIM pecypcam 3TOH CETH;

— 0e30macHOCTh MH(OPMAIUM - COCTOSIHME MH(POPMALNU, HHPOPMALIMOHHBIX
pecypcoB U MH(GOPMAIMOHHBIX CHUCTEM, MPH KOTOPOM C TpeOyeMoil BEpOSITHOCTHIO
oOecrieunBaeTcsl 3amuta HHQOpMAUU (AAHHBIX) OT YTEYKH, XMILEHHUS, YTpPaThl,
HECAaHKIMOHUPOBAHHOTO YHUYTOXEHHS, HUCKa)XeHUs, MoAuduKauuu (MOAJNEIKHN),
KOIMPOBaHMsI, OJIOKHPOBaHUS HHMOPMAIIMH U T.11.;

— JgocTym K HHpOpMamMM — KOMIUIEKC OpIraHMU3allMOHHO-TEXHUYECKUX
MEpONPUSITHH, TO3BOJISAIOIINX COTPYIHUKY MOJYYUTh BO3MOYKHOCTH O3HAKOMJIEHUS C
uHpopMaIMe, B TOM YHUCJIE C MOMOIIBI0 TEXHUYECKUX CPEICTB, B COOTBETCTBUU C
MIPEeIOCTaBICHHBIMU €MY JIJISl 3TOTO IIpaBaMu;

— 3amura uHGOpPMAUMH — KOMIUIEKC  OpPraHU3alMOHHO-TEXHUYECKUX
MEpOIpUATUH, HAIpaBIEHHBIX HA MPEAOTBpPALICHHE YTEUKH  3alUIIaeMOM
uH(poOpMalMK, HECAHKIMOHUPOBAHHBIX M HENpPEIHAMEPEHHBIX BO3JACHCTBUN Ha
3aIuuaeMyo HHPopMaluio;

— 3amUTa MHEPOPMANMUU OT HENPEeAHAMEPEHHOr0 BO3JCHCTBUA -
JeSITEIbHOCTh, HalpaBlieHHAss Ha MpeIOoTBpallleHWE BO3JEHCTBUSA Ha 3allMIIAEMYIO
UH(GOPMAIIHIO OIIMOOK €€ MOJIb30BaTeNsl, CO0S TEXHUUECKUX U MPOTPAMMHBIX CPE/ICTB
MH(POPMAIIMOHHBIX CUCTEM, IPUPOIHBIX SIBJICHUN WM UHBIX HELEJIEHAIPaBICHHBIX Ha
M3MEHEHHE MH(OPMALMK MEPONPUATUI, IPUBOAAIINX K UCKAKEHUIO, YHUUTOKEHUIO,
KONUPOBAHUIO, OJIOKMPOBAHMIO JOCTyna K HHPOpMalUMU, a Takke K yTpare,



YHUUYTOXEHHIO MU 0010 (PYHKIIMOHUPOBAHUS HOCUTENSI HH(OPMALUY;

— 3amuTa HHPOpPMAUMM OT HECAHKIMOHMPOBAHHOIO BO3JACHCTBUS —
NEeATEIbHOCTh, HAIpPaBJICHHAsl Ha NPEJOTBPAILEHUE BO3ICHCTBHS Ha 3alIUILAEMYIO
MHGOPMAIMIO C HApYIIEHWEM YCTAaHOBJIEHHBIX MpaB M(WJIM) NMPaBHI HAa U3MEHEHHE
uH(pOpMalK, TPUBOJALIETO K €€ HCKAKEHUIO, YHUYTOKEHHUIO, OJIOKHPOBAHUIO
noctyna K uHpOpMalMHM, a TakXkKe K yTpare, VYHUYTOXKEHHIO WU cOOro
(yHKIMOHUPOBAHUS HOCUTEIS MH(OPMAIIHH;

— 3amuTa HHPOPMANMM OT HECAHKUHMOHHUPOBAHHOIO  JOCTyma —
NEeATEIbHOCTh, HAIpaBJ€HHAs Ha MPEJOTBpAIICHUE MOJYyYEHHUS 3al[uIIacMoi
uHpOpMAIMK 3aUHTEPECOBAHHBIM CYOBEKTOM C HapyLICHHMEM YCTaHOBJICHHBIX
MPaBOBbIMH JOKYMEHTAMM M COOCTBEHHMKOM IpaB WM MPaBHI JOCTyna K
3amuuaeMon nHpopMaluy;

— uHopManus — CBEACHUS O JIMLAX, MpEIMETax, COOBITUSX, SBICHUSAX U
mporeccax (He3aBUCHMO OT (OPMBI WX TPEACTABICHHS), WCIOIb3yeMbIE B IEISIX
MPUHSITUS PELICHUI;

— uHpopmanus OpraHOB MECTHOT'O caMOynpaBJI€HUs bylickoro
MYHUIMOAIBHOTO OKpyra — uHGpopmanus, OpuUHaAJexKallas opraHaM MECTHOTO
caMoymnpaBiieHUs byliCKOro MyHUIIMIIAJIBHOTO OKPYTa, TO €CTh:

(a) co3maHHas caMMMM OpraHaMM MECTHOIO caMoOyIpasieHus byiickoro
MYHHUIMIAIBHOIO OKpYyra (ero COTpyAHUKaMHU) B IPOLIECCE €T0 AEATEIbHOCTH;

(6) mpuoOpereHHass opraHamMd MECTHOTO camoyImpaBieHus byiickoro
MYHULMIIAJILHOTO OKPYTa Ha 3aKOHHBIX OCHOBAHUSX;

(B) nmepenaHHas oOpraHaMud  MECTHOIrO  camoyImpasieHus  bylickoro
MYHHUIMOAIBHOTO OKpyra ero mnapTHepamMu (KJIMEHTaMu) TpU YCTAHOBIECHUU
COTPYJHUYECTBA Ha [IPABaX COBMECTHOIO BJIA/ICHMUS;

(r) momydeHHas B pe3yJbTaTe IleJIeHANpaBiIeHHOTO cbopa wuHbopManuu
MO/Ipa3JIeJICHUsIMU OPraHOB MECTHOI'O camMoyIlpaBiieHHsl bylcKoro MyHUIIMIAIbHOTO
OKpYTa;

— uHpopManuoOHHAss  0e30MACHOCTL —  COCTOSIHUE  3alUMIIEHHOCTH
MH(QOPMALIMOHHOW Cpe/ibl, O0EeCleYnBarolee MUHUMU3AIMIO yiiepOa, BBI3BAaHHOTO
BO3MOXXHOW yTEUKOM 3auuinaeMoi nHGOpMaluy, a Tak)Ke HECaHKIIMOHUPOBAHHBIX U
HENpeIHaMEPEHHBIX BO3ACHCTBUIA;

— uHpopManMOHHASA cucremMa — OpraHU3alMOHHO-YIOPSAA0YEHHA
COBOKYMHOCTh  JOKYMEHTOB (MAacCHMBOB JOKYMEHTOB) M  HH(pOPMaLMOHHBIX
TEXHOJIOTUH, B TOM YHCJIE C UCTIIOJIb30BAHUEM BBIYMCINUTENBHON TEXHUKHY;

— uHdopmannoHHass cdepa (cpexa) - COBOKYINHOCTh HH(OpMAIUH,
UHPOPMALIMOHHON ~ MHPPACTPYKTYphl,  CyOBEKTOB,  OCYLIECTBISIONIMX  cOOp,
(opMupoBaHue, paCIPOCTPAHEHHE U HCIIOIb30BaHNE HH(OPMAIIUH, a TAKXKE CUCTEMBI
peryJIMpoBaHus BO3HUKAIOIINX IPU 3TOM OOIIECTBEHHBIX OTHOIICHUH;

— KOH(puAeHHHMaAbHAA HHEPOPMaNUs — JOKYMEHTUPOBAaHHAs MHQOpManus,
BKJIIOYeHHass B [lepedeHb CBENEHHM, COCTABILIIOIUX KOMMEPUYECKYI0 TalHY
NpeAnpusATUs, JOCTYIl K KOTOpPOM OrpaHUYMBAaeTCs B  COOTBETCTBHM  C
3aKOHOJ1aTeNIbCTBOM Poccuiickoit @enepanuu;

— HapyluieHue HHPOpPMAIITUOHHO 0e30macHOCTH — dakt
HECAaHKIIMOHUPOBAHHOIO WJIM HENpPEeJHAMEPEHHOro JeHCTBUs (omepauuu) Haj
UH(GOPMALIMOHHON cepoil, MPUBOIANIMI K HEXKeJlaTeAbHbIM I HPEINpPHUSITHS
HOCJIEAICTBUSAM;

— HECAHKIMOHHMPOBAHHBIN [JOCTYNl — HapyLIEHUE PErIAMEHTUPOBAHHOTO



nocTyna K 00bEKTY 3alUThI;

— 00padoTka MH(OpMaNMU — COBOKYIHOCTH olepamnuii cOopa, HaKOIUICHUS,
BBOJIa, BBIBOJIA, MpUEMa, TIepeiauu, 3alucu, XpPaHEHUs, PETUCTPALIMH, YHUUTOKECHHUS,
npeodpa3zoBaHusl, 0TOOpaKEHUS, OCYIIECTBISIEMbIX HaJl HH(OpMAIUeii;

— 00beKT MH(pOpPMATHU3AUMHU - COBOKYIMHOCTh HH(POPMAIMOHHBIX PECYpPCOB,
CPEIICTB M CHUCTEM O0O0paOpTKu HH(OpPMAIMHU, HCIIOJIb3YEMbIX B COOTBETCTBUHU C
3alaHHON  WH(MOPMAIIMOHHON  TEXHOJOTHEH, CpeACcTB obOecrneueHus OO0beKTa
nH(popMaTH3aUKU, MOMEIEHUN WIH OOBEKTOB (3aHUM, COOPYKEHUN, TEXHUYECKHX
CPEICTB), B KOTOPHIX OHHU YCTAaHOBIIEHBI, WJIM TIOMEIIEHUS U OOBEKTHI,
MpeIHa3HauYeHHbIE 17151 KOH(UICHITUAIBHBIX IIEPErOBOPOB;

— cucTeMa 3alUThl HH(OPMAIMM — COBOKYIHOCTh OpPTaHOB W/WIH
UCIIOJTHUTENIEH, UCTIOB3YEMOM MU TEXHUKH 3aIlUThI HH(OPMAIINH, a TaKKe 00BEKTOB
3allUThI, OpPraHW30BaHHAs W (YHKIUOHUPYIOMIAS [0 MpaBUiIaM, YCTaHOBJICHHBIM
COOTBETCTBYIOUIMMHU  NPABOBBIMH,  OPraHU3aLMOHHO-PACHOPSIUTENILHBIMU U
HOPMAaTUBHBIMU JIOKYMEHTaMU B 00JaCTH 3aIUThl HTHGOPMALIUK;

— CpeacTBa CBSA3M — TEXHUYECKUE CPEJICTBA, UCIOIb3YyEMBbIE 15l (JOPMUPOBAHMS,
00paboTKH, mepenayu Wi MNpuéMa COOOIICHUN BJIEKTPOCBA3U JUOO TMOUYTOBBIX
OTITPABJICHUM;

— TeXHU4YecKasl 3amuTa uHpopMauuu — 3ammra (He KpUNTOrpahpuuecKuMu
MeTo/1aMH) UH(GOpPMALIMH, COEp Kalllel CBEIEHUS, COCTABISAIOLINE TOCYIapCTBEHHYIO
WIM KOMMEPUYECKYyl0 TailHy, OT e€ yTeYKHM TI0 TEeXHUYECKHMM KaHallaM, OT
HECAaHKI[MOHUPOBAHHOTO JOCTyla K HEW, OT CIHEHUaJIbHbIX BO3JCHCTBUM Ha
uHpopmalMio B LenAX €€ YHUUYTOXKEHMS, HUCKaKEHUs U OJOKUpOBaHUA, U
IPOTUBOACHCTBIE TEXHUUECKUM CPEJICTBAM Pa3BEIKH;

— yrposa 6e3onacHocTH MHGOPMANMH - COBOKYITHOCTb YCJIOBHUIA U (PaKTOpOB,
CO3/AI0IIMX MMOTEHIUAIBHYIO WK PEabHO CYLIECTBYIOIIYIO OMACHOCTb, CBA3AHHYIO C
yTeuKol HHGMOpMaIMK W/WIK HECAHKIIMOHWPOBAHHBIM W/WUIU HENpeIHaMEpPEHHBIM
BO3JCHCTBUSIM Ha HEE;

— yTeuka MH(OPMALMHU - HEKOHTPOJIMPYEMOE PACIPOCTPAHEHUE 3AIUIIAEMON
uHbopMallMu B pe3yjbTaTe €€ pasrilalleHus, HECAHKIMOHMPOBAHHOTO JOCTyHa K
UHGOPMAIIMY Y TIOJYHYESHHUS 3aIIUIAeMON HHPOPMAITUU pa3BEAKAMU;

— mudpoBaHue — Croco0 3amuUThl HMHPOPMAIUHU, 3aKIIOYAIOIIUNCA B
KpunTorpapuieckoM MmpeoOpa3zoBaHUM HH(DOpPMAIMU IO CIEHHUATBLHOMY aJITOPUTMY
JUISE  TOJNy4YeHuss  MmHUPPOTEeKCTa W MO3BOJSIONIMN  TPENOTBPATUTh  €e
HECAaHKIIMOHUPOBAHHOE UCIOJIb30BAHUE;

— nu¢poBasi MOANUCH — JOTIOJHUTEIHHBIC JAHHBIE WM KPHUITOTpaduIecKoe
npeoOpa3oBaHUE KaKOTro-muOO OJ0Ka MaHHBIX, MO3BOJSIOIIME MOJydaTeao OJoKa
JAHHBIX yOEIUTHCA B MOMIUHHOCTH OTHPABUTENS W LEIOCTHOCTH OJOKa JaHHBIX U
3alUTUTh €r0 OT UCKAKEHHUS C TOMOLIbIO, HAIPUMED, CPEJICTB MOTydaTess.

®opMbl HApYIIEHUSI HH(POPMAIIMOHHOK 0€30MACHOCTH:

a) TaCCUBHBIC

— noJy4yeHue MHPOpPMalK HApYLIUTENIEM JUIsl UCTIONIb30BAaHUS B CBOMX LIETSX;

— aHaJIM3 XapakTEepPUCTUK UHPOopMaluu 6e3 A0CTyna K caMoi HH(pOopMaIny;

0) aKTUBHBIC

— U3MeHeHue uHpopMalny;

— BHECEHHE JIOXKHOU HH(POpMAIINH

— HapyuieHue (pa3pyuieHue) napopmanuy;



— HapylIeHHe paboTOCIIOCOOHOCTH CUCTEMBI 00pabOTKH HHGOPMAITUH.
HpuHuunbl nHGoOpMaHOHHOK 0€30I1ACHOCTH:

— CHCTEMHBIH MMOAXO0/I, MPEAYCMATPUBAIOIINI KOMIUIEKCHOE PEIICHUE TIPOOIEMBI
MH(pOpPMAIIMOHHOW 0€301MacCHOCTH;

— OTBETCTBEHHOCTh BCEX COTPYJHHKOB OpPraHOB MECTHOTO CaMOYTNpaBJICHUS
BylicKOro MyHULIUITAIBHOI'O OKPYTa;

— HEeNpepbIBHOCTb Mep MH(OPMAITMOHHON 6€30MaCHOCTH;

— JOKYMEHTQJIBHOCTh JIO0OTO NEHCTBUS B HMH(OPMAIMOHHON CHCTEME IS
YCTAHOBJIEHUSI B TMOCIEAYIONIEM MPUYUHBI, aBTOPCTBA U CAMOTO (paKTa COBEPIICHHUS
JICHCTBUS,

— KOMIIETEHTHOCTb B OCYIIECTBICHUU Mep HH(OPMAIMOHHON O€30MaCHOCTH.

2. Cucrema nHGOPMALMOHHOI 0€30MIACHOCTH

2.1. CocTaB cucremMbl

OO1ee pyKOBOJACTBO CHUCTEMON HMH(MOPMAIMOHHOW 0€30IacCHOCTH M NPHUHATHE
BCEX pELIEHHH 1o BompocaM ee (YHKIMOHHPOBAHUS OCYILECTBIISET TIJIaBa
agMuHuCcTpaunu bylickoro MyHununansHoro okpyra A. M. Anekcanapos.

HcnonHuTe/ibHbIE OPraHbl CUCTEMBI:

— aJIMUHUCTPATOP JIOKAJbHOW BBIYUCIHUTEIBHOM CETH OpPraHoOB MECTHOIO
caMOyTnpaBiIeHUs byliCKOro MyHUIIMITAJILHOTO OKpyTa.

Opranu3anuoHHbIE CPeACTBA:

— Hacrosuas [lonuTuka;

— OTJAEJIbHbIE PYKOBOJAIINE JOKYMEHTBI HA BpEMs UX JIEHCTBHUS;

— TPOTOKOJIBI UHPOPMAIIMOHHBIX 00CIIECIOBAHUIA;

— o0s3arenbCcTBa 0 HepasIlaleHuu CBEICHMIA, COCTABJIAIOIINX
rOCyAapCTBEHHYIO TaliHY;

— JKypHaJbl y4eTa, yCTaHOBJIEHHbIEC HAacTOsEel HCTpyKIME.

TexHnueckue cpeacrna:

— CpeAcTBa 3allMThl OT HECAHKIIMOHMPOBAHHOI'O JOCTyNa K MEPCOHAJbHBIM
KOMIBIOTEpaM, MPOTPAMMHOMY 00ECTIeUeHHIO, CeTAM U HH(popManuu;

— KpuntorpadudecKre CpeICTBa 3alUThl KOMIBIOTEPHOH HH(pOpManny;

— CpEeJICTBa 3allUThl HEKOMIBIOTEPHOU HH(POPMAIIH.

2.2.1. PykoBoauTe i PyHKIUMOHAIBHBIX (CTPYKTYPHbIX) OPraHOB MECTHOI'O
camoynpasjeHust byiicKkoro MyHHIMIIAJIBLHOI0 OKPYra
PykoBoautenun (yHKUMOHANBHBIX (CTPYKTYpPHBIX) OpPraHoB  MECTHOTO
camoyrmpaBieHus bByHCKOro MyHUIMIAIBHOIO OKpyra HECYT MEpPCOHAJIbHYIO
OTBETCTBEHHOCTh 3a OpPraHM3alMI0 CUCTEeMbl HMH()OPMALMOHHON O€30IacHOCTH B
MOTYMHEHHOM TOPA3/1eJIEHUU U PELIAIOT CIEIYIOIINE 3a1a4u:

—  OCYILECTBISIOT PYKOBOJICTBO paboToii 1o o0ecrieueHnIo
UH(POPMAIIMOHHOW  0e30MacHOCTH B (PYHKIIMOHATBHOM (CTPYKTYPHOM) OpraHe
aJIMUHHUCTPALIUY;

—  OpraHM3yroT IpOBEJICHUE HEPBUYHOIO u KOHTPOJIBbHBIX
MH(POPMAIIMOHHBIX 00C/IeA0BaHUN (YHKIMOHAIBHBIX (CTPYKTYpPHBIX), COBMECTHO C
CHCTEMHBIM aJIMHHUCTPATOPOM, YTBEPXKIAIOT AKTaMU pe3ylbTaThl HHPOPMAIIMOHHBIX



00cIIeIOBaHMI;

—  TOCJe COTJIaCOBAaHMs TJIABOW aMUHHUCTPAIMKM TMPUHUMAIOT PEIICHHE O
NPEJOCTaBICHUN TIPaB JOCTyNa K WHQOpManuu (QYHKIIUOHATIBHBIX (CTPYKTYPHBIX)
OpraHOB COTPYJHUKaM TOJYMHEHHOTO TOJPA3JEICHUs U TEPEHaroT ATH PEIICHUS
AIMUHUCTPATOPY CETH TSI pEaTH3alIiu;

- XOJIATAUCTBYIOT TIEpENl PYKOBOIUTEISIMH JIPYTUX (PYHKIIHOHAIBHBIX
(CTpYKTYpHBIX) OpraHOB O MPEJOCTABICHUHM TPaB JOCTyNa K WHGPOPMAIUU DTUX
MOJIPA3/ICIICHAI COTPYAHUKAM TTOTYUHEHHOTO TTOPA3ACIICHUS;

— TOTOBST W HAIIPABJIIOT B OTJEI IO 3aIUTe WH(DOPMAIMK 3aBKH Ha YCTAaHOBKY
CHEIUAITBHBIX CPEJICTB 3aIUThl WHGOPMAINHA, 00YYEHUE COTPYIHHUKOB IO BOMPOCAM
MH(pOpPMaIIMOHHON 0€301acCHOCTH;

— B3aUMOJICUCTBYIOT C OTJAEJIOM II0 3aluTe HWHPOPMAIMM IO BOIPOCAM
opra"u3anuu HHHOPMAIMOHHOW 0€30TaCHOCTH.

2.2.2. CoTpyaAHUKH (P)YHKUMOHAJBbHBIX (CTPYKTYPHBIX) OPraHOB MECTHOI0
camoynpasjeHust byiicKkoro MyHHIMIIAJIBLHOIO0 OKPYra

CoTpyaHuKky QYHKIIMOHATIBHBIX (CTPYKTYPHBIX) OPraHOB HECYT OTBETCTBEHHOCTD
3a co0OmroieHue HHPOPMAITMOHHON O€30MaCHOCTH HA 3aKPETJIEHHBIX YYacTKax paOoThI.
CotpynHuky (GyHKIIMOHAIBHBIX (CTPYKTYPHBIX) OPraHOB:

— BBINOJHIIOT WHAMBHyaJbHbIE MPOLEAYPHl MOTYUYSHHs JOCTyNa K 0ObeKTaM
uH(bOpMaTHU3AIMH U 3alIUIAeMON HHPOpMAIUY;

— OSKCIUTyaTHPYIOT  TOJB30BAaTEIbCKUE CPEJICTBAa  3alUThl  HMH()OpMaImu,
YCTaHOBJICHHBIE Ha pab0O4YNX MecTax (€CIM TaKue UMEIOTCS);

— KOHTPOJHUPYIOT COCTOSTHUE WHQPOPMAIIMOHHOW O€30MacHOCTH Ha CBOUX
paboumx Mecrax.

2.2.3. AIMMHHUCTPATOpP CeTH

OYHKIIMU aJIMHUHHCTPATOpPA CETH BO3JIATAlOTCS HA IITAaTHOTO COTPYIAHHKA B
00513aHHOCTH KOTOPOTO BXOJHUT aIMUHUCTPUPOBAHUE JIOKAJIHLHON BBIYMCIUTEIHHON
CeTH OpPraHOB MECTHOTO CaMOyNpaBieHHs byickoro MyHUIMMamsHOTO OKpyra. Ilo
BOMpocaM  obOecrieueHuss 0O€30MacHOCTH  MH(OpPMAIMM  aJMUHUCTPATOP  CETH
MTOTYMHSICTCS TJIABE IMUHUCTPAIIMHA. ATMUHUCTPATOP CETH:

— COCTaBJISIET U BeACT HHPOPMAIIMOHHYIO CXEMY CETH;

— TMPOBOJMUT COBMECTHO TICPBUYHOE U KOHTPOJIbHBIC HMH(OpPMAaIMOHHEIC
00cCIIeTOBaHUS CETH, TIOIMTUCHIBAET MPOTOKOJIBI U YaCTHBIE AKTHI 00CIIeI0BaHMIA;

— DKCIUTyaTHPYeT LEHTPaIM30BaHHBIC CPEACTBA 3alUTHl WHGOPMAIMH B CETH
(ecnu Takue ecTh);

— KOHTPOJIUPYET  BBIMOJIHEHWE  TIOJB30BATENSIMH  CeTH  TpeOOBaHHIA
UH(POPMAIIMOHHOW 0€30MaCHOCTH U MPABWIBHOCTh JKCILTyaTallMH MOJIb30BATEIBCKUX
CpenCcTB 3amuThl HHPOpMAIMU (€CIM TaKkue €CTh), MPUHUMAET MEPhl K YCTPAHCHUIO
HEJOCTaTKOB MW TMHCBMEHHO COoOOmaeTr O 3aMEYCHHBIX HEIOCTaTKax TJIaBe
aJIMAHUCTPAIIIYU WU YIIPABIISIONIEMY JeJIaMH aIMUHUCTPAIIHH;

— BBITNOJHSICT TEXHOJIOTHYECKUE OTIEPAIIMH TI0 MPEIOCTABICHHUIO TIPaB JOCTYIIA K
pecypcaM CeTH IOJIb30BaTeNsIM, KOTOPBIM AITH IpaBa IMPEIOCTABICHBI PEIICHUSIMHU
PYKOBOJIUTENEH TMOMApa3JeICHH, COIIACOBAHHBIMU C YTpaBIECHUEM I10 3allluTe
uH(pOpMaINH;

— B3aUMOJICHCTBYET C YyINpaBieHUE IUPPOBOTO pPA3BUTUS ATIMUHUCTPAINH



Kocrpomckoii obmactu

2.3. UnopmanuonHoe o0c/iei0BaHuE

HNudpopmanmonHoe oOciieJoBaHNEe BKIIOYAET B ce0sl MEepBUYHOE OOCIe0BaHuE,
MIPHUBOJISIIEECS OTHOKPATHO MPH CO3/IaHUH CUCTEMBI MH(OPMAITMOHHOM 6€3011aCHOCTH,
U KOHTpPOJIbHBbIE OOCJIeNOBaHusA, NPUBOJALIMECS IO Mepe HeoOXOIUMOCTH
aKTyaJu3aluu cBeJeHU 00 NH(POPMAIIMIOHHON CUCTEME.

[lepBuuHoe MHPOPMALIMOHHOE 0OCIET0BaHNE UMEET IEJIbI0 COCTABJICHUE MTOJIHOM
MHOPMALIMOHHON  cXeMbl W KaTeropupoBaHue  uHPopMauuu, OOBEKTOB
UHpOpMaTH3aLMY, MTOMEIEHUH M COTPYAHMKOB MOAPA3JICIECHUN OPraHOB MECTHOI'O
caMOyIpaBJIeHUsA bylCKOro MyHUIIMIIAILHOIO OKpyTa.

OO0cnenoBaHne COCTOUT B MOJIHOM IIPOBEPKE BCEX UMEIOIIMXCS paboYnX MECT Ha
HaJIM4Me Ha HUX MHPOpMaLUH, CPeICTB MHPOPMATHU3ALMH, TPOTPAMMHBIX POJAYKTOB U
COCTaBJICHUSI KOMIUIEKTa JOKYMEHTOB, COJAEPXKALINX CHEHU(PUKAINIO 3TUX CPEACTB C
TOYKHA 3peHHs WH(POPMAIIMOHHOW O€30MacHOCTH M 3aKPeIUIONIMX MX TEKyllee
COCTOSIHHE.

OOcnenoBaHue MPOBOAUTCS OTAEIBHO MO (PYHKIMOHAJIBHBIM (CTPYKTYPHBIM)
OopraHaM, a TakKe B JIOKAJIBHOW BBIYUCIIUTEIILHOU CETH.

Meponpustusi oOcnenoBanus (QyHKIMOHATIBHBIX (CTPYKTYpHBIX)  OpraHOB
OpraHu3yeT PyKOBOJWTEIb, a HEMOCPEICTBEHHO MPOBOAST aJIMUHUCTPATOPHI CETH.
Pesynbratom o6cnenoBaHus (yHKIMOHAIBHBIX (CTPYKTYPHBIX) OpPraHOB SIBJISIOTCA
JOKYMEHTBI:

1) Undopmanonnas cxema (QYyHKIMOHAIBHBIX (CTPYKTYPHBIX) OpraHoB
(MCTIONIHSAETCS] pyKOBOJUTENEM) B COCTABE:

— UHBEHTApHBIA IJIaH pa3MELIEHUs] CPEeACTB HH(POpMaTU3allUd U CPEACTB
3auThl UHQOpMAMK (PYHKIMOHAIBHOTO (CTPYKTYpHOr0) OpraHa C yKa3aHHUeM HX
TEXHUYECKHUX XAPAKTEPUCTHK;

— IIepe4yeHb IIPOrPAMMHBIX IIPOJYKTOB, YCTAHOBJIEHHBIX Ha KaKJIOM U3 CPEJICTB
uH(poOpMaTH3aMM WM JIOCTYIHBIX C O3TOTO CpPEICTBAa B CETH M HMH(pOpMaIuH,
o0pabaTbIBaeMO ITUMH ITPOrPaMMHBIMU MPOYKTaMH;

— CIIUCOK COTPYIHUKOB ()YHKIIMOHAJIBHOTO (CTPYKTYpHOT0) OpraHa ¢ yKa3aHuem
3aKpeIUIEHHBIX 32 HUMH CpEeACTB MH(OpPMATH3alMU U BBIACIEHHBIX JJIi HUX IpaB
JOCTyNa,;

2) IIpoTOKOJIBI KATETOPUPOBAHMSL:

— uHpOpMaINH;

— CpeacTB MH(OpMATU3ALINY;

MTOMEILICHUH MTOAPa3/ICIICHUS;
COTPYIHUKOB YIIPABJICHHUS;

3) IIpoTokon BBISBICHHBIX HEJOCTATKOB MO OOECTEYCHHIO HH(POPMAIMOHHON
0€30MacHOCTU C PEKOMEHJAIUSMU 110 €€ COBEPILIEHCTBOBAHUIO;

4) YactHblif  AKT HH(OPMAIMOHHOTO  0OOCieoBaHUs  (PYHKIMOHAIBHBIX
(CTPYKTYpHBIX) OpraHOB, 3aKpEIUIIOMIMNA TEKyIIee COCTOSHUE HH(POPMAIMOHHOU
cucTembl, onucanHoe B MH(popmalioHHO cxeme, MOANUChIBaeMblii aIMUHUCTPATOPOM
CETH U yTBEP>KIa€MBbIi [I1aBOM aIMUHUCTPALINH;

5) Ilnan yCTpaHEHUs HEIOCTaTKOB U pealu3aldd  PEKOMEHAALUN
MH(}OPMAIIMOHHOTO 00CJEe10BaHUS.

Meponpusatuss o0cnenoBaHus JOKAJbHONW BBIYMCIUTEIBHOW CETH OPraHU3yeT
aJIMUHUCTpATOp ceTu. Pe3ynpTaToM 00CiIeIOBaHNUs CETH SBIISIOTCS IOKYMEHTBI:



1) UadopmanrionHass cxema JOKaJbHOW BBIYUCIUTEIBHON CeTH (MCHOMHSIETCS
aJIMUHHCTPATOPOM CETH) B COCTABE:

— TONOJIOTUYECKAas CXeMa CETU C yKa3aHHeM Tpacc MPOKIaJKH Kabened, MectT
pa3MelIeHus: CepBEPOB, CETEBOr0 00OPYI0BaHUSA M pabOUnX CTAHLIWH, MIPHUBSI3aHHAS K
MO3TAKHOMY IUJIaHy 3/1aHUs;

— IepevyeHb NIPOrpaMMHBIX IPOJYKTOB, YCTAHOBJIEHHBIX B CETH U MH(pOpMaIuH,
o0pabaTbIBaeMOii STUMH TPOrPaMMHBIMU MPOIYKTaMH;

— CIIMCOK I0JIb30BATeJIEl CETH C YKa3aHUEM BBIJICJICHHBIX UM IIPaB JOCTYIA;

2) IIpoToKOa KaTeropupoBaHus MPOrPAMMHBIX MPOAYKTOB U MH(POPMAIUH CETH;

3) IIpoTokon BBISBICHHBIX HEJOCTATKOB MO OOECIEYEHHIO HH(POPMAIMOHHOU
0€30MacCHOCTU C PEKOMEHJAIUSMU 110 €€ COBEPILIEHCTBOBAHUIO;

4) YactHblil AKT MHPOPMALIMOHHOTO 00CIIEJOBAHNUS JTOKAJIBbHON BBIYUCINUTEIBHOM
CeTH, 3aKPEIUIAIONINI TeKyIllee COCTOSHUE NH(OPMALIMOHHOIN CUCTEMBI, OIIMCAHHOE B
NudopmanmoHHo# cxeMe, NOAIUChIBAEMbIA aIMUHUCTPATOPOM CETU U COTPYJIHUKOM
oTJelNa Mo 3aluTe MHPOPMALUK U yTBEPKIAEeMbli HAYaJbHUKOM OT/EJa M0 3aluTe
uHpOpMaIIUK;

5)Ilnan  ycTpaHeHusi  HEJOCTaTKOB U peanu3aldd  PEKOMEHAAUUN
MH(OPMALIMOHHOTO 00CIe10BaHUS.

KonTponbHble nHpOpMaLnoHHbIE 00CIIEIOBAHNS TPOBOASATCA 110 IUIaHAM OTJIeNa
10 3a1uTe NHHOPMAIIUN U BHE TUIAHOB — B CITy4asix:

— peopraHu3aluy NoApa3aeieHHH;

— KpPYIHBIX U3BMEHEHUI B CUCTEME JIeTIONPOU3BOJICTBA, COCTaBe 000PYJOBAHUS U
MPOTrPAaMMHOTO 00ECTICUCHUS;

— IepeMelIeHU MoApa3ieJIeHUuil B Ipyrue NOMeIlEeHuUs.

2.4. KareropupoBaHue
KareropupoBanue — 3T0 crneuuanbHas KiacCUPUKALUs pPa3IUYHBIX OOBEKTOB,
UMEIOIUX  OTHOILIEHWE K WHGOPMAIMOHHOM CHUCTEME OpPraHOB  MECTHOTO
caMOyIpaBiieHuss  byHCKoOro MYHHIIUITIAIBHOTO OKpyTa, [0  MPHU3HAKY
KOH(PUACHIIMATFHOCTH HCIOIb3yeMOr MH(POPMAIIUU U, COOTBETCTBEHHO, TPeOyeMOro
YpOBHs €€ 3aluThl. B xo/e kaTeropupoBanus Bce 00BEKTHI pa30MBAIOTCA HA TPYIIIHI
(xaTeropum), JUIsl KaXI0M U3 KOTOPBIX pa3padaThiBaeTCsl COOCTBEHHBIN yHMKAIbHBIN
KOMIJIEKC MEp 3aILUTHI.
KareropupoBanuto moaBepraroTcs:
— ucnojJb3yemasi uHpopMaIus;
— CPEACTBa;
— TIOMEUICHUS;
— COTPYIHUKH (PYHKIIMOHAJIBHBIX (CTPYKTYPHBIX) OPTaHOB.
KareropupoBanue npou3BoAUTCS B X0/1€ IEPBUYHOTO HH(DOPMAIIIOHHOTO
oOcre10BaHUs U YTOYHSETCS PU KOHTPOJIBHBIX o0cienoBanusx. Hactosiei
NHuctpykimeit BBOAATCA ClEAyONUe KaTerOpUH 00BEKTOB HH(GOPMAIIMOHHOM
CUCTEMBI:

Kpurepun
Kamezopu | HazBanme




Hudbopmanusn

n-0 Kommepueckas TaiiHa Henmonyctumel kak akTUBHBIE, TaK U
[IaCCUBHbIE ()OPMBI HAPYILIEHUS
0€30I1aCHOCTH.

n-1 CayxeOnast mHGOpMAIHS Henmonyctumel cuctemaTnyeckue Win
KpyImHOMAacITaOHbIe (OPMBI
HECAaHKIIMOHUPOBAHHOI'O JOCTYIIA.

n-2 HecaHKIIMOHUPOBAaHHBIN TOCTYI B JIFOOBIX

PaGouast nHpopmauys dhopmax HeoIaceH.
Cpeancrpa undpopmMmaTu3anum

C-0 CpeactBa 0co00l BaxHOCTU Henonyctum HECaHKIIMOHUPOBAHHBIN
JOCTYII B TI0OOH (popMe, B TOM YHCIIE U
(bu3nYecKuil OCTYN MOCTOPOHHUX JIMIL.

C-1 CrnyxeOHble cpeicTBa JlonycTum pu3nyecKuil JocTyn
MIOCTOPOHHHUX JINII, OJTHAKO UCIIOJIb30BAaHUE
0€3 COOTBETCTBYIOIIETO YPOBHS JOIyCKa
HCKJIIOYAETCSl.

C-2 JomycTMo ¢BO0OOIHOE UCII0JIb30BAHHE

Paboune cpeznctsa BHE 3aBHCHMOCTH OT YPOBHSA
JAONYCKA.
IHomemeHnus

I1-0 [Tomemenust oco6oit BaxkHocTtr | JlocTym JUIl, HE UMEFOIINX
COOTBETCTBYIOUIMX IPaB, 3aIPEILEH.

I1-1 3aJibl 3aCeaHNM, KOMHATBI Jlonmyck obecrieurBaeTcs JIMLAMH,

IIEPETOBOPOB OTBETCTBEHHBIMHU 33 OPraHU3ALINIO
MEPOIPHUSITHH.

I1-2 Cay»xeOHble TOMEILEeHUs JlocTyn MOCTOPOHHUX JIUL] BO3MOKEH
TOJIBKO B COIIPOBOX/IEHUH WUJIU NPU
HaXO0XJIEHUH B IOMEUIEHUN COTPYIHUKOB
Mo/Ipa3/IeeH s, 38 KOTOPBIM [TOMEIIIEHHE
3aKpPEIIEHO.

I1-3 Paboune momemieHus JlocTyIl He KOHTPOJIMPYETCs, MEPHI 1O
3amuTe MHGOpMaluu He TPeOYyroTCsl.

CoTpyaHHMKH moapa3ieJeHHUN
-2 JIOJDKHOCTH C 0COOBIMHU JIoMKHOCTH, TTpEAIIoararonme
MOJIHOMOYHUSMHU MCIOJIb30BaHHE KOHPHUICHIIUATIBLHOM,
0c000 oxpaHsieMol HHPOPMAIIHH.

-3 JIOJDKHOCTH OCHOBHBIE JIOJDKHOCTH € IpaBaMHU JIOIIyCKa K
uH(popmalyu, yimepo oT HapyIICHUS
0€3011aCHOCTH KOTOPOIl OrpaHUyEH U
MOJITAETCS] KOHTPOJIIO.

-4 JlomxHOCTH BerioMoraTenbHble | JIOKHOCTH € 10IyCKOM K MH(pOpMaluu
KkaTeropuii He Bbie M-1

J-5 [IpencraBurenn CTOpPOHHHUX

OpraHu3aluin

J1-6 [IpencraBurenu




rOCYJapCTBEHHBIX OPTaHOB

-7 ITocerutenu

2.5. JlokyMeHTHpPOBaHHUe

OcHoBHOM (popMOl TOKyMEHTa B cucTeMe MH(GOPMAIMOHHON 0€30MacHOCTH
SBIIICTCS  ABYCTOPOHHUW  AKT, KOTOPBI COCTAaBJISCTCS W  TOANKUCHIBACTCS
COTPYIHUKAMH TOJPA3JEICHHsl, B KOTOPOM IPOBOJIUTCS MEPONPUATHE, C OJHOU
CTOPOHBI, U COTPYJHUKAMHU Y TIPABIICHUS T10 3aIUTe WHPOPMAITUH C IPYTOid CTOPOHEI.
AKT yTBEp)KAaeTCsl HAYATbHUKOM 3TOTO MOJIpa3AeiicHHs] U HAaYaJbHUKOM Y IPaBJICHUS
no 3amure nHdpopmanun. K AxTy npunararorcss HEOOXOAUMbIE B KAKIOM KOHKPETHOM
ciydae JOKYMEHTHI: TMPOTOKOJbBI, CIPaBKH, CXEMbl H T.lI., HWCIIOJHCHHBIE B
MPOU3BOJLHON (hopMme.

1o pemienuro riaaBbl aIMUHUCTPALMU byHCKOro MyHULIMITAIIBHOTO OKPYTa aKThI
MOI'YT JOKJIAAbIBATBCS Il O3HAKOMIJICHUS W IPUHATHUS PELICHUS PYKOBOIUTEISM
OpraHOB MECTHOI'0 CAMOYIIPABIICHUs byiCKOro MyHHIIMIIAIBHOTO OKPYTA.

B o0s3aTenpsHOM MMOpAAKE COCTABIIAIOTCA AKTEI B CICOAYIOMHUX ClIydasax:

—  IpU TPOBEJIEHUH IEPBUYHOIO U KOHTPOJBHBIX HH(POPMALMOHHBIX
00cJIeOBaHHI;

—  Ipu NPOBEJECHUU MPOBEPOK COCTOSIHUS MHPOPMALIMOHHON 0€3011acCHOCTH
OTJIEJIOM TIO 3aIIUTe WH()OPMAIINH;

—  IpH OPEAOCTaBICHUWW WIM M3MEHEHHMH TpaB JOCTyma K WH(OpMAIuH,
cpeacTBaM MH(OPMaTU3ALUKN U COTPYTHUKAM;

—  IpHU BBIIBICHUU HApyLIIEHUH WHPOPMAIMOHHOW O€30MacHOCTH M UX
YCTpaHEHHUH.

2.6. O0y4eHue nepcoHaa

CoTpyIHMKH OpraHOB MECTHOTO CaMOYIIpaBJIeHUs byliCKOro MyHUIIMIIAIEHOTO
OKpyra (aJIMUHUCTPATOPbl CETH), HEMOCPEACTBEHHO NPHUHUMAIOIIME YydYacTHE B
obecrnieueHNN UH(OOPMALTMOHHOM 0€30MaCHOCTH, MOTYT HaPaBJISATHCS HA CIEHAIbHOE
oOyueHue.

3. Obecnieuenne HHGOPMAIUMOHHOI 0€30IIACHOCTH

3.1. O01mue MoJI0KEeHUA

Obecnieuerne  MHPOPMAIMOHHONM  0€30MAaCHOCTH  BKIIIOYAeT  KOMILIEKC
MTOBCETHEBHO MPOBOAUMBIX MEPOIPUATHH, @ UMEHHO:

— JomycK (mpejocTaBlieHWE TIpaB JOCTyma) K WHPOPMAIUU, CPEICTBaM
UHpOpPMATU3ALUY U B IIOMEILEHUS;

— J0oCTyn K MH(pOpManuu, CpeAcTBaM HHQPOpMATH3alMM M B IOMEIIECHUS B
COOTBETCTBHH C MPEJOCTABICHHBIMH IIPaBaMH;
cofiep>kaHue CpeCTB HHPOPMATU3AINH;
— obecnedenue 6e30macHOCTH UH(OpMaLUy;
UCTIOJIb30BaHKE CPE/ICTB 3aIUTHI HH(OpMAIINY;
KOHTPOJIb COCTOSIHUS MH(POPMAITMOHHOM 0€301MacHOCTH;



— JEUCTBHS B CJIydyae BBISBICHUS HapyIIECHHH HHPOPMAIIMOHHON 0€30MacHOCTH;
— MHCTPYKTaX MO WH(OPMAITMOHHON 0€30MacCHOCTH.

3.2. lonyck

Jlomyck — 3TO KOMIUIEKC MEpPONPUATUIN, TPOBOJAUMBIX C LIETBIO MPEIOCTaBICHHUS
npaB JOCTyla COTPYJAHMKAaM OpraHOB MECTHOIO caMmoyIlpaBiieHus bylickoro
MYHHUIMNAIBHOTO OKPYTIa, IPEICTaBUTEISIM CTOPOHHUX OPraHU3alUNA U IOCETUTEIISM B
MOMEIIEHUs, K cpelcTBaM MHGpOpMaTU3aluu U K MH(GOPMALMU OPraHOB MECTHOTO
caMoymnpaBiieHUs: bylicKOro MyHUIIMIIAIBHOIO OKpyTa.

Jlomyck 3akiito4aercss B MPEAOCTABIEHUU COOTBETCTBYIOLIMX IIpaB JIOCTyIA W
JOKYMEHTAJIbHOM 3aKpPEIUIECHWH UX 3a KOHKPETHBIM JIMLOM, KOTOpPOMY OHH
IPEIOCTABIISIFOTCS.

[IpaBo  mpemocraBiieHMs ~ JIOyCKa  HMMEET  TOJBKO  PYKOBOJIUTEIb
(YHKIIMOHAIBHOTO (CTPYKTYPHOT'O) OpraHa, B BEACHHH KOTOPOT'O HAXOATCS OOBEKTHI,
K KOTOpbIM JONYCKaeTcs YyKa3aHHOE JHLO. PykoBoauTenb (QYHKIMOHAIBHOTO
(CTpyKTypHOTO) oOpraHa MOJIHOCTbIO OTBEYAeT 3a COOTBETCTBHE YPOBHS JOIyCKa
3aja4aM, perraeMbIM JoMycKaeMbIM JuioM. [Ipu 3ToM fomkeH cTporo coOmoaaTbes
MNPUHIUI MPEJOCTABICHUS COTPYJAHMKAM MUHUMAJIbHBIX MpaB, JOCTATOYHBIX JUIS
BBIIIOJIHEHUS 3a]1a4.

JlomyCk MOKET MPEAOCTaBIAThC:

— COTPYJHHKAM CBOETO (YHKIIMOHAIBHOTO (CTPYKTYpPHOTO) OpraHa;

— COTpyAHHUKaM APYyrux (yHKUMOHAIBHBIX (CTPYKTYPHBIX) OpPraHOB;

— COTpYJAHHKaM CTOPOHHUX OpTraHH3aIUi, BBIMOJIHSIOIUM pabOThl MO 3aKa3zy
OpraHaoB MECTHOTO CAMOYIIPABJICEHUS U UX CTPYKTYPHBIX ((PYyHKIIMOHAJIBHBIX) OPraHOB
C 3aKJIFOYEHUEM KOHTPAKTA;

— COTPYAHMKaM TIOCYAApCTBEHHBIX OPraHoB, HMMEIOUIMM COOTBETCTBYIOLIUE
MIOJIHOMOYUS;

— TOCETHUTEIISIM.

Paznuuarorcss NOCTOSHHBIM W pa3oBbll  JOmMycK. [lOCTOSHHBIN — JOmMyCK
IIPEAOCTABIISIETCS TOIBKO COTPYAHUKAM OPTraHOB MECTHOTO caMOyIpaBiieHus bylickoro
MYHULIMIIAJIIBHOTO ~ OKpyra WM  IPEACTaBUTENSIM  CTOPOHHUX  OpraHu3alui,
BBINIOJIHAIOIIMM PabOThl MO KOHTPakTy. Pa3oBbIii JOMYCK NpPEIOCTABIAETCA Kak
COTPYJIHHKaM OpraHOB MECTHOTO camoympaBieHus byilickoro MyHHUUHMIAILHOTO
OKpyra, Tak U UHBIM JIML[AM, B TOM YHUCJIE€ IOCETUTEIISIM.

[Topsinox meucTBUN IO NMPENOCTABICHUIO TOIYCKAa 3aBUCUT OT TOTO, K KAKOMY
00BEKTy JIOIyCKaeTCs JIMLO, KaKoBa KaTeropusi 3TOro oOBEKTa, MOCTOSIHHBIA 3TO
JNOMYCK WJIM PpPa3oBbli MU KOMY OH MPEIOCTaBISAETCS: COTPYIHHUKY CBOETO
MO/pa3JIEICHNs], COTPYAHUKY JIPYroro MoApa3AeieHus, NPeICTaBUTENI0 CTOPOHHEN
OpraHU3alUy WIHA TOCETUTEITIO.

Jonyck oopmiisercsa B nucbMeHHOM hopme — 1151 00bekToB Kateropuii 1-0, U-1,
C-0, C-1, TII-0, II-3 nuuam, 3aHMMaOIIUM JOKHOCTH Karteropwit JI-1...J1-3.
JomxHocTHBIe nuia kareropun J[-0 uMeroT A0MycK KO Bce MH(pOpMAIMu OpraHOB
MECTHOT'0 caMoyTpaBiieHus1 ByiicCKOro MyHUIMIIaILHOTO OKPYTa M0 MOJI0KeHut0. JInia
kareropud [I-5.../]-7 momydaroT OrpaHWYEHHBIM HONMYCK K OTIEJIbHBIM MacCCHBaM
uH(bOpMaIH.

Hlommyck k oObektam kateropuii UM-2, C-2, [1-4 obecrieunBaeTcsi yCTHBIMH
paclopsKEHUAMHU PYKOBOJIUTEINICH OAPA3CTICHUM.

Honyck k obobekram kateropuu II-1 mpenocraBisieTcst JUIlaM BCeX KaTeropui



CEKpeTapsMH 10 YKa3aHUIO COOTBETCTBYIOIINUX PYKOBOAUTEIEH.

Jlonnyck k oObekram kareropuu II-2 MoxeT OBITh TOJNBKO pPa3oBbIM H
OCYUIECTBIIIETCA JIMIIAMH, OTBETCTBEHHBIMU 3a OPTraHU3ALINIO 3aCEJaHUM, COBELIAHUN 1
JOPYTUX MEPOIPUATHUH.

[TocTostHHBIN JOMYyCK BO BceX ciydasx odopmirsiercs AKTOM, KOTOPBIU
cocTaBiisieTCcs B (PYHKIIMOHAJIBHOTO (CTPYKTYpPHOIO) oOpraHa B 2-X SK3eMIULIpax,
HNOJINCHIBAETCS ~ €r0  COTPYJHUKAMM,  COTJIACOBBIBAETCA  C  CHUCTEMHBIM
aaMuUHUCTpaTopoM. JlomyckaeTrcs CoCTaBieHHME OJHOro oobmero AkxrTa cpa3dy Ha
HECKOJIBKUX COTPYJHUKOB. B AKTe Ui KaXIOro COTpPYJIHHKA YKa3bIBarOTCS
HOJpa3/ieleHne, AOKHOCTh, (DaMUIMs, WM, OTYECTBO, IIE€pEYeHb OOBEKTOB, K
KOTOPBIM INIPEIOCTABIISIETCS JOCTYI, C YKa3aHUEM KaTeropuH KaKIoro oObeKTa, Iefu
JocTyna W MPEeJOCTaBIsIEMbIX IpaB, KaJ€HAApHBIM NEpHUOJ, HA KOTOPBII
npenocrasisieTcss JomycK. IlepBblii sk3eMIuisip AKTa XpaHHUTCS Y CHCTEMHOIO
aJMMHHMCTPATOPA, BTOPOM IK3eMILIAP AKTa XPaHUTCS B OJPA3/ACICHUN.

CoTpynHuKaM APYTUX CTPYKTYPHBIX ((PYHKIIMOHAIBHBIX) OPTaHOB PYKOBOIUTEINb
CTPYKTYpHOTO ((PYHKIIMOHATIBLHOTO) OpraHa MPEeJOCTaBIsSET MOCTOSHHBIA JOMYCK K
HOJIBE€ZIOMCTBEHHBIM 00BbEKTAM Ha OCHOBAHUU CITYKEOHBIX 3aIUCOK OT PyKOBOJUTENEH
COOTBETCTBYIOIIMX CTPYKTYPHBIX ((PYHKLIMOHAJIBHBIX) OPraHOB COTJIACOBAHHBIX C
CUCTEMHBIM aIMUHUCTPATOPOM.

MakcumanbpHbIi CPOK MOCTOSIHHOIO JOMYyCKa — 1 ToJ, mociie 4ero OH JOJKEH
nepeoGpopMIIATECS.

[TocTOsIHHBIN NOMYCK COTPYAHHUKAaM CTOPOHHUX OPraHU3aLMM, BBINOJHSIOLINM
paboThl MO  KOHTPAaKTy, HPEIOCTaBISIETCS  PYKOBOJUTENIEM  CTPYKTYPHOIO
(pyHKLMOHAIBHOTO) OpraHa, OTBETCTBEHHOI'O 3a COINPOBOXKJIEHUE KOHTPAKTa, MOCIHE
COIVIACOBAHMSI C CUCTEMHBIM aJMUHUCTPATOPOM IPH YCIOBHUH, YTO B KOHTPAKTE
MPEeIyCMOTPEHbl ~ 00s3aTeNbCTBA  MapTHEpa 1O  BBINOJHEHUIO  TpeOOoBaHUM
nH(OpMaIIMOHHON O€30MaCHOCTH U COXPAHCHUIO KOMMEPUYECKOM TaiHBbI.

Pa3oBblli  OMycK  NIPENOCTABISIETCS  PYKOBOAMTENEM  CTPYKTYpPHOIO
(pyHKIMOHATEHOTO) OpraHa MocJie COrJIaCOBAHUS C CUCTEMHBIM aJMHUHHCTPATOPOM U
oopmIIsieTcsl MMCbMEHHO:

— COTPYAHMKaM CBOEro MOJpa3JejeHUuss — COOTBETCTBYIOIIEH 3alMChIO B
Kypnane yyera nocryna 3a MOANUCHI0 PYKOBOIUTEIS TOAPA3ACICHUS;

— COTpYAHHUKaM JPYTrUX MOJpa3JeleHN — HAa OCHOBAHUU CIIyKEOHOH 3allMCKH Ha
UMs HayaJbHUKA JOMYCKAIOLIEro MOApa3JeleHHs, COOTBETCTBYIOIIEH 3allMCBIO B
Kypnane yuyera nocryna 3a MOAIMUCHI0 PYKOBOIUTEIS MOAPA3AECICHUS;

— COTPYOHUKAaM CTOPOHHUX OpTraHW3alW{, BBIMOJIHSIIOMHUX PadOTBl  TO
KOHTPAKTY, - HA OCHOBAHUU CITyeOHOM 3aIIMCKHU OT MOAPA3CIICHuUs, OTBETCTBEHHOI'O
3a TpoBeACHHWE paboT, HAa WMs HaYadbHUKA JOIYCKAIOUIETO MOApa3AeieHHs,
COOTBETCTBYIOLIEH 3anuchio B JKypHase ydera HOCTyNa 3a MOJIUCHI0 PYKOBOJUTEIS
N0JIpa3ICIICHHUS];

— IIOCETUTENIIM — COOTBETCTBYMOIIEH 3anuchio B JXypHane ydera gocryna 3a
HOJIHUCHIO PYKOBOJIUTENS MOAPA3ACICHUS.

He moxet ObITh MpeaoCTaBIIeH JOMYCK:

— TNOCTOSIHHBIM M pa30Bbld — COTPYJHHMKAaM CTOPOHHMX OpraHu3alui W
nocetutessaM K nHdopmanuu kareropun M-0 (mocetutensim — Takxke U K HHGOpMaIiu
kareropuu U-1);

— TOCTOSHHBIM M Ppa30BbIi — COTPYAHUKAM CTOPOHHMX OpraHHU3aluid U



nocetutensiM k cpeactBaM kareropuit C-0, C-1, eciid TeXHUYECKH HE HCKIIOUEHA
BO3MOXHOCTb X HECAHKIIUOHHUPOBAHHOT'O MCIIOIb30BAHUS;

— MOCTOSIHHBIH — COTPYJHHMKaM CTOPOHHUX OpraHu3aliii B MOMEIICHUS
kareropuit I11-0, I1-1, u I1-2;

— TIOCTOSIHHBIM M pa30Bbli — IOCETUTENSAM B nomenieHust kateropuii [1-0 u I1-3;

— TNOCTOSIHHBIN — IIOCETUTEIISIM B nomenieHus kareropuit 11-1, I1-2.

[IpencraBurensiM OpraHoB MECTHOTO CAMOYIPABIECHUS M TOCYJapCTBEHHBIX
OpraHOB MOKET OBITh MPEAOCTaBIEH AOMYCK K JIOObIM 00bekTaM MH(GOPMAIMOHHOM
CUCTEMBI, HO TOJIbKO Pa30BbIi U B CTPOIOM COOTBETCTBUM C MMEIOIIMMMCS y HHUX
nosHoMounAMU. HeoOXoauMocTh [omycka NHUCHbMEHHO B O0S3aTEIIbHOM TOPSIKE
COTJIACOBBIBAETCS C CUCTEMHBIM aJIMUHUCTPATOPOM.

CoTpynHuKaM OXpaHbl (IEKYPHBIX CMEH) HpPEJOCTaBiseTCs JOMYCK BO BCE
MOMEIICHHsI, KAaTerOpUpPOBaHHbIE MO HWH(POPMAIMOHHOW  O€30MacHOCTH,  JUIf
BBITIOJTHEHUSI WMHU OOSI3aHHOCTEW 10 olecredeHnio (U3NYecKord 0e30macHOCTH
O00BEKTOB.

3.3. JocTyn

Jloctym — 93TO COBOKYITHOCTH JICHCTBUM, BBIMOJTHICMBIX COTPYIHUKAMH
M0JIpa3/ICICHUIA:

— C IeNbl0 TOJIYYeHHs] BO3MOXHOCTHM HCIOJb30BaHUS HH(POpMAIUU B
COOTBETCTBUHU C UMEIOLTUMCS Y HUX JIOITyCKOM;

— C TENbI0 TPEIOCTABIICHUS BO3MOXHOCTH HCIOJb30BaHUS HWHOOPMAIUH
COTPYIHUKAMH JIPYTUX TOJPA3ACICHUN, CTOPOHHUX OpPTaHU3aIluii, TOCYIapCTBEHHBIX
OpPTaHOB U MOCETUTEIISIMH.

TakuMm 00pazom, deticmsus no OOCMyny 8blNOJHAIOMCSL MOALKO COMPYOHUKAMU
odonyckarowe2o noopasoesieHus, Naxe eCiy I0MyCKAITCA UHbIE JTUIIA.

[Topsanok pocrynma B mnomemeHus kareropuu [1-0...I1-2  onpenpensiercs
PYKOBOJIUTEIEM WHIUBUIYaIbHO. YUeT JocTyna B nmomenienus kareropuu I1-3 Begyt
corpyauuku oxpansl (HOII). loctyn B nomemenus kareropuu [1-4 He yunutbiBaeTcs.
Yyer nmoctyma Kk cpeactBaM uH(popMmaTtm3anuu W WHOOpPMANMH B JIOKAJILHOMN
BBIYHUCITUTENILHON CETH BeIeT aMUHUCTPATOP CETH.

Jlyis yueta moctymna B oTAeNe UHPOpPMAIMOHHBIX TexHoioruil u B oxpane (HOII)
3aBojisATCs JKypHAaITbl yueTa JOCTyIa, B KOTOPBIX PETUCTPUPYIOTCS (DAKTHI MOy ISHUS
JO0CTynla B 3aBUCUMOCTH OT BHJa 00BEKTa WH(OPMAIIMOHHOH CHCTEMBI M €rO
kareropuu. Yuery B JKypHaie AocTyna mojjiexaT Bce (akThl MpeAoCTaBICHUS

J0CTyIa BCEM JIMIaM, UMEIOIIUM Pa30BBIN JOMYCK K MHPOPMAIIMOHHBIM 00BEKTaM
kareropuii 11-0, C-0, C-1, -0, U-1.

OO6mras 3aaua JOCTyIa MOAPA3ACISICTCS Ha TTOA3aauH:

— JIOCTYII B IOMEIIICHHUSI;

— JIOCTYTI K cpeicTBaM MH(POPMAaTHU3AIINH;

— JIOCTYII K MPOTPaMMHBIM IIPOyKTaM U UH(GOPMAITUH.

JleficTBUSI 11O OCYIIECTBICHUIO IOCTYTA MOAPA3LISIOTCS Ha OpraHU3alMOHHBIE U
TEXHUYECCKHE.

OTBETCTBEHHOCTh 32  OpraHU3allMI0  JOCTyla  HECeT  PYKOBOIUTEIb
MOAPA3/CIICHUS, a 3a MPABUJILHOE BBIIIOTHEHUE ACUCTBUI MO IOCTYMY — COTPYIHUK, UX
BBITTOJTHSFOIIU .



3.3.1. loctyn B noMemeHust

JlocTynn B NOMEILEHUs] COTPYIHUKOB, YbM paboyMe MecTa HaXOIATCS B ITHX
NOMEILEHUSAX, OCYLIECTBIISIETCS B COOTBETCTBUM C MHCTpPYKIMEN O NpPOINYCKHOM
pexume oxpanbl (HOII) ¢ yderoM NpPUCBOEHHBIX 3TUM IOMEIIEHUAM KaTeropui
MH(OPMALIMOHHOM 0€30MaCHOCTH.

JlocTyn B NOMEIIEHHST COTPYJHUKOB CBOErO IOAPA3JIEICHUS U COTPYIHHUKOB
APYTUX TOApPa3/eieHu, YbM pabouue MECTa PaCHOJIOKEHbI B APYTUX MOMEIICHUSX,
3aBUCHUT OT KaTE€ropuu MOMELIEHUSI:

— B nomemenus kareropuu I1-0 mocTtynm BO3MOXKEH TOJBKO MPU HAJTUYUU
COOTBETCTBYIOIIIETO JI0IYCKa Yepe3 TOr0 U3 COTPYAHUKOB, pabOTAIOMINX B TOMEILIEHUH,
K KOTOPOMY 3TOT IOCETUTEINb PUObLT;

— B nomenieHus kareropuu I1-3 u I[1-4 goctyn cBOOOAHBIN.

JlocTyIl B MOMEIEHNs COTPYAHUKOB CTOPOHHUX OPTaHU3aLUNA U IIPEICTaBUTEIICH
rOCYyIapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaAMOYIIPABJIEHUS BO3MOXEH TOJBKO
IpY HAJTMYUU COOTBETCTBYIOLIETO JI0IYCKa Yepe3 TOr0 U3 COTPYAHUKOB, pa0OTAIOIIUX B
MOMEIIECHUH, K KOTOPOMY 3TOT MOCETUTENb MPUOBLI.

Hoctyn B mowmemienus karteropuu I[I-1 koHTpommpyercss B pabodee Bpems
CeKpeTapsiMM, B Hepabouee BpeMs — COTpyIHUKaMu oxpaHbl. HaxoxaeHue B 3THX
HNOMEUICHUAX KOro Obl TO HU OBUIO, KpOME BIIAJIENbIEB KaOMHETOB, CEeKpeTapell u
COTPYIHUKOB OXpaHbl, 0€3 COMPOBOXIEHUSI CeKpeTaped (B pabouee Bpems) WU
COTPYJHUKOB OXpaHbI (B HEpabouee BpeMsi) CTPOro 3amperiaeTcs.

TexHuueckne HOEHCTBHA IO JOCTYIy B IIOMEIIEHUS 3aBUCAT OT TOrO,
000pyTOBaHbI JIU MMOMENIEHUS] COOTBETCTBYIOIIUMHU TEXHUYECKHUMH CPEICTBAMU U, KaK
MpaBWJIO, COCTOSAT B CHATHM T[OMEUIEHUS C KOHTPOJS CHUCTEMOM OXpaHHOMU
CUTHAJIM3alMU U BCKPBITUE TOMELIEHHSI yCTaHOBIEHHBIM ITOPSJIKOM B Hauase pabovyero
JHSL.

OpraHu3anMOHHbIE JACUCTBUS 1O JOCTyNy B TIIOMELICHHS BBIIOJHSAIOTCS
COTpYIHUKaMH, pabOTaIOIMMHU B HUX, U 3aKJIIOYAIOTCS B!

— MPOBEPKE COCTOSHUSA TOMEUIEHUS W HaxOoJsAlIUXCs B HEM CpEJACTB
nH(pOpMaTH3aUHU IPU BCKPBITUU IIOMELIEHUS U MIEPE]] €T0 3aKPhITHEM;

— MNPUHATUU MEp IO HEAONYIIEHHWIO B IOMEUIEHUS] MOCTOPOHHUX JIHI, HE
MMEIOINX JI0IyCKa WIN HapyLIAloUUX [IpaBuia JOCTyIa;

— ydere goctyna B nomeuieHuss B JKypHane ydera goctyna Tam, IZI€ 3TO
HE00XO0IMMO.

[Topsiiok noctyna B HOMEIEHUSI COTPYIHUKOB OXPaHbI:

— B nomemenus kareropuu I1-0...I1-3 — TO;mpkOo B ciaydasax mpsMOil
HEOOXOJIMMOCTH, B pabouee BpeMs - BMECTE ¢ COTPYJIHUKOM, pabOTaOIIUM B JaHHOM
MOMEIICHUH, B Hepabodee BpeMsi - C MOCICAYIOIIMM COCTaBJICHUEM CIIyKeOHOM
3anucku Ha ums ['enepanbHoro aupekropa YOIl 3a moanuceo HadalbHUKA CMEHBI C
U3JI0KEHUEM MTPUYMH J0CTYIIa U OITMCAHUEM COCTOSIHUS IIOMEILIECHHUS;

— B nomenieHus kareropuu [1-4 — 6e3 orpaHMYeHU.

3.3.2. MocTyn K cpeacTBaM HH(GOpMaTH3AIUN

JlocTyn K cpenctBaM HH(POpPMATHU3ALMU, HAXOIALIMMCS Ha pabOyuMX MecTax
COTPYIHUKOB (Hajmee — «OTBETCTBEHHBIE 3a CpEICTBa HMH(POPMATU3ALMNY),
OCYILECTBIISIETCS ATUMU COTPYJHUKAMH 0€3 OrpaHUYECHHH.



Hoctyn k cpeactBaM MHGOpMATH3AMKU COTPYIHUKOB IPYTHX MOAPA3ICICHUH,
MIPEACTAaBUTENIC CTOPOHHUX OpPraHM3all{d, TNPEICTABUTENEN T'OCYJapCTBEHHBIX
OpPraHOB, OPIaHOB MECTHOI'O CaMOYIIPABJIEHUS U IOCETUTENEH OCYILIECTBISAETCS B
3aBUCUMOCTHU OT KaTETOPHH:

— K cpeactBam mHpopmarmzanuu kareropuii C-0, C-1 — TOIbKO NpH HATUIHH
nomycka. IIpu 3ToM HemocpeacTBEHHOE UCHOIb30BAHUE CPEACTBA MH(POpMaTU3ALHUU
OCYUIECTBIIIETCS COTPYIHUKOM, OTBETCTBEHHBIM 3a HETO, a JIULIO, ITOJIy4YHBILIEE TOCTYII,
MPUCYTCTBYET MPHU ITOM;

— K cpeactBam uHpopmaruzanuu kareropun C-2 — caMocToATENbHO U 0e€3
OTpaHUYCHUU.

Hns  cpenctB  wHpopmarm3aruu  kareropuii C-0 m  C-1 cHCTeMHBIM
aJIMUHHUCTPATOPOM JIOJDKEH OBbITh 3aBefieH AMNMapaTHbIA KypHal, B KOTOPOM
OTPaKaIOTCS BCE KPUTHYHBIE OMNEpaluud U COObITUA (BBIXOJ M3 CTPOs,, PEMOHT,
TEXO0OCTY)KUBaHHE H T.I.), @ TAKXKE OINEpaluy MO O0ecTeYeHHI0 MHPOPMAIMOHHON
0e3011acHOCTH.

VYnpaeneHuo HHQOPMALMOHHBIX CHUCTEM M TEXHOJOIMH KaTeropuuecKu
3arpeéHo NoAKIIouYeHue cpeacTB napopmartuzanuu kareropuii C-0 u C-1 x pecypcam
U CepBUCaM  MEXAYHAapOJHOW KoMIblOTepHOM cetn Internet.  JloxampHas
BBIUMCIINTENIbHAS CETh, MMEIOIIAs B CBOEM COCTaBE CpEACTBa HH(pOpMaTH3ALMU
kareropuii C-0 u C-1 He MOKET UMETh BBIXOJ B MEXIYHAPOJAHYIO ceTh Internet.

TexHu4uecKne IEUCTBHS MO OCYIIECTBICHHUIO JOCTYIA 3aKIIF0YAIOTCS B:

—  BKJIIOYCHUU MUTAHUS;

—  MPEOOJCHUH YCTaHOBJICHHBIM MOPSIKOM MMEIOIIUXCS CPEICTB 3alUThI
JOCTYyTIA (3aMOK, BXO/JI [0 TIApOJII0, UICHTU(UKAIIUS TTOJIH30BATENS U P. ).

OpraHu3aioHHbIe 1eHCTBUS 3aKI0YAIOTCS B!

—  BEJCHHMH AMNIMAapaTHOTO KypHaja;

—  BeneHuu JKypHana ydera JOCTyIIA.

[locne Toro, kak omnepauuu No AOCTyIy K cpeactBam kareropuit C-0, C-1
BBITIOJTHEHBI, OTBETCTBEHHBIH 3a CpencTBO HMH(OpMaTH3anuu 0053aH O0O0ECHEYHThH
HEBO3MOXXHOCTh  HUCIIOJIb30BaHMSI CpPEACTBA KEM-THOO, KpPOME HEro CamMoro.
3anpeniaercss Jake Ha KOPOTKOE BpeMsl OCTaBJIATh 0€3 KOHTPOJSI CPEACTBO
nH(pOpMATH3AIUH, €CITU TaKas BOZMOKHOCTh HE UCKITIOYEHA TEXHUYECKHU.

Jns moctyma kK cpeactBaM HHGOpPMaTHU3ALMKU TaM, TJ€ 3TO BO3MOXKHO, B
00s3aTeIbHOM TMOPSAKE JOJDKEH HCIOJb30BaThCA Mapojb, a JAOCTYN JOJIKEH OBbITh
OpraHW30BaH CTPOTrO B COOTBETCTBHM C PyKOBOJICTBOM IO MPUMEHEHHIO MapoJiei
(ITpunoxenue).

3.3.3. locTyn K NporpaMMHBIM NMPOAYKTAM U HHpopManuun

[Topsimox mosydeHus AOCTyna K MPOTPaMMHBIM TPOIAYKTaM U WHGOpMAIUH
ompeneNsieTcs MOPSIKOM JIOCTyNa B MOMEIICHUS] M K CpPeACTBaM HH(POPMAaTH3ALINH.
OTBETCTBEHHOCTh 3a MPaBUWJIBHOCTb JOCTyHa K TMPOTPAMMHBIM MPOJIYyKTaM MU
uH(pOpMAIMK HECYT COTPYIHHUKH, Ha pabo4YnMX MeCcTax KOTOPBIX HCHIOJB3YIOTCS STH
MPOrpaMMHBIE CPEICTBA U WH(HOPMAIIHSL.

JHoctym obecrieunBaeTcs:

— K IPOrpaMMHBIM MPOAYKTaM M KOMIBIOTEPHOU MH(POPMALIUK — UMEIOIIUMHUCS
MPOTPaMMHO-AIIAPATHBIMU CPEACTBAMU 3AIIUTHI;



— K uHopMamuu Ha OYMaXHBIX HOCUTENSIX — MPHUHATOW TEXHOJOTHEH
HECEKPETHOr0 «0yMa)KHOT0» JIeJIONPOU3BO/ICTBA;
— K peyeBoil, BUIEO- U JIpyTUM BuJaM HHGPOpMALUU — MEpaMH oOecreueHus
J0CTyNa B IOMEILEHUS U K CPEJICTBAM CBSI3U.
TexHuueckue AEHUCTBUS MO AOCTYIY K MPOrPaMMHBIM MTPOIYKTaM U HHPOpMauu
3aKJIIOYAIOTCS B!
— 3aIyCKe MPOrpaMMHOI0 MPOJIYKTa;
— IPEOJIOJICHUH YCTAHOBJIEHHBIM TOPSAKOM HMEIOIIUXCS MPOrPaMMHBIX H
annapaTHbBIX CPEACTB 3alLUTHI;
— perucTpanuu J0CTyINa CPEACTBAMH PErUCTPALlUU, €CJIM OHU UMEIOTCS.
OpraauzallMOHHbIE AEHUCTBUS MO JOCTYIY K MPOrPAMMHBIM IPOIYKTaM U
nH(pOpMAINH 3aKII0YalOTCs B BeeHuu JKypHaia ydera J0CTyIa.

3.4. Coneprxkanue cpeacTB MH(POPMATH3AIUA

[IpaBunbHOE C TOYKM 3peHHs] HWH(DOPMAIIMOHHON O€30MaCHOCTH COJEpIKAHHE
(9KcIITyaTanus 1 XpaHeHHe) CpeACTB MH(OpPMATH3alluy IPEATIOIaraeT:

— s cpenctB mHGopMatuzanuu kateropun C-0 — momHOE NMpeaoTBpaICHHE
J0CTyma (B TOM 4YHUCe U (PU3UYECKOr0) K 3TUM CPEICTBAM JIHOOBIX JIML, HE UMEIOLINX
COOTBETCTBYIOLIETO JAOIYCKa;

— i cpeactB  uHpopmatm3ammmu kKateropum C-1  — mpemoTBpamieHue
HECAHKI[MOHUPOBAHHOTO UX UCIIOJIb30BAHUS;

— Juig cpeacTB uHpopmaruzanuu kateropun C-2 — orpaHMYEHU HET.
CopeprxaHue NporpaMMHBIX MTPOYKTOB CPEACTB MHGOPMATU3AIMH OIIPEIesSeTCs
COJepKAaHUEM TEXHUYECKUX CPEJCTB MH(opMaTn3anuu (KOMIBIOTEPOB, CeTel), Ha
KOTOPBIX 3TH MPOTPAMMHEIE POYKTHI YCTAaHOBIICHBI.

CpenctBa mH(bOpMaTHU3AIMU COAEPKATCS, KaK MPaBWIO, Ha paboOdYMX MecTax
COTPYJIHHUKOB, 32 KOTOPBIMH 3TH CpEACTBA 3aKpeIUieHbl. TeXHUYEeCKHue CpeacTBa
kareropun C-0 MOTYT coiepKaThCs B KJIQI0OBBIX WM B ceidax.

B pabouee BpeMs OTBETCTBEHHOCTH 3a COJACpP)KaHHE CPEACTB MHGOpPMATHU3ALNHI
HECYT COTPY/JIHHUKH, 32 KOTOPBIMHU 3TH CPEACTBA 3aKPEIUICHbI, a B UX OTCYTCTBUE — UX
HETMOCPEICTBEHHBIC HaYaIbHUKU. B HEepabodee BpeMsi OTBETCTBEHHOCTh 32 XpaHCHHE
cpencTB nHQOPMATH3AIUU HECET JIeKypHAsT CMEHA OXPAHBI.

[IpuemMka B OdKCIUTyaTalluio CpeACTB  HWHGOpMaTH3alMKM  (ammapaTHBIX,
nporpamMMubix) kareropuii C-0 um  C-1 mnpoBoauTCsS CUJIaMU  CHCTEMHBIX
aJIMUHUCTPATOPOB B CIIEIYIOIEM MOPSIIKE:

— OIpeaenseTcs KaTeropus CpeAcTBa nHpopMaTu3auu;

— cpenctBo MH(pOpMATH3allMA OCHAIAETCS MPOTPAMMHBIMH  MPOAYKTaMU,
yCTaHaBIIMBAETCs Ha paboyeM MeCTe U MPOBEPSIETCS;

— TPOU3BOAMUTCS TMpOBEepka O€30MacHOCTH CpeacTBa HWH(opMaTU3anuu; MpU
HEOOXOUMOCTH I TaKOW IMPOBEPKH MOTYT IMPUBJIEKATHCS CIICIHUATU3UPOBAHHBIC
OpraHu3aIiy;

— COCTaBJISIETCSI M COTJIACOBBIBAETCS C COOTBETCTBYIOIIUM TMOAPA3ACICHHUEM
MEPEUYCHbh  OPTaHW3aIMOHHO-TEXHHUUECKUX  MEPONPHSITHA, HEOOXOIUMBIX IS
oOecrieyeHrs: MHPOPMAIIMOHHONW O€30MaCHOCTH CpelAcTBa MHPOPMATU3ALMHU, B TOM
YHClie IePeUeHb CPEICTB 3aIUThl HHPOPMAIUY;

— cpeacTtBo nH(popMaTH3aUKU, IPU HEOOXOAUMOCTH, JOMOJHACTCS CPEACTBAMHU
3ammThl WHGOPMAIIMU, W3 HEro HCKIIYAIOTCS HE HCIOJIb3YeMble «OIMACHBIE)



YCTPOICTBA U OIIEYaThIBACTCS;

— CpPEACTBO IMPOBEPSAETCA COTPYAHMKAMHU INOJPA3JECIC€HUs Ha IpEeAMET
TOTOBHOCTH K 3KCIUTyaTaluHy;

— cocTtaBisieTcss AKT O TOTOBHOCTH CpejicTBa MH(pOpMaTH3alMK 110 BOIPOCAM
MH(OPMAIIMOHHON 0€30MacCHOCTH, KOTOPBIN YTBEPKAAECTCS HayalbHUKAMU OTJENa 10
3anmTe nHGOPMaMKU U TPUHUMAIOLIETO M0Ipa3eeHUs.

Kaxnoe cpeactBo nHpoOpMaTU3any NOCiIe MPUEMKH B SKCIUTyaTaIHIO
3aKpeIUIseTCs MMCbMEHHBIM PacloOpsy)KEHUEM PYKOBOJIUTENS MOAPA3/ICICHUS 32
OJIHUM U3 COTPYAHHUKOB IOJPA3CIICHUs, KOTOPBIA B 1aJbHEMIIIEM OTBEYAET 3a €r0
CoJIep>KaHue.

CoTpynHUK, OTBETCTBEHHBIN 3a COIEP )KaHUE CPeICTBA MH(OpMATH3alliK, B YaCTH
obecnieueHust THGOPMAIMOHHOM 6€30MaCHOCTH 00s3aH:

— 00ecnednuTh YyCTaHOBJIECHHBIN MOPSIIOK AOCTYIIA K CPEACTBY HH(POPMATH3ALIMH;

— MpPaBWJIBHO HCMONb30BATh CPEACTBA 3alIMTHl WH(GOPMAIMH, C KOTOPBIMU
paboTaer cpeacTBO HH(POPMATU3ALMH, €CIIU OHU UMEIOTCS;

— IpHu OOHApPYKEHUU NPU3HAKOB HECAHKIIMOHHUPOBAHHOI'O JOCTYNA K CPEICTBY
uH(popMaTH3aM HEMEAJIEHHO TMpeKpaTUTh BC€ paboThl C HHUM, O0OECIEeYUTh
COXpaHEHHE €ro B TEKYyIEM COCTOSHUU U COOOUIMTH O CIIyYHBLIEMCS CBOEMY
PYKOBOAMTENIO M HAYAJIbHUKY OTJIENa IO 3aIuTe HH(hopManuu.

VYyert cpeacTB MHPOPMATU3ALUU BEIETCS CUCTEMHBIM aJMUHUCTPATOPOM B
XKypnaie yuera cpeicTB HHPOPMATU3ALINN:

— TEXHHUYECKHE CPeACTBa MHPOPMATHU3ALNN YUUTHIBAIOTCS B COOTBETCTBUM C MX
WHBEHTAPHBIMA HOMEPAaMH, KOTOpbIE TIPUCBAWBAIOTCS WM TPU TPHEMKE B
IKCIUTyaTallNIo;

— IpOorpaMMHBIE  MPOAYKTHl  CPEACTB  HMH(POpPMATU3ALMU  YUYUTHIBAOTCS
MO9K3EMILISPHO.

JucTprOyTHBBI MPOrPaMMHBIX MPOAYKTOB XPAHATCS aJIMUHHCTPATOPOM CETH
TakuM 00pa3oM, dYTOObI HMCKIIOYUTH BO3MOXKHOCTH HCIIOJIb30BaHUSI WX JUIA
WHCTAJUTSIIAY HECAaHKIIMOHUPOBAHHBIX KOMUI POTPAMMHOTO MTPOAYKTa. MHCTAIIISIHIO
NPUKIAJAHBIX U aBTOHOMHBIX MPOTPaMMHBIX HPOAYKTOB BBIIOJHSAET aJMHUHHCTPATOP
CeTH.

Paboune xommm NPOTrpaMMHBIX TMPOAYKTOB JOJDKHBI OBITH 3allUIICHB OT
HECAHKIIMOHUPOBAHHOW MOIM(PHUKAIIMK TPOTPAMMHOTO KOJa W JaHHBIX, JIJIS Yero
JIOJDKHBI IPUMEHATHCS PA3JIMYHbIE METO/IbI, B TOM YHCJIE:

— YCTaHOBKa IMPOrPaMMHBIX HPOAYKTOB Ha CpeACTBaxX HHGPOpMaTH3ALNU
COOTBETCTBYIOIICH KaTErOPHH;

— YCTaHOBKa IPOIPaMMHBIX HPOAYKTOB Ha CEpBEepax CETU C pas3fieieHUEM
JIOCTYyTa K HUM, UCXOJIs U3 KaTErOPHUM MOJIb30BaTENEH;

— 3aIUTa MPOrpaMMHBIX MMPOTYKTOB OT KOMTUPOBAHMS;

— mu(poBaHUE UCHIOTHAEMBIX MOAYJIEH U IaHHBIX POTrPAMMHBIX IPOAYKTOB Ha
HOCHUTENSAX UH(POpMaLUU;

— 3aImycK 0c000 OXpaHsIEMBIX MPOTPAMMHBIX POayKTOB Kateropuu C-0 u pabota
¢ ua(popmanueit kateropuu M-0 ¢ rHOKIX MarHUTHBIX TUCKOB, XPaHUMBIX B cerax.

Ecmu moctynm Kk cpenctBy WHGOpMATH3AIlMK 3allUIIACTCsS YCTPOWCTBAMH THIIA
«3aMOK» (MEXaHHUYECKUE 3aMKH, 3JIE€KTPOHHbIE 3aMKH, KOJI0OBbIE YCTPOMCTBA U T.I1.),
UMEIOIIMMHU «KITI04YM» (OOBIYHBIC KIIFOYM, MAarHUTHBIE KapThl U T.I.), TO OPUTHHAI
KITI0Ya XPAaHUTCS Y OTBETCTBEHHOTO COTPYIHUWKA, a TyOJUKATBl — Y PYKOBOIUTEIS



COOTBETCTBYIOIIETO TOJIpa3/e/iCHUs. XpaHEHHUEe OpUTHHANA U TyOJIUKATOB JOJKHO
OBITh 00€CIIEUeHO TaKMM OOpa3oM, UYTOOBI MCKIIOUYUTH BO3MOXKHOCTH MOIAJaHUS
KJI0oYa K KOMY-JIM00, KpoMe 3THX JHll. Bce 3K3eMIUIsIpbl KII0Yell yUMTHIBAIOTCS
oTnenbHbIMU To3uIMsAMU B JKypHane ydera cpeactB uHbopmaruzanuu. B ciydae
yTpaThl KJIOYa MPUHUMAIOTCS TaKH€ KE MEpbl, KaK MPU BBISBICHUU MOMBITKU
HECaHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.5. Obecneyenue 0e30nMacHOCTH HHPOPMALIUH

bezomacHocTs mHPOpPMaUK 00ECTIEYUBACTCS B COOTBETCTBHU C MPUCBOCHHBIMU
eil KaTeropusiMHu U Ipenosaraer:

— i uHpopmanuu kareropun HM-0 — moigHOe HCKIIOYEHHE BO3MOYKHOCTHU
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA K HEH;

— mis  uHbopMmamuu  Kareropun  M-1 —  HCKIIOYEHWE  BO3MOXKHOCTH
HECAaHKIIMOHUPOBAHHONW MOIU(PUKAIIUH, TPEIYNPEKICHIHE BO3MOKHOCTU aHaIN3a U
CTaTUCTUYECKON OIICHKH;

— U1 uHpopManuu kareropuu M-2 — orpannyenuii Her.

OcHoBoii 6e30rmacHOCTH MHGOPMAIIUU SIBISIETCST U3JI0KEHHas B 1. 3.3. cucrema
KOHTPOJIMPYEMOTO JOCTYIa B MOMEIIEHHS, K CpeACTBaM MH(POpPMATH3AIMHA M CaMOU
uHpopmarmu. Kpome 31oro, B 3aBUCUMOCTH OT (POPMBI IIPEICTaBIEHUS HH(OPMALUH, C
nenplo  obecrieueHuss ee  0e30MacHOCTH TNPUHUMAIOTCS — CHEIHalbHBIE  MEpHI,
M3TI0KEHHBIE HIKe. Bo Bcex ciydasx, 3a MCKIIOUYEHHEM CIEIHaIbHO OTOBOPEHHBIX,
OTBETCTBEHHOCTh 3a IPHUHATHE 3TUX MEp HECeT COTPYAHMK, HCIOJIb3YIOIINN
UH(POPMALIMIO UM OPTraHU3YIOIIUN MEPONIPUSITHE C €€ UCIIOJIb30BAHUEM.

besomacHocts  wHpopmammm B OyMaxxHOW  (QopMe  MpeACTaBICHHS
o0OecrieunBaeTCsl B COOTBETCTBUM C TPUHATOM TEXHOJNOTHEH «OyMaskHOTO»
JIOKYMEHTO000pOTA.

Jlns oGecnieueHust 6€30MaCHOCTH peueBO HHPOPMALIUK HEOOXOAUMO:

— OTpPaHMYUTHh YHUCIO JIUIl, YyYaCTBYIOIIMX B MEPEroBOpax, IO MHUHHUMAIBHO
HEOOXO0IMMOT0;

— IpPOBOJAWUTH  TIEPEroBOpbl B  MECTaX, HCKJIIOYAIOIIUX  BO3MOXKHOCTb
HOJCITyIIMBAHUS;

— IPHUMEHATH CHEeLHaIbHbIE CPEACTBA, €CJIU TAKHE UMEIOTCS.

Jlnst oGecrieueHust 6€30MacHOCTH TeJIEPOHHBIX IEPETOBOPOB HEOOXOAUMO:

— 0€3yCJOBHO MCKIIOYHUTh W3 OOCYXIEHHS NIpPHU BEIECHUU IEPErOoBOPOB IO
OTKPBITHIM (HE3AILUIIICHHBIM) TeJIe(QOHHBIM JIMHUSAM CBSI3U CBEICHUS, OTHOCAIINECT K
kateropuu -0 u orpaHMYMBATH UCIIOJIB30BAHKUE CBEICHUM KaTeropuu 1-1;

— TPHUMEHATH CTIeIHAIbHBIE CPEACTBA, €CIIN TAKHE UMEIOTCSI.

Jliist obecrieuenust 6e3omacHOCTH HHGOpManuu, 00padbaThIBaeMOil ¢ ITOMOIIBIO
cpeacTB nH(OpMaTU3aIUU HEOOXOIUMO:

— 00ecCIMeuynTh 3alUTy OT HECAHKIMOHUPOBAHHOTO MOJy4YeHHUs HHGOpMAIUn
kareropuu M-0 u 3ammuTy oT MOAUQUKAINH, & TAKKE BO3MOKHOCTh BOCCTAHOBJICHHS
aBTOpCTBa jaocTyna k uHpopmamnuu kareropuit -0, U-1, nns dero B ob6si3aTenbHOM
NOPSIIKE IPUMEHSATh BCE MEPHI 3aIUThl, JOCTYIIHbIE HA MCIOJb3yEMbIX IIPOrPaAMMHO-
aIrmapaTHbIX CPEJICTBAX;

— obecrneunTh XpaHeHHWe HocuTelneld uHbopManuu (TUCKET, MAarHHUTO-
ONTUYECKUX JHCKOB, KOMIAKT-AMCKOB H Jip.) ¢ uHpopmanueir kareropun H-0



crocoOOM, HCKIIOYAIOUIMM HUX YTpary, HECAaHKIMOHUPOBAHHOE KOMHUPOBAHUE U
ITOJIyYEHUE;

— o0ecrneunTh XpaHEHHE NPUMEHSIEMbIX CPEACTB 3allUThl HHPOpPMALUU, B TOM
YHCIIE CPEACTB JIOCTyNa K HUM, CIIOCOOOM, UCKITIOYAOIUM X HECAaHKIIMOHUPOBAHHOE
HCIIOJI30BAHUE.

3.6. Ucnosb30BaHue CPEACTB 3aIUTHI HH(POpMALINH

CpencrtBa 3amuThl HHPOPMALMKA — 3TO CIEUUANBHBIE TEXHUYECKHE CPEICTBA,
UCIOJIb3yEeMble NIl MPEAYNPERKACHUS] HECAHKIIMOHUPOBAHHOIO MCIOJIb30BAHMS BCEX
BUA0B uH(popManuu. PasHooOpa3zue BUAOB HCHOJIB3yeMOM HWHpOpMalMM, Lenen
3alUThl, BAPUAHTOB YIPO3, MPUMEHSAEMBIX TEXHOJOTUH 3alIUThl ONPEIECISIOT
HIMPOKYI0 HOMEHKJIATypy TaKuUX CpencTB. B kaxxaom ciiyyae HEOOXOAMMOCTH 3aIIUThI
UH(pOpMaLMK BEIOMpaeTCcss CBOM KOHKPETHBIHN THUII CPEACTBA.

[To BapmaHTaM UCHOIB30BAHUS PA3IUYAIOTCS CPEICTBA 3AIMTHI HH(OPMaLUK:

— KOJUICKTUBHBIC, TPUMEHSEMbIe I 3allUThl HHQOpPMALNU, HCIOIb3yEeMOil
OJTHOBPEMEHHO HECKOJbKUMU (MHOTHMU) COTPYIHUKAMU;

— HWHJIUBHIYAJIbHBIE, IPUMEHIEMBIE TOJIBKO OJHUM COTPYAHHKOM JUISl 3aILUATHI

nH(pOpMaLIMH, UCTIOJIB3YEMON UM CaMUM;

— CeTeBble, IPUMEHSEMBbIE JIJIS1 3alUThI B BHIYUCIUTENbHBIX CETIX U CETSIX CBA3U.
HeoO0xoauMocTs pUMEHEHHsI CPEACTB 3aIlIUThl HH(POpPMALKU OMpeAenseTcs: Ipu
MH(OPMAIIMOHHOM O00OCNE€OBAaHUM, TMPU MPUHATAM pEHIeHUs O NPUMEHEHHUH
UHPOPMAIIMOHHOW TEXHUKM W B JApyrux ciyyasx. Ilpunarue pemenus Ha
MPUMEHEHHUE CPEICTB 3alUTHI, BBIOOP Croco0a 3alIMThl U TUIA CPEACTBA 3ALTUTHI
MH(OpMALMK OCYLIECTBIISIETCSI COBMECTHO MOJPA3ACIEHUEM, KOTOPOE HUCIONb3YyET
3alUIAeMYI0 HH(OPMAIUIO, OTAEJIOM IO 3aliuTe MHPOpMAlMMU U YTBEp)KIaeTcs
IJIaBOM aJIMUHHUCTpaAlu BylWCcKOro MyHMIMIANIBHOTO OKpyra. Bpibop cereBbix
CPEICTB 3aIIUTHl OCYHIECTBISIOT COBMECTHO OTJAET MO 3amiuTe WH(GOPMAIUU H
yTBEPKIAET IJ1aBa aIMMHUCTpAUuu byiicKOro MyHMIIMITAILHOTO OKpYyTa.

Pemenue o npuMeHeHUH CPECTB 3alIUTHI MH(OOPMAIIMY B aIMUHUCTPALIMH WU
CTPYKTYPHOM  ((YHKIIMOHAJIBHOM) OpraHe aJIMUHUCTpAIUH oopmiseTcs
JOKYMEHTOM JTOTO OpraHa, COIVIACYETCS T[JaBHBIM CIEHUAIMCTOM [0 3alluTe
uHpopmanuu U AT-00CHTyKUBaHUIO U TPEACTABIACTCS PYKOBOJIUTEIEM OpraHa,
3alUINAIONIET0 CBOIO MH(POPMAILNIO, JUIsl YTBEPKIACHHS M BBIACICHUS HEOOXOIUMBIX
(UMHAHCOBBIX M TEXHUYECKHX CpEACTB TJlaBe aJMUHUCTpauuu  byiickoro
MYHULUIIAJIBHOTO OKpyTa

3aKynKy CpeACTB 3alUThl HHPOPMAIMH TPOU3BOIAUT OTJIEN 10 SKOHOMUYECKOMY
paszButuio u Bonpocam KKX agMuHHCTpanuy, COBMECTHO C IVIABHBIM CIELUATUCTOM
o 3amure nadopmanuu u AT-00cTyKUBaHUIO aIMUHHUCTPALUH.

OTBETCTBEHHOCTH 32 HCMOJIb30BaHUE CPEJICTB 3aIIUTHI HH(POPMAIIUU HECYT:

— 33 CpeacTBa 3allUThl KOJUJIEKTUBHOIO TOJIb30BaHUSI —  CHELUAJIbHO
Ha3HA4aeMble COTPYIHUKU;

— 32 CpPEACTBA 3AIIUTHl WMHAMBHUYAJIbHOTO IIOJIb30BAHMS — COTPYJIHHUKH, Ha
pabouynx MecTax KOTOPBIX 3TU CPEICTBA YCTAHOBJICHBI;

— 32 CETEBbIC CPEACTBA 3AIINUTHI — AIMUHUCTPATOP CETH.

3aKkperuieHne CpelCTB 3aluThl MHGOpMAIMK 32 OTBETCTBEHHBIMH 3a HHX
COTPYAHUKAMHU  TPOU3BOJMTCS  IHCBMEHHBIM  PACIOPSIKEHUEM  PYKOBOAMTEIS



COOTBETCTBYIOIIETO MOJPa3/AeICHHs, TIEPBbIi IK3EMIUISIP KOTOPOTrO MPEACTABISAETCS U
XpaHUTCS B OTJIENIE TT0 3aIuTe HH(HOPMAITUH.

[Topsaok MpUEMKH B IKCIUTyaTallMI0 CPEACTB 3aIIUTh HHPOPMALIUU:

— CpEACTBO YCTaHABIMBAETCA AJMUHUCTPATOPOM CETH Ha paboyeM MecTe U
MPOBEPSIETCSA B COOTBETCTBUU C HHCTPYKIHEH TI0 IKCILTyaTallnu;

— CHCTEMHBI aaMUHHCTPATOp W/WIM aaMUHHCTPATOp CETH TPOHU3BOIAT
COBMECTHYIO MPHEMKY CPEICTBa C MPOBEPKON (YHKIIMOHUPOBAHHS, Pa3padaThIBAIOT
OpTraHM3alMOHHBIE U TEXHUIECKUE MEPHI TI0 €ro 3PPEeKTUBHOMY HCIIOIb30BaHUIO;

— COTPYIHUK CHCTEMHBIM aIMHHHUCTPATOp W/ WIM aJIMUHUCTPATOpP CETH
COCTaBJISIIOT M TMOAINHUCBHIBAIOT COBMECTHBIH AKT O TpPHEMKE C MPHIOKEHHEM
HEOOXOAMMBIX MaTepUAIOB M YTBEPXKIAIOT €r0 y PYKOBOIUTENS MPUHUMAOIIETO
MOJIpa3/IEIeHUs], [TOCIIE€ YETO CPEJICTBO CUUTAETCS IPUHSATHIM B IKCILTyaTalllIo;

— CpEACTBO 3alUTHI UH(OpPMAIIMK TepeaeTcsl B SKCILUTyaTallMl0 Ha3HAYCHHOMY
OTBETCTBEHHOMY COTPYIHHUKY.

CoTpyIHUK, OTBETCTBEHHBIN 3a CPEICTBO 3alUTHI HH(MOPMAIIIH, 00sI3aH:

— M3Y4YUTh CPEACTBO B 00beMe, HEOOXOAMMOM JJisi TPaBHIBHON €ro
SKCIUTyaTallHuH;

— o0ecneunTh  YCTAHOBIICHHBIH  TIOPSIOK  HWCIOJB30BaHHS  CPEJICTBA!
CBOEBPEMEHHO BKJIIOYATh W BBIKIIOYATH €T0, MOANEPKUBATh 3(P(EKTUBHBIA PEKUM
paboThI;

— HE JIOMYyCKaTh HECAHKI[MOHUPOBAHHOTO NMPUMEHEHHUsI CPEeICTBA KeM Obl TO HU
OBLJI0, 00ECTIEUNTh €r0 COXPAHHOCTh, COOOIIATh B OT/IEN 10 3anuTe HHPOopManuu 000
BCEX MOMBITKAX HECAHKIIMOHUPOBAHHOI'O MCIOJIb30BAHUS CPEACTBA MM MOJI03PEHUSIX
Ha TaKue MOIBbITKHY;

— MpPOBOJAUTH TEXHMYECKOE OOCIIy)KMBaHHE, 00eCHeunBaTh €ro HCIPaBHOCTH,
OpraHU30BBIBATH PEMOHT B CIllydae BBIXOJa W3 CTPOS U BBINOJHATH JpYyrue
9KCIUTyaTallMOHHBIE ONEPALIUU.

VYder cpenactB 3amuThl WHGOPMAIMH BEACTCS CUCTEMHBIM aJIMHUHUCTPATOPOM
aAMUHHUCTpaluu ((QyHKIHMOHAIBHOTO (CTPYKTYpHOTO) OpraHa B OTAEJIbHOM pa3zjerne
XKypnana yuera cpeactB MHGOpMAaTHU3alMK B COOTBETCTBHUM C MX HHBEHTAPHBIMHU
HOMEpaMH, KOTOPbIE PUCBANBAIOTCS UM MPH MPUEMKE B SKCILTyaTaIHIo.

3.7. KoHTpOJIb cOCTOSIHUS MH(OPMAITMOHHON 0€30MaCHOCTH

KoHTpons cocTostHust HHPOPMAMOHHON 0€30MACHOCTH MPOBOJUTCS C LIEJIBIO
IPOBEPKU €€ OpraHu3alluu, a TaKKe MPelynpeKIeHUs U CBOEBPEMEHHOTO BBISBIICHUS
CJly4aeB €€ HapyILICHHUS.

OO0s13aHHOCTH TIO KOHTPOJIO PACHPEACTSIOTCS MEXAY HCIOTHUTEIbHBIMU
opraHamMH CUCTeMbI HTHPOPMAaLIMOHHONW 6€3011aCHOCTHU CJEeAYIOIUM 00pa3oMm:
—  I'nmaBHBIN crienuaaucToM 1o 3aumte nHpopmanuu u AT-00CinyKUBaHUIO
MIPOBOJIUT MPOBEPKH OPTaHU3AIMH U COCTOSTHUSA WH(POPMAITMOHHON O€301MacHOCTH;
—  COTPYIHUKM KOHTPOJIMPYIOT TEKyIlee COCTOSIHHE WH(OPMAIMOHHOMI
0€3011acCHOCTH Ha CBOMX PabOYUX MECTaX;
— aJIMUHUCTPATOpP CETH IOBCEJAHEBHO KOHTPOJIMPYET TEKYIIEE COCTOSIHHE
MH(POPMALIMOHHON 0€30M1aCHOCTH B JIOKAIBHOMN BBIYMCIUTEIBLHON CETH;
— PYKOBOJAWTENM TOAPA3JEICHUN IOBCEIHEBHO KOHTPOJUPYIOT TEKyllee
coCTOsTHUE MH(OPMAIMOHHOM 0€30ITaCHOCTH B CBOMX TOIpa3/Ie/ICHUSIX;



— COTPYAHUKM KOHTPOJHUPYIOT TEKylllee COCTOsIHHE HWH(GOPMAIMOHHOM
0€30MacHOCTH Ha CBOUX pabOUMX MECTaX.
[IpoBepku opraHu3zalii U COCTOSHHUS HMH(POPMAIMOHHONW OE30MacHOCTH
MPOBOJISITCS. CUCTEMHBIMH aIMUHUCTPATOpa agMUHUCTpanuu ((HyHKIIHMOHATBHBIX
(CTPYKTYpHBIX) OPTaHOB €€) U B CETAX U MOTYT OBITh:

— IJIAHOBBIMU;

—  BHE3aIIHBIMU;

— 1o ¢akraM HapyleHus: UHHOPMALIMOHHOM 0€30MaCHOCTH.

IInaHoBBIE TIPOBEPKHM MPOBOAATCS B COOTBETCTBUU C ToJ0BbIM I[lmaHom
MIPOBEPOK, KOTOPBIM COCTaBISETCS HA OYEPENHOM Toj B JAeKaOpe TeKyllero roja,
HNOJIMCHIBAETCSI  PYKOBOJUTENSIMU  TOJApA3JENeHUNH U YTBEp)KIAeTcs  IJIaBOM
aAMUHHUCTpAaUUU BylCcKOro MyHUMIMNAIBHOIO OKpyra. B Xoze IIaHOBBIX NPOBEPOK
JOJDKHA TIOTHOCTBIO TPOBEPSATHCS BCA OPTaHU3alUsl CHCTEMBI HH(POPMAIMOHHON
0€30MacHOCTH.

BHe3anHble MpOBEpKH TPOBOAATCS CHUCTEMHBIM aJIMHUHHCTPATOPOM B
COOTBETCTBUHU C BHYTPEHHUMHU IIJIaHAMH pa0boThl. BHE3amHbIe MPOBEPKU MPOBOISATCS IO
OTJIeJIbHBIM BOIIPOCAM OpraHU3alry HH(HOPMALIMOHHOM 0€30MaCHOCTH.

[IpoBepkn mno (akram HapymieHus HHPOPMAIMOHHON O€30MacHOCTH
HPOBOJIATCS OTJIEJIOM 10 3alUTe MH(OPMALIMK [TOCIIE TOT0, KaK HapyLIeHUEe YCTPaHEHO.
[IpoBepka MpOBOAMUTCS C LETBIO BBISIBICHUS MPUYUH U MPEANOCHUIOK HApYIIECHUS U
BBIPAOOTKM Mep MO MpEeAyNpeXICHUIO MOJOOHBIX HapyLIEHUH B JalibHEUIIEM.
[IpoBepka mpoBOAUTCS B 0OSI3aTEIBHOM MOPANIKE MO KaxAoMy (akTy HapyIICHHS
HE3aBHCHMO OT €0 MOCJIEICTBUM.

Pe3ynbratsl Bcex mpoBepok 0hOPMIISIOTCS IBYCTOPOHHUMHU AKTaMH MEXIY
POBEPSIONIEH U POBEPSEMON CTOPOHAMH, C HEOOXOIUMBIMU B KaXKJJOM KOHKPETHOM
Cly4dae MNPWIOKECHUSMH M YTBEPKIOAOTCA IJIaBOM aJIMHHUCTpaluu byHckoro
MYHHUIUIIAIBHOTO OKpyra. Ilpr BO3HMKHOBEHMM pAa3HOINIACMKA C MOPOBEPSECMBIM
MO/Apa3ieICHUEM MOXET O(DOpPMIISATHCS OJHOCTOPOHHHN AKT OTIEIOM IO 3allluTe
uHpopManum.

JUIs  TeKyIero KOHTPOJS COCTOSHUS WH(DOPMAIMOHHONW 0e30macHOCTH
HE3aBUCUMO OT padOThI MH()OPMAIIMOHHON CUCTEMBI U COTPYAHHUKOB OPTaHOB MECTHOTO
caMOoyTpaBJICHUS Byiickoro MYHHUIIUTIATEHOTO OKpyTa, CUCTEMHBIMH
aJIMUHUCTPATOpaMH  JIOJDKHBI TPUMEHSTHCS CICIMAIbHBIC CPEICTBA, TaKUe Kak
CHeIMaIbHOE aBTOMATH3WPOBaHHOE pabodee Mmecto (APM Ge3omacHOCTH), pa3IndHbIC
TEXHUYECKHE CPEJICTBA ISl OIICHKH 3((EKTUBHOCTH MPUMEHIEMBIX METOIOB M CPEJICTB
obecrieyeHusi 0€30MaCHOCTH.

AIMUHHCTPATOp CETH KOHTPOJHMPYET COCTOSHUE HWH(POPMAIMOHHON
0€30MacHOCTH Ha MOJBEJOMCTBEHHbIX YYacTKaX:

— KOHTPOJIUPYET BBINOJHEHUE COTPYAHUKAMU YCTAHOBJIECHHOIO MOPSIKA
JEUCTBUIM MO JOCTYIY K 00BbeKTaM HHPOPMAIMOHHON CUCTEMBI;

— aHaTU3HUPYeT COCTOSHUE WH(POPMAIMOHHOW CHCTEMBI C  IEJbIO
BBISIBJICHHSI ITIOIBITOK HECAHKIMOHUPOBAHHOIO JOCTYyNa U MCIIOJIB30BaHUS CPEICTB
nH(popMaTH3aIuu 1 HHPOpMAIUH;

—  KOHTPOJIUPYET MPaBUIBLHOCTH HUCIOJIL30BAHUSI AMEIOIUXCS
KOJUICKTUBHBIX ¥ MHIUBHUIYAIBHBIX CPEJACTB MHPOPMAIIMOHHON 3aIUTHI.



B cnyuae BbIABIEHUS KaKUX-THOO OTKIIOHEHUH WM HAPYLIECHUH B CHCTEME
MH(}OPMAIIMOHHON 0€3011aCHOCTH aIMUHUCTPATOP CETU HEMEJIEHHO O053aH MPUHATh
BCE MEPHBI K UX YCTPAHEHHIO CAMOCTOSATEIBHO, YEPE3 PYKOBOIUTENSI COOTBETCTBYIOILIETO
HOJpa3/ielieHuss WIM C [OpUBJICYEHHEM OTjAeda Mo 3alure HHQOpMAalUH.
OTBETCTBEHHOCTh 3a TMPHHIATHE O3TUX MEP H COOOIIEHHE O MPOHUCIIEANIEM
PYKOBOAMTENIO TIOApPA3IeleHuss W B OTAEA MO 3aluTe HH(QOpPMAaLUU Hecer
aAMUHHUCTPATOP CETH.

CoTpyaHUKY MOApa3IeTICHUN aHATU3UPYIOT COCTOSTHUE CBOMX Pa0OYUX MECT
C ILETBI0 BBISIBJICHHUS TOMBITOK HECAHKITMOHUPOBAHHOTO JOCTyINa W HMCIOJIh30BaHUS
cpenctB mH(popMaTH3aMK U WHPopMalmu. B ciiydae BBIABICHHUS TaKUX ITOMBITOK
COTPYJIHUK HEMEJJICHHO 00s3aH COOOIIUTh 00 3TOM aAMUHHUCTPATOPY CETU U CBOEMY
PYKOBOAMTEIIO.

3.8. Ilopsinok neiicTBUI B ciiyuyae BbISABJIEHHSI HAPYLIEHUI
HH(OPMALMOHHO 0€30IaCHOCTH

[eiictBus, mpequpuHUMAacMble B CIIy4a€  BBIIBICHUS  HapyLICHHU
MH(POPMALIMOHHON 0€30I1aCHOCTH, COCTOST B CIEAYIOLIEM:

—  BbIsABJICHHUE (PaKTa HAPYLICHUS;

—  TpeKpalieHHe BCEX OIMepalyif, CBSI3aHHBIX C YYaCTKOM, Ha KOTOPOM
POU30ILIO0 HApyIIEHUE;

—  NpHUHATHE HKCTPEHHBIX Mep I MPEeKpalleHus HeCAaHKIIMOHUPOBAHHOTO
JOCTyIa WIN UCTIOJIb30BaHU HHPOPMAIUH;

—  OIOBEUICHHUE O HApYIICHUH;

—  BOCCTaHOBJIEHHE pabOTOCTIOCOOHOCTH HH(POPMALIMOHHON CHCTEMBI;

—  paccienoBaHME PUYUH HapyIIEHUs HH(POPMALMOHHOW 6€30MacHOCTH;

—  TpoOBEpKa COCTOSHUS HWH(POPMAIMOHHOW O€30MacHOCTH MO  (akTy
HapyUICHUS.

BrisBienue (axra HapymieHus, Kak IpaBUIIO, TPOUCXOAUT B X0JI€ KOHTPOJIS
COCTOSIHMSL ~ MH(OpMAIMOHHON  0€30MacHOCTHM  COTPYAHUKOM  IIOApa3/eieHus,
aJIMUHHCTPATOPOM CETH MJIM COTPYAHHUKAMU OT/ENa MO 3aluTe HH(POpMAaIUH.

Hewmennenno nocse BIABIEHUS HAPYIIEHUS] COTPYAHUK, KOTOPBIM 0OHAPY KU
€ro, o00si3aH TPEKPaTHTh BCE OINEpalMd [0 HWCIOJB30BAHUIO MO0 HA3HAYCHHIO
uH(pOpMalMK U CPECTB MHPOPMATU3ALNUU, KOTOPbIE BBHIMOIHSIMCH HA Y4YacTKe, Te
OPOM30LII0 HAapyLIeHHEe, a TaKXke, eclid HeoOXOJMMO, Ha CMEXHBIX ydacTkax. Ecmu
BBISIBJICH HECAaHKIMOHUPOBAHHBIN JOCTYIl B KaTErOPUPOBAHHBIC IOMEILECHUS, BCIKUU
JOCTYI B HETO JIOJKEH OBITh MPEKpaIlEH.

Ecimu Ha MOMEHT BBISIBIICHHSI HAPYIICHHSI HECAHKIIMOHUPOBAHHBIN TOCTYI HITN
WCIIOJIb30BaHUE CPeNCTB WHGOpMATU3AMK W HHPOpPMAIMU eIle MPOA0HKATCS,
COTPYIHUK, BBISIBUBIIUHN WX, 00s3aH HEMEJICHHO TIPUHITH MEPHI K UX MPEKPAIICHUIO.
KoHkpeTHoe cojiep)kaHHe 3THX MEp 3aBUCUT OT TOT'0, KAKOB XapaKTep HapYIICHUs, TO
ecTh MH()OPMAIMOHHBIN OOBEKT KaKOW KATerOpWuH TOMNaJ IOJ HapylIeHHe, KaKoh
yiepo MOXeT ObITh HAHECEH HapyIICHUEM, Kakue MOOOYHbBIE TIOCIEACTBHUS TOBIICYET
MpUHATHE 3TUX Mep. [10 BO3MOKHOCTH CIIeyeT MPHUBJICYb JUISl BBIPAOOTKH U IPUHATHS
Mep aaIMHUHHCTPATOpa CETH, PyKOBOJIUTENS MOJPA3ACICHHS, COTPYIHUKOB OT/ENa I10
3amute nHpopmanuu. OTBETCTBEHHOCTH 32 aJIEKBAaTHOCTh MPUHUMAEMBIX MEP HECYT B



MOPSIAKE NPUBJICUYECHUs] COTPYAHUK, BBISIBUBIIMNM HApyILIECHUE, aIMUHUCTPATOP CETU U
PYKOBOJUTENb MOAPA3ACICHUS.

[Tocne Toro, kak HapylIEHHE BBISIBICHO M OJIOKUPOBAHO, MPOU3BOAUTCS
CPOYHOE OMOBEIEHUE O HEM B CIEAYIOLEM NOPSIKE:

—  COTPYIHUK OINOBELIAET pPYKOBOJAWUTEIS  CBOErO0  IOJApa3JECICHMS,
CHUCTEMHOI'0 aIMUHHUCTPATOPa W/WIH aJMUHUCTPATOpa CETH;

—  PYKOBOJAMTENb MOJPA3/EICHUs OMOBEIAET APYTUX COTPYJHUKOB CBOETO
MO/Ipa3/IeJIeHHs Ha y4aCTKaX OTBETCTBEHHOCTH KOTOPBIX MOTYT BOSHUKHYTh [TOJ00HBIE
HapyIlIeHUs;

—  CHUCTEMHBIM aJMUHUCTPATOp OINOBEIIAaeT Apyrue MoJpa3AeieHMs], Ha
y4acTKaX OTBETCTBEHHOCTU KOTOPBIX MOTYT BO3HUKHYTh IIOJIOOHbBIE HAPYIICHHUS.

C uenpro MUHUMU3aLUU yiepOa OT mpeKpalieHus padoTel HHPOPMALMOHHON
CUCTEMBI HEMEJUIEHHO IIOCJIE€ TOIrO, KaK BO3MOXHOCTb JaJbHEHMIIEr0 HapyIICHUS
MH(OPMAIIMOHHON  0€30MacHOCTM  yCTpaHEHa, NPUHUMAOTCS  Mepbl  JUIS
BOCCTAHOBJIEHUsI €€ pPaloThl. PenieHne Ha BOCCTaHOBJIEHHE DPAOOTHI NMPUHUMAET
PYKOBOJIUTENb MOAPA3ACICHUS, HA YYACTKE OTBETCTBEHHOCTH KOTOPOIO IPOU30LLIO
HapylIeHHWe, TI0 COTJACOBAaHUIO C CHUCTEMHBIM aJMHHHACTPATOPOM ¥/ WU
aJIMUHHCTPATOPOM CETH.

PaccnenoBanue MIPUYMH HapyIICHUS MPOU3BOIUTCS CUCTEMHBIM
aIMUMHHCTPATOPOM, MPU 3TOM BCE€ CBSI3AHHBIE C HAPYILIEHUEM COTPYIAHUKH JOJKHBI
OKa3bIBATh COJCHUCTBUE paccieqoBaHmIo. Llenpro pacciieioBaHus SBISIETCS BBISBICHUE
WCTUHHBIX TPUYUH HAPYUWICHHS W TMPEANOCHUIOK K HEMY [Jid TPUHITUA MEp K
HEJOMYILIEHUIO €ro NOBTOpeHus. PacciienoBaHue NPOBOAUTCA Cpa3y IOCIe
BOCCTaHOBIICHUsI pa0OTOCTIOCOOHOCTH MH(DOPMAIIMOHHON CHUCTEMBI, B 005S3aTEILHOM
TOpsIKe, HE3aBUCUMO OT TOCJICICTBUIM, KOTOpPHIE TOBIEKIO HapylieHue. Pe3ynbpTaTh
paccieaoBaHus OQOPMIISIIOTCS IBYCTOPOHHUM AKTOM CHCTEMHOTO aJIMHHHCTPATOpa,
NoApa3ACieHUs, B KOTOPOM IPOM3OIUIO HAPYLICHUE U YTBEPXKAAIOTCA TIJIaBOM
aJMUHHCTpauny bylCKOro MyHUIIMIAIIBHOTO OKpPYTa.

[lo dakty HapymieHHs TNPOBOJAUTCS  TakKKe IPOBEPKAa  CHUCTEMBI
nH(OPMAIIMOHHON O€30MacHOCTH Ha TEX €€ ydacTKaX, IJie MOJAO0OHBbIe HapyLICHUS
BO3MOXHBI.

3.9. MucTpyKTam

Jlnis o0yueHHs] COTPYIHUKOB M MHBIX JIMI], UMEIOIINX TOMYCK K HH(pOpManuu
OpraHOB MECTHOI'O CaMOYNPAaBJICHUS byHCKOro MyHHIMIAIBHOIO OKpyra, IpaBHJIaM
obecrnieueHust MHPOPMALIMOHHON 0€30aCHOCTH U NOJACPKAHUS UX 3HAHUN U HaBBIKOB
B COOTBETCTBUU C TEKylIell 0OCTaHOBKOW Ha padounMx MecTax OpraHu3yercs HX
MHCTpYyKTax. [IpoBonsTCs cnenyromue BUAbl NHCTPYKTaXKa:

- BBO/JIHBIN;

—  INEpUOJANYECKUI;

—  pa3oBBIN.

HNHCTpyKTa)X MPOBOIUT CUCTEMHBIN aIMUHHUCTPATOP.



Kpome 3Tux BHIIOB MHCTpyKTaxa, MPH JOIMYCKE COTPYJAHMKA U WUHBIX JIUIl B
KaueCcTBE II0JIb30BATENSl CETU AIMUHHUCTPATOP CETH MPOBOJUT C HUM BBOJHBIN
UHCTPYKTaX.

HpI/I BBOJHOM HMHCTPYKTAXKEC COO6HIaIOTC}I CBCACHMUA:

—  KaTeropus J0JKHOCTH, 3aHUMAeMOW COTPYAHHUKOM;

—  mepedyeHb CpeACTB MHGOpMATHU3AIMM M TMPOTPaAaMMHBIX MPOIAYKTOB,
MMEIOIINXCS Ha €ro paboyeM MeCTe M CMEXHBIX pabounx MecTax, MX KaTeropuu;

—  HepedyeHb NOMELIEHUH, B KOTOPbIE OH UMEET JOIYCK, UX KaTETOpHH;

—  nepeyeHb HMH(OpPMALMHU, K KOTOPOH OH HMMEET JONYCK, U €ro Ipa.a
JOCTYIIA K HEH;

—  HOOpSAOK JocTyna M paboThl C KaXIbIM W3 HA3BaHHBIX OOBEKTOB B
COOTBETCTBUHU C €r0 KaTeropuei, mpu HeoOXoIuMOoCTH cojepkanue PykoBoncTBa 1o
IIPUMEHEHMIO MTapOJIEH;

—  MOPSAOK COAEpKaHUs CPelICTB MH(OpMaTH3ALUY;

—  NOpAJOK obecrieyeHus: 6e30MacHOCTH HHPOPMAaLIUK;

—  MOpPSAOK HCHOJIb30BAHMS CPEJACTB 3alIUThl MHMOpMALUHU, €CIH OHHU
UMEI0TCS;

—  00f3aHHOCTH COTpPYAHHMKa IO KOHTPOJIO 3a HH(OPMAIIMOHHOM
0€30I1aCHOCTBIO;

—  BO3MOJKHbIE BapUaHThl HAPYLIEHUH MHPOPMALIMOHHON O€30MacCHOCTH Ha
KOHKPETHOM paboyeM MecTe;

—  JIeWCTBHS NPH BBISBICHUH HAPYIIEHUH HH(OPMAIIMOHHOM 0€3011acCHOCTH.

[lepronuecknii MHCTPYKTaX MPOBOJUTCS OJIMH pa3 B rof. B nepuoanueckuii
MHCTPYKTaX BKJIIOYAETCA KPaTKOE M3JI0’KEHHE BOIPOCOB BBOJHOTO HMHCTPYKTaXKa U
HOoApoOHOE — U3MEHEHMH MO0 3TUM BONpOCaM, IPOU3OLIEIIIMM CO BpEMEHH
MPEABIAYLIEr0 HHCTPYKTAXka.

Pa3oBbIii HHCTPYKTaX MPOBOIUTCS TIPU TPOBEICHUN OTICIBHBIX MEPOTIPUATUI
1o o0ecreueHno HHHOPMAIMOHHON 6€30IaCHOCTH.

HNHcTpyKTak moabp30BaTeNst CETH, IPOBOAMMBIA aJIMUHUCTPATOPOM CETH,
BKJIFOYAET:

—  MepedyeHb MPOrpaMMHBIX MPOIYKTOB, CETEBBIX YCTPOMCTB, pa3leiioB
MaMSITH CETEBBIX YCTPONUCTB U HHPOPMALINHU, K KOTOPBIM IOJIb30BATENb UMEET JOCTYII B
CEeTH, IpaBa JOCTyIa MOJIb30BaTENsl U KATErOPUHM 3TUX OOBEKTOB MH(POPMALMOHHOU
CHCTEMBI;

—  IOpAJOK JI0oCTyna B C€Tb, B TOM 4YHcie coiepxaHue PykoBojcTBa 1o
IIPUMEHEHUIO MTapOJIEH;

—  NOPSAO0K MCIOJIb30BaHUS CPENICTB 3alIUThl MHPOPMALMU B CETH, €CIIU OHU
UMEIOTCS;

—  0COOEHHOCTHU KOHTPOJIS 32 MH(YOPMALIMOHHOM 0€3011aCHOCTbIO, BAPUAHTHI
€€ HapylIeHUM, ACHCTBUS INPHU BBIABICHUU HApYLICHUH, €CIM 3TH JEUCTBHUSI HOCST
KaKHe-1100 0COOCHHOCTH OTHOCUTENHFHO OOIICTIPUHSATHIX.

HNHcTpyKTaxk BO Bcex cliydasx O(pOpMIISIETCS COOTBETCTBYIOIIEH 3alUChIO B
XKypnaiie uHCTpYyKTa)ka 0 HH(POPMALIMOHHON 0€30MaCHOCTH, KOTOPBIN 3aBOANUTCS IS
3THX 1Ieell B OTAeN MO 3aluTe WH(OpManuu, M 3aBEpSeTCSl POCIHUCHIO
MHCTPYKTHPYEMOTO COTPYAHHUKA U JINLIA, TPOBOAUBIIETO HHCTPYKTAK.
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HomuTuka
JAONMYCTUMOI0 MCIOJIb30BAHNS HHPOPMAIIMOHHOM CUCTEMbI B A IMUHUCTPALINH
Byiickoro mynnuunajgsHoro okpyra Kocrpomckoii ods1actu

1. O630p

[lonutrka AOMYCTUMOrO MCHOJB30BaHUS HWH(POPMALMOHHOW CHCTEMBbl HE
HalpaBJIeHa HA HABA3BIBAHHE OTPAaHUYEHUH, UIYIIMX Bpa3pe3 ¢ TEKYIIEH MOTUTHKON
aaMuHuCTpauuu  byiickoro wMyHunumansHOoro okpyra KocTtpomckoi —obmacTu.
HampotuB, e€ mnenpio SBISETCS CO3JaHUE KYJIbTYpPhl JOBEPUS U LIEITOCTHOCTH.
aamuHucTpanus bylickoro MyHunumnagbHoro okpyra KocTtpomckoit  oOnacTu
CTPEMUTCSI 3alIUILATh CBOMX COTPYIHHUKOB, MApTHEPOB U OU3HEC OT HE3AKOHHBIX HIIU
OITACHBIX JACHUCTBUM, HEBAXKHO, OCO3HAHHBIX WJIM HET.

Cucrembl, paboTaroliie B HHTEPHET/MHTPAHET/IKCTPAHET, BKIIOYas, HO HE
OTPaHUYMBASICh KOMITBIOTEPHBIM 00O0pYJIOBaHUEM, MPOTPAaMMHBIM OOECIeYeHHEM,
ONEpallMOHHBIMU CUCTEMAMH, YCTPOMCTBAMM XPaHEHUS TAHHBIX, CETEBBIMU YUETHBIMU
3amucsMU, OOECTIEUMBAIOIIUMHU JIOCTYN K SJIEKTPOHHOM MouTe, BeO-pecypcam, ftp-
cepBepaM, SIBIISIIOTCS COOCTBEHHOCTHIO aIMUHUCTpalMu bylcKoro MyHUIIUNAIBHOTO
okpyra KocTpoMckoli o0mactd. DTH CHUCTEMBI HCIOJB3YIOTCSI B TOBCEIHEBHOM
JESITEIbHOCTU B MHTEpECaX KOMIIaHUH, KIIMEHTOB, IOTpeOuTeNel U cTabUIIbHOM padOThI
noctaBiukoB. bonee mnonnas wuHdopmanus Haxogutcs B IlpaBunax TpyaoBoro
pacnopsiaka.

Obecrnieuenne 0e30MacHOCTH 3TO COBMECTHAash padoTa M ydacTHE KaXJIOTo
COTpYJIHUKA U MOApA3IEICHUS aJMHHHCTpAaUuu ByHCKOro MyHMIMIAIBLHOTO OKpyra
Koctpomckoit  oOmacth, koTopele  paboTatoT ¢  uHpopManuen  w/wim
nHpOpMAIMOHHBIMUA cHucTeMaMu. COTPYyJIHUKH aJIMUHUCTPAIMU KaK IOJIb30BaTENb
MH(OPMALIMOHHON CUCTEMBI, TOJKHBI 3HATh U CJIEI0BATh 3TUM PEKOMEHAALIMSIM.

2. Ha3na4yenue

Hacrosmas nonmrrka onmuceIBaeT JOMYCTUMOE UCII0JIb30BaHNE KOMIIBIOTEPHOTO
obopynoBanuss B  HMHPOPMAIIMOHHOM  CHCTEME  aIMUHHCTpanuu  by#ckoro
MyHHIMTIAbHOTO okpyra Koctpomckoit obmnactu. [lpaBuiia 3amumarT cOTPYIHUKOB
U aaMuHucTpanuio byiickoro myHunmmamsHoro oxpyra Koctpomckoii obmactu.
Henamnexamee — ucnoib3oBaHWe  MH(OPMAIMOHHOM  CUCTEMBI  IOABEPracT
aaMuHHUCTpanuio bylickoro myHuuumnaasHoro okpyra Koctpomckoil 06macTu pucky,
BKJIIOYAsl BHPYCHbIE aTakW, B3JIOM KOMIIBIOTEPHBIX CETe W HapylleHue padoThI
aJMUHUCTpALUH.

3. Ayaurtopus
[TonuTtuka pacnpocTpaHsieTcs Ha MOCTOSIHHBIX COTPYAHHMKOB, KOHTPAKTHBIX
pabOTHUKOB, KOHCYJIBTAHTOB, BPEMEHHO TPYAOYCTPOCHHBIX U JAPYTHX PaOOTHUKOB,
BKJItOYasi TpeThio cTopoHy. [lomutuka pacmpoctpaHsieTcsi Ha Bc€ o0opyaoBaHHeE,



KOTOpOE SIBJIIETCS COOCTBEHHOCTHIO WJIM apeHJI0BaHO agMHUHHCTpauuen bylickoro
MyHHUIMNaIbHOTrO oKpyra Kocrpomckoii o6nacru.

4. TlonuTuka

4.1. O6uue npaBuiIa ¥ OTBETCTBEHHOCTh

4.1.1. B cBs3u ¢ TeM, 4TO aAMUHHUCTpaMs bylCKOro MyHHIIMIIAIBHOTO OKpyTa
Koctpomckoii obnactu cTpeMHuTCs OO0ECHeunTh pa3yMHBbIM YPOBEHb 3alllUThI
uH(pOpMaIH, BCE JaHHBIE, CO3JaHHbIE BHYTPU KOPIIOPATUBHOM CUCTEMBI, SBIISIOTCS €€
coOcTBeHHOCTBIO. [lisi oOecrieyeHus: ©O€30MACHOCTH MH(POPMALMOHHOW CHUCTEMBI
aamuHucTpanuu  bylickoro MmyHununaneHoro okpyra Koctpomckoit obnactw,
PYKOBOJICTBO TapaHTHUPYEeT KOH(QUACHUUAIBHOCTh WH(POpMAIMH, Pa3MEIIEHHONW Ha
J000M CETEBOM pecypce aJIMHUHUCTpAlMM bByiCKOro MYyHHMIMIIAIBHOTO OKpyra
KocTtpomckoii obmacTu.

4.1.2. Kaxzaplii oTAeN JOJKEH PYKOBOJICTBOBATHCS NMpaBUJIaMU B OTHOILLIEHUH
UCTIONb30BaHMUsI ~ MHTEPHET/MHTPAHET/FKCTpaHeT  pecypcoB. [lpm  orcyTcTBHM
yperyaupoBaHusi Kakux-11u00 BompocoB B [IpaBuiax, He0OX0auMO Clie10BaTh OOIICH
MOJINTHUKE, U B CIIy4ae HEICHOCTEU MPOKOHCYIbTUPOBATHCS Y CBOETO PYKOBOAUTEIIS.

4.1.3. Pexomenpayercs mmudpoBath WHGOPMAINIO, OTHECEHHYIO K KaTerOpuu
cekpeTHo wim ys3BuMoi. [IpaBmia knaccuduxanmmmu WHGOPMAIMM HAXOIATCS B
NOJIMTUKE CEKPETHOCTU MH(DOpMAIIIH.

4.14. B LEeAX o0ecrieyeHust 6e30macHOCTH u MoAAepKaHUS
paboTococoOHOCTH WH(DOPMAITMOHHON CHUCTEMBI, TJIABHBIM CHCIHAIMCT IO 3aIlUTe
uHpopmarn 1 AT-00Ciy)KMBaHUIO aIMUHUCTpalMM bBylckoro MyHMIIMIAIbHOTO
okpyra Koctpomckoii obmactu MoxkeT HaOI0aaTh 32 000pYyIOBaHUEM, CUCTEMaMU U
CETEeBOM aKTUBHOCTHIO B J1I000€ BpeMs B cooTBeTcTBUE ¢ [lonuTukoii ayaura.

4.1.5. Anmunuctpanus bylickoro MyHMIMnanbHOro okxpyra Koctpomckon
o0jacTy oOCTaBisieT 3a COOOM TPaBO MPOU3BOJAUTH MNEPUOAUYECKUI  ayIauT
UHPOPMAIIMOHHOW CHCTEMBI C IEJbl0 OOECeUeHHUs] BBIIOJHEHUS TpeOoBaHUN
HACTOSIIEH ITOJIUTHUKU.

4.2. Bbe3zonacHOCTb U BHYTPEHHSISI HHPOpMaLus

4.2.1. Tlons3oBaTenbckuii uHTEpdeic nmms  paboTel ¢ HHPOpPMAIUEH,
COJIepIKAILEHCsl B MHTEPHET/UHTPAHET/3KCTPAHET-CUCTEMAaX JOJHKEH PacCMaTpUBAThHCS
KaK KOH(HIEHUMAIbHBIA WM HE KOH(PUACHIHAIBHBI B COOTBETCTBUE C MpaBUIAMHU
CITyeOHOMU 6e3omacHoctu [lpaBun TtpymoBoro pacmnopsaka. Ilpumepamu
KOH(pHUIECHIUAIBHON HH(OPMAIUN SBISIOTCA: YacTHBIE JAaHHbIE AJMHHHUCTPALIUH,
KOPIIOpaTUBHAs CTpaTerus, crnenu(ukanuy, nepeuyeHb KOHTPAreHTOB IO JOTOBOPAM,
MEpPCOHAJbHBIE JAaHHBIE COTPYAHUKOB aJMUHUCTPALIMM U TpaXKIgaH, CBEICHUS
COCTaBIISIIOIINE TOCYJapCTBEHHYIO TaiiHy. BaM HeoO0XoauMo MpeanpuHsATh BcCe
HEOOXOAMMBIE IEHCTBUSA AJS MPENOTBPALCHUS HEaBTOPU30BAHHOTO JOCTYIA K ITOU
uHpopMaImu.

4.2.2. CoTpyaHUKH aJMUHUCTpAIlMU OOS3aHBI IEpXKATh IMApPOJIH B TallHE M HE
MIO3BOJISITh HCIIOJIB30BaTh CBOM YYETHBIE JaHHbIE. Byayum 3aperucTprupOBaHHBIM
M10JIb30BATENIEM, COTPY/ITHUKM OTBETCTBEHHBIE 32 CBOU MAPOJM U yUETHBIE 3aIIUCH, U
00s13aHbl MEHATHh MApPOJU JOCTYNa B CHUCTEMY €XKEKBapTaJlbHO, MEHSTh IapoJib
II0JIb30BATENS KaXAbl€ NOJITr0/a.

4.2.3. CoTpyaHUKHA aJAMUHHCTpPAIMA OOs3aHBl 3allUIIATh KOMIIBIOTEPHI,
HOYTOYKM ¥ palbouue CTaHIMM CKPUHCEHMBEPOM C aBTOMATHYECKOW aKTHBAIlUEH
naposIbHOM 3alUThHI B TedeHre 10 MUHYT Wid MeHee uiu 0sokupoBaTh cuctemy (Ctrl-



Alt-Delete, bnokupoBka) npu yxoaure ¢ pabodero Mecra.

4.2.4. CoTpyIHUKH aJIMHHHCTPAIIUU OOs3aHBI HCIIONB30BATh MIH(PPOBAHUE
uHpopmanuu B cooTBeTcTBUE [lonmuTrkoi mudpoBaHus.

4.2.5. Tak kak uHpoOpMalKsg Ha MEPEHOCHBIX KOMIBIOTEpAX KpaiHe ys3BUMA,
CoTpyaHUKM aJIMHHHCTPAIMU OO0S3aHBI YISISITh UM 0CO0O€ BHHUMAaHHWE, 3alUINATh
HOYTOYKH B COOTBETCTBHE ¢ PexomMeHaaIusaMu 1mo 3aimTe HOyTOyKOB.

4.2.6. Coobmienus B (dopymax, cojaepkamyge aapec KOpPHOpaTHBHOMN
3JIEKTPOHHOM MOYTHI IOJKHBI COJIEPKATh YBEOMIIEHUE, UTO BbICKAa3bIBAHUS OCHOBAHBI
Ha JIMYHOM MHEHHUH COTPYJHHKA U MOTYT HE pa3JesaThCs aAMUHUCTpanuen byiickoro
MYHHUIMIATIbHOTO OKpyra Koctpomckoil 00iacTH, 3a HCKIIOYEHHEM CiIy4yaeB Korja
COOOIIIEHHS Pa3MENIAOTCS B CBS3U C MPO(ecCHOHATBHON A TELHOCTHIO COTPYTHUKA.

4.2.7. Bce ucnonb3yeMble COTPYJHUKAMU KOMIIBIOTEPHI, UMEIOUIUE AOCTYI K
WHTEPHET/UHTPAHET/IKCTPAHET CHUCTEMaM, TMPUHAJIEKAIINE COTPYAHUKAM  WIH
aamuHKUCcTpanuu bylickoro MmyHunumnaisHoro okpyra Kocrtpomckoit 001acTH, T1OJKHBI
MCIOJIb30BaTh aHTHBUpPYCHOE [1O ¢ akTyanbHBIMH aHTUBHPYCHBIMU Oazamu (Kpome
WHBIX CIIy4aeB, OMPeIeIEHHBIX TPYNIOBOM MOJUTUKON UM TTOJIMTHUKOMN OT/IENa).

4.2.8. CoTpyIHUKH aJAMUHUCTpAIMd OOsI3aHBl HCIIOJIB30BAaTh BCE MEPHI
MPEAOCTOPOKHOCTU TMPU  OTKPBITMM BJIOXKEHUW B TMHCbMax OT HEU3BECTHBIX
OTIpaBUTEICH. DTH BJIOXKEHUS MOTYT COJEPKAaTh BUPYCHI, IMOYTOBBIE OOMOBI WM
TPOSIHCKUX KOHEM.

4.3. HegonmycTuMO€ UCTIOJIb30BaHUE

4.3.1.Cnenyromasi eSITeNbHOCTh B OOJBIIMHCTBE CiIy4yaeB 3ampelieHa. B
0co0bIx ciydasx COTpyTHUKH aIMUHUCTpAIIMU 00s13aHbI MOTYT HE MOANaAaTh MO 9TU
OTpaHUYEHUS BO BpEeMsl HCIOJIHEHHS CBOMX TPYIOBBIX O0OsI3aHHOCTEW (Hampumep,
CHUCTEMHBIN aIMUHUCTPATOP MOXKET OTKIIIOUUTH TOCTYI B CETh KOMIBIOTEPA, KOTOPBIH
HapyIiaet padoTy ceTu).

43.2.Hu mnpu Kakux OOCTOSTENBCTBAX COTPYAHHMK, HCIOJB3Yys PECypcChl
aaMuHHCTpanuu bylickoro MmyHunumnansHoro okpyra Kocrpomckoit o61actu, He MOKET
3aHUMAThCS  JICATENIbHOCTBIO, KOTOpasi SBJISETCSI HE3aKOHHOM [0 MECTHOMY,
dbenepanbHOMY WM MEXIYHAPOIHOMY 3aKOHOATEIHCTRY.

4.3.3. Ciucok HU B KOS Mepe He SABISAETCS MOJIHBIM, OH MPEACTaBIsAeT cOO0M
YacTh BHUJOB JI€ATEIIBHOCTHU, KOTOpPbIE MOJINAJAI0T B KATETOPUI0 «HEAOMYCTUMOIO
WCTIOIb30BAHUS.

4.4. Pabota B cucremax u cetu. Creaymomas AesTeNbHOCTh 3amnpeniaercs 6e3
KaKUX-1100 UCKITIOYSHHI:

4.4.1. Hapymenue mpaB 000 JUIA WIA KOMIIAHWW, 3allUIIEHHBIX
ABTOPCKMMM  IIpaBaMH, KOMMEpPYECKOW TaWHOM, MAaTEeHTOM WU  JAPYrou
WHTEJJIEKTYaIbHOW COOCTBEHHOCTH HAa OCHOBE COOTBETCTBYIOIIMX 3aKOHOB, BKJIFOYAs,
HO HE OrPaHMYMBAsICh YCTAHOBKON «IHUPATCKOrO» WM JPYroro MpOrpaMMHOIO
obOecrieueHus, KOTOpPOE HE JHUIEH3UPOBAHO [IJIsi UCIIOJIB30BAHUS B aIMUHUCTPALIUU
Byiickoro mynununansaoro okpyra Kocrpomckoit o6nacru.

4.4.2. HeaBTOpHU30BaHHOE KOIIMPOBAHHUE MaTepuaos, 3aIMIIEHHBIX
aBTOPCKMM TIPaBOM, BKItOYas, HO, HE OrpPaHUYMBASCH ONU(PPOBHIBAHUEM U
pacripocTpaneHueM ¢Gortorpaduii U3 KypHAJIOB, KHUT WA JPYTUX HCTOUYHUKOB,
3alIUMIIEHHBIX ABTOPCKUM TMPaBOM, MY3BIKH, 3alIUIIEHHON aBTOPCKUM IPaBOM U
YCTAaHOBKOW MPOTPaAaMMHOTO OOECIEUYCHHUS, 3AIMUIEHHOTO aBTOPCKUM IPAaBOM, Ha
KOTOpPOE y aflMUHUCTpaluu byiickoro MyHununaibHoro okpyra Kocrpomckoit o6mactu
WJIM KOHEYHOTO MOJIb30BaTENsl OTCYTCTBYET aKTUBHASI TUIIEH3HS.



4.4.3. DKCHOPT MPOTPAMMHOTO OOECIeYeHHs, TEeXHUYeCKoi uHpopmaIm,
KpUIITONPOTpaMM  WJIM KPUOTOTEXHOJOTMH B HApYIIEHHWE MEXIyHApOAHBIX WU
BHYTPEHHUX 3KCIIOPTHBIX 3AKOHOB.

4.4.4. Pa3MmelieHue BpEJOHOCHBIX IIpOrpaMM B CETH WM Ha CEpBEpE
(HarmpuMep, BUPYCOB, YE€PBE, TPOSHCKUX KOHEH, MOYTOBBIX OOMO U T. 11.).

4.4.5. CooOmieHue maposis OT Bamied y4ETHOM 3amucH WM HUCIOJIb30BaHUE
Balllell YYETHOW 3alMCU MOCTOPOHHUM. K MOCTOPOHHUM OTHOCSITCSA WIEHBI CEMBH U
ApyTHe JIMla npu padoTe goma.

4.4.6. Hcnonp3oBaHue 000opya0BaHUs aIMUHUCTpALUN byrickoro
MYHHUIMIATbHOTO Ookpyra KoctpoMckoil 06macTu ast J0OBIYU WM PACTIPOCTPAHEHUS
MaTEPUAIIOB, HAPYIIAIOIINX 3aKOHOIATEIbCTBO.

4.4.7. Pa3MmelleHue MOUIEHHUYECKUX MPEIJIOKEHUN TOBAapOB WIH YCIYr C
WCIIOJIb30BAHUEM YUYETHOW 3allMCU aJMUHUCTpAalUHd bylHCKOro MyHHIMNAIBHOTO
okpyra Koctpomckoit obnactu.

4.4.8. 3asBiEHUS O FapaHTUSX, SIBHBIX WIM MOAPAa3yMEBAEMBbIX, KDOME CIIy4aes,
KOI'/Ia 3TO BXOJAMT B TPYJIOBbIE 00SI3aHHOCTH.

4.4.9. CoznaHue ys3BUMOCTEH WU TIpepbIBaHUE PAOOTHI CETH. Y SI3BUMOCTH
BKJIFOYAIOT, HO HE OrPaHWYMBAIOTCA JOCTYIIOM K JAHHBIM, MOJydaTeleM KOTOPBIX
COTPYJHUK HE SBIJIIETCA WJIM BXOJOM Ha CEPBEP WM PECypc, TOCTYIl K KOTOPOMY
COTPYJIHUKY SIBHO HE MPEJOCTaBIIEH, KPOME CITy4aeB, KOTJ1a 3Ta IeATeIbHOCTD SBISETCS
YacThlO BalIMX MpsAMBIX oOsi3aHHOCTeH. «IIpepbiBaHus» BKIIOUYAlOT B ce0si, HO HE
OTPAaHUYMBAIOTCS MEPEXBATOM I1AKETOB, MUHIOBOM aTaKOW, NOJAMEHOW I1aKETOB,
OTKa30oM OT OOCIyXMBaHUSI M MOAJEIbHBIMU JaHHBIMA MAapLIPYTHU3ALMHU  JUIS
3JIOHAMEPEHHBIX JECUCTBUMN.

4.4.10.CxanupoBaHrie MOPTOB WM  OOHApy)XeHUWEe ys3BUMOCTed  0e3
MPEIBAPUTEIHHOTO YBEJOMIICHHSI CHCTEMHOTO aJMUHHCTpATOpa OTAeNa MO OOIIMM
BOIIpOCAM  aJMHMHHUCTpanuu bylickoro myHuiunaibHoro oxpyra Koctpomckoii
obnacru.

4.4.11.JIro60# BHI CETEBOTO MOHUTOPHUHTA, MPH KOTOPOM MEPEXBATHIBAIOTCS
JaHHbIE, HE a/IpECOBAaHHBIC BalllEMy Y3J1y, KpOME CIy4yaeB, KOI/la 3TO SBISIETCS YaCThIO
BaIlIEH TPYIOBOM JEATEIbHOCTH.

4.4.12.06x0x1 cucteM BXojJa U OE30MacCHOCTH JIFOOOTO y3I1a, CETH WU YUETHON
3aIHCH.

4.4.13.HamepenHoe mnpekpaiieHue paboThl Moyb30BaTeleld HHGOPMAIMOHHOMN
cuctemsl (Hanpumep, DOS-araka).

4.4.14.Ucnonp3oBanue 1000 MPOTpaMMBbl/CKPHUIITA/KOMAH/bI, WM PAaCCHLUIKA
JTHOOBIX COOOILEHUH C 1IeNIbI0 OTKIIIOUEHUSI TEPMUHAIIBHOM CECCUU MOJIb30BATEIIS.

4.4.15.TlpenocraBnenne UHPOpPMAIMU WIM TEPEYHS COTPYJHUKOB JUIAM 32
nmpefenamMu  agMUHMCTpanuu  bylickoro myHuinunansHoro okpyra KoctpoMmckoi
oOnacTH.
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AHTHBHMPYCHAsl MOJIUTHKA
B aAMUHHCcTpanun byiickoro mynununaasHoro okpyra Kocrpomckoii o6;1actu

Hacrosiimass monutrka ompenensieT TpeOOBaHUS MO 3aluTe HHPOPMAIMOHHO-
TEJIEKOMMYHHKALMOHHON UH(PaCTPyKTypbl aIMUHUCTpALUN byrickoro
MyHULUMAIBHOTO OKpyra KocTpoMmckoit oOmacté oT yrpo3 uHGOPMAIMOHHOM
0€30MacHOCTH, NMPUYMHA BO3HMKHOBEHHS KOTOPBHIX CBsI3aHHA C PaCHpOCTPaHEHUEM
BPEJOHOCHOTO MPOTpaMMHOTO obecriedeHus. JlaHHbIe TpeOOBaHUS MUHUMU3UPYIOT
BEPOSITHOCTh BO3HMKHOBEHUsI HeraTuBHbIX nocieAactBuil qiust UTKM agmuauctpannmn
Byiickoro mynununansHoro okpyra Koctpomckoil 061acTu BCieICTBUE OTCYTCTBUS
3alUThl HTHPOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON WHpacTpyKTypbl. HeraruBhbie
MOCJICJICTBUS. MOTYT BKJIIOYAaTh B CE0s PACKPBITHE WM yTPaTy UYyBCTBUTEIBHOW M
KoH(pUACHIIMATBHON MH(pOPMAIIMU, KpaXy HWHTEJUIEKTyalbHOM COOCTBEHHOCTH,
peryTaMOHHbIE TOCIEICTBUS, a TAK)KE BIMSIHUE HAa BA)KHbIE BHYTPEHHHE CUCTEMBI
aaMuHucTpanuu bylickoro mynurnunansHoro okpyra Kocrpomckoit obnactu.

1. Heo6xoauMo HMCToJib30BaTh TOJIBKO MOJYYEHHOE U3 JOBEPEHHOTO HCTOYHHKA
U NPUHIATOE B KAUECTBE CTAaHAApTa B aJIMHUHUCTpAalMu ByiCKOro MyHULHIIAIBHOTO
okpyra Koctpomckoii 061actu aHTUBUPYCHOE TIPOrPaMMHOE OOeCIICUCHHE.

['maBHBIN crenuanucT 1o 3amure wHQopMaruu u  AT-00CIyXKUBaHUIO
aMUHHUCTpPALlMU TOJAJIEP)KUBAET AHTUBHUPYCHOE MpOTrpaMMHOE OOecreueHue B
AKTyaJIbHOM COCTOSIHHH.

2. CoTpyIHUKH aIMUHUCTpALlUM OO0s3aHbI HE OTKPBIBaTh BIOXKEHUS K
COOOIIEHUSAM DJICKTPOHHOM TMOYTHI, MOJTYUYEHHBIM M3 HEM3BECTHBIX, MOJ03PUTEIBHBIX
WIN HEJOCTOBEPHBIX HCTOYHMKOB. Takue BIOXKEHUS JOJDKHBI HE3aMeIJIUTENIbHO
YAQISTHCSL.

3. CooO11eHus 3EeKTPOHHOM MTOYTHI COAEPIKAILICH criaM, IIEMOYKH COOOIIEHUN U
JPYTYI0 HEXKENaTeNbHYI0 IOUTY JTOJKHBI YAAIATHCS 0€3 MePeCchUIKU, B COOTBETCTBUU C
NPUHATON B aJMUHHCTpauuu byiickoro MyHuimunaibHoro oxpyra Koctpomckoii
obnactu [lonutukoi nomycrumoro ucnosb3oBanus VC.

4. CoOTpyIHMKH aJIMHHHUCTpAIlMU OOs3aHbl HE CKauuWBaTh WH(OpMALMIO U3
HEU3BECTHBIX WIN MOAO3PUTEIbHBIX UCTOYHUKOB.

5. HeoOxomumo wu3beraTh MpemoCTaBICHHs OOIIETO JOCTyNa K JIOTUYECKUM
JTUCKaM C TIpaBaMM YTEHUS/3alMCH, B CIlydae €Clid 3TO HEe TpedyeTcss B paMKax
BBIIIOJIHEHUSI OCHOBHOM JI€SITEIbBHOCTH.

6. Ilpexxae dYem HCMONB30BaTh HOCUTENW HH(POPMAIUHU, IOJTYYCHHBIE OT
HEW3BECTHBIX WJIU MOJ03PUTEITHHBIX UCTOYHUKOB, COTPYIHUKHA 00s3aHBI CKAHUPOBATH
UX Ha OTCYTCTBUE BUPYCOB.

7. Pe3epBupyuTE BaKHbIE JaHHBIE U HACTPOMKHU CUCTEMBI PETYJISIPHO. Pe3epBHbIe
KOIIMU XpaHUTE B OE30IIACHOM MECTE.

8. B ciyyae HeoOXOIMMOCTH 3amycKka MPUIOKEHUS, KOH(IMKTYIOIIEro ¢
YCTAaHOBJICHHBIM  AHTUBUPYCHBIM IPOTPaAaMMHBIM  OOecrieueHueM, HeoOX0IuMO



BBIMOJIHUT TOJHYIO HMPOBEPKY paboyeil CTaHIMKU Ha HAJIMYUE BUPYCOB, OTKIIOUUTH
AaHTHBHPYCHOE MPOTPAMMHOE OOECIieueHUE M 3aIyCTUTh HEOOXOAMMOE MPUIIOKECHHE.
JIOIKHO OBITH TOTIOMIMHHO M3BECTHO, YTO 3allyCKaeMoe MPHIIOKEHHE HE MPUBEAET K
HEeraTUBHBIM nociencTBUsAM. [lociie BeIoIHEHUS 3a/1a4 CBSI3aHHBIX C UCIIOIb30BAHUEM
MPUIIOKEHUS], BO30OHOBUTE PabOTy aHTUBUPYCHOTO ITporpaMmMHoro odecrnieueHus. [Ipu
OTKJIFOYCHHOM aHTHBHPYCHOM TPOTPAMMHOM OOECIICUEeHUH 3alpeniacTcs 3amycKaTh
Tr00BIe MTPUIIOKEHNUS (TEKTPOHHAS IOYTA WIH OTKPBITHE O0IIEro JocTyna K (haitioBeIM
pecypcaMm) B pe3yJbTaTe ACWCTBUS KOTOPHIX Balla paboyasi CTAHIMS MOXET OBbITh
MoJIBepKeHa MHPHUIIMPOBAHUIO BPEIOHOCHBIM MTPOTPAMMHBIM 00€CTICUEHUEM.

9. TlosiBieHHWEe HOBOTO  BPEJOHOCHOTO  TPOTPAaMMHOIO  oOecreyeHHs
00HapYy>KUBAIOTCS €XKEIHEBHO.
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Hosoxenune
00 MCI0JIb30BAHUYN KOMINIbIOTEPHOI ceTH «IHTepHET» B aIMMHUCTPALMU
Byiickoro mynnuunajgsHoro okpyra Kocrpomckoii ods1actu

1. OGmmue nosnoxeHus

1.1. Hacrosmee IlonokeHue yCTaHaBIMBAET MOPSAAOK HCIOJIB30BAHUS CETH
WNuTtepHer paOOTHHKaMM aJIMUHHUCTpanuM byickoro MyHHUIIMDAIBHOTO OKpyTa
KocTtpomckoii obmacTu (anee - aAMUHUCTPAITUS).

1.2. HeiictBue Hacrosimiero IlonoskeHusi pacrnpocTpaHsieTcss Ha pabOTHUKOB
aJIMUHUCTpALUH, MOAPSAYUKOB U TPEThIO CTOPOHY, pPaOOTAIOLIyI0 HAa TEPPUTOPHUU
aAMUHHUCTPALIUU.

2.OCHOBHBIE TEPMUHBI, COKpPAIICHHS U OIIPEIEICHUS

. Anmunuctparop UC — cucteMHbI aIMUHUCTPATOP, OOECIIEYUBAET BBOJ]
B DKCIUIyaTaluIo, OAJNEPKKY U MOCIENYIOIMH BbIBOA U3 3KcIuryaTanuu 110.

. Anpec IP — ynukanbnbiii uaeatugukarop APM, nonkmogennoro k MC
AJIMUHUCTpALNH, a TaKke ceTh MTHTepHeT.

. APM - aBromMartu3upoBaHHOE pabodee MECTO  I0Jb30BaTels
(mepcoHanbHbIl KOMObIOTEp C mpukiagHbM [10) 171 BBINOIHEHUS OIPENeTIeHHOM
MPOU3BOJACTBEHHOM 3aa4H.

. Hurepuer — rnobansHas VC, obecneunBaromnias ynaleHHBIA JOCTYN K
pecypcaM pasInyHOro COASpKaHMs U HAIPaBICHHOCTH.
. Wb — unpopmanmonHas 0€30MaCHOCTh — KOMILJIEKC OpraHU3alMOHHO-

TEXHUYECKUX MEPOIPUATUH, 00eCcTieunBaOIINX KOH()UIEHIUATbHOCTD, IIEJIOCTHOCTD U
JOCTYITHOCTb UH(OPMAIIH.

. NC - wundopManmoHHass cucTeMa AJIMUHUCTpAIlMM — CHCTEMa,
oOecrieynBarolasl XpaHeHue, o0paboTKy, npeoOpazoBaHue U nepenady MHGOpMaLUU
AJMMHHCTPALIMU C UCIIOJI30BAHUEM KOMITBIOTEPHOMN U IPYrOi TEXHUKU.

. NUT — wuHpOpManMOHHBIE TEXHOJOTUU — COBOKYIHOCTb METOJOB U
MPOIIECCOB, OOECIIEUMBAIOIINX XPAaHEHHE, 00pabOTKy, MpeoOpa3oBaHue U Tepeaavy
nHpopMa AJMUHUCTPALIUU C UCIIOJI30BAHUEM CPEICTB KOMITBIOTEPHOM U IpYyTroif
TEXHUKH.

. [Tacmopr IIK — JOKymMeHT, coJepKallMil IIOJHBIM  IepeyYeHb
000py1oBaHMS U IporpaMMHOTo obecnieueHust APM.

. ITIK — nepcoHanbHbI KOMIIBIOTEP.

. [I0 — mporpamMmmHOe oOOeCneYeHHE BBIYMCIUTEIHHOW TEXHUKH, Oa3bl
JTAHHBIX.

. ITO BpemonocHoe — 110 wnum wusmenenuss B 110, npuBomdmme K
HapyUICHUIO KOH(PUACHIMAILHOCTH, IEIOCTHOCTH W JIOCTYIHOCTH KPUTHUYHOM
uH(pOpMaIUH.

. 1O kommepueckoe  — IO CTOPOHHUX  MPOU3BOIAUTEINECH

(mpaBooOnagatenei). [IpemocTaBnsercs B IMOJB30BaHME Ha BO3ME3THOM (TLIATHOM)



OCHOBE.

. [Tonmp30BaTens — pabOTHUK aIMUHHUCTPAIMH, WCHOJIB3YIOMIUNA PECYPCHI
WHuTepHeT 111 BHIMOIHEHUS CBOUX JIOJKHOCTHBIX 00S3aHHOCTEH.

. AJIMUHUCTpALMS — afMUHUCTpanus byiickoro MyHUITMIIAIBHOTO OKPYyTa
KocTtpomckoii obmactu.

. Tperbst CcTOpOHa — JUIO WIA aJIMUHUCTpAlMsi, CUMUTAOIIAsACA
HE3aBHCUMOM MO OTHOIIEHUIO K aIMUHUCTPALIIH.

3. Ilopsanok ucnosp3oBanus cetu MHTEpHET

3.1. Hoctyn k cetu VHTEpHET NPENOCTABISAETCA ONPEACICHHOMY KpPYTy
pabOTHUKOB aJMUHUCTpAlMM B UEISIX BBIIOJIHEHUS HMMH CBOMX CIY>KEOHBIX
oOs3aHHOCTEN, TPEOYIOIIUX HEMOCPEACTBEHHOTO TOJKIIOUEHUS K  BHEIIHUM
MH()OPMALIMOHHBIM PECYpPCAM.

3.2. Ins poctyna paOOTHUKOB aIMUHUCTpALMK K ceTu MHTepHeT nomyckaercs
npuMeHeHne kommepueckoro I10.

3.3. Onepanuu Mo NPEJOCTaBICHUIO JOCTyNa pabOTHUKOB aJMUHHUCTPALUU K
ceTy UHTEpHET U KOHTPOJIIO €r0 UCIIOJIb30BAHMSI BBITIOJIHAIOTCA HEMOCPEACTBEHHO (MIPU
ydactuun) anmuauctpatopamu VC.

3.4. Jloctyn pabGoTHMKY AJMHHHCTpanuu K cetn HTepHEeT MOXeT ObITh
MHULMUPOBaH PyKoBOgUTENIEM CTPYKTYPHOTO MOAPA3AEIEHUS B CIIyYasx:

. HeoOXxoauMocTu aaMuHucTpanuu APM njist HOBoro paboTHUKA,

. HEOOXOJIMMOCTH BBITIOJIHEHUST PAOOTHUKA HOBBIX (JOMOJHUTEIHHBIX)
00s13aHHOCTEH, JIJIsI KOTOPBIX TPEOYEeTCs TOCTYM K BHEITHIUM PECYPCaM.

3.5. loaxmtouenne APM paOoTHHKa BBIMIOJHAETCS HAa MECTE CIEIUATUCTAMU
otnena UT.

3.6. APMBl, ucnosib3yemsble JUist 00pabOTKU KPUTUYHOU WH(OPMAIMH, HE MOTYT
OBITh NOJIKJIFOUEHBI K ceTh VIHTepHET.

3.7. Ilpu ucnonb3oBanuu cetu IHTEpHET HEOOXOIUMO:

3.7.1. Cob6monats TpeboBanus HacTosiero [TonoxeHus.

3.7.2. Ucnonb3oBaTh ceTh VHTEPHET UCKIIIOUUTEIBHO JJIS1 BBIIIOJHEHUS CBOUX
CITY>K€OHBIX 00513aHHOCTEH.

3.7.3. CraBuTh B WH3BECTHOCTh amMuHucTparopoB MC o mro0bix ¢akrax
HapyIIeHus: TpedoBanuii Hactosmero [lomoxeHus.

3.8. [Ipu ucnonb3oBanuu ceTu MHTEpHET 3anpeiieHo:

3.8.1. Ucnonb30BaTh NpeaOCTABICHHBI OpraHU3alyen 10CTyI B ceTh MIHTepHeT
B JIMYHBIX ESIX.

3.8.2. Hcnonp3oBaTh CHEIUAIW3UPOBAHHBIE allllapaTHblE M I[POTrpaMMHbIE
CpeJCTBa, MO3BOJISIFOIIHE paboTHUKaM aMUHUCTpALUN TTOJTYYHTh
HECaHKIMOHUPOBAHHBIN OCTYI K ceTu MIHTepHeT.

3.8.3. CoBepmarp m100ble JCHCTBHSA, HampaBieHHbIE HA HapyIICHUE
HOPMaJIbHOTO (YHKIIMOHHPOBaHUs neMeHToB C anMuHuCTpaium.

3.8.4. IlyOnukoBaTh, 3arpyath U pacIpOCTPaHATh MaTepHAaIIbl COJEpKalIHe:

3.8.4.1. Koubunennuanpuyro wuHPOpMALUIO, a Takke HHPOPMAIIHIO,
COCTaBIISIIOIIYI0 TOCYJApCTBEHHYIO TailHy, 3a HMCKJIIOYEHHEM CIIy4aeB, KOTJa 3TO
BXOJIUT B CIYy>KeOHbIe OO0S3aHHOCTH M CHOCO0 mepefadu sBiseTcs Oe30IMacHbIM,
coriacoBaHHbIM ¢ anMuHuctparopamu MC 3apanee.

3.8.4.2. Undopmanmio, MOITHOCTHIO WIIM YaCTUYHO, 3AIIMIICHHYIO aBTOPCKUMU
WM IpYyTUM IpaBamu, 0e3 pa3perieHust BiaJenblia.

3.8.4.3. BpenonocHoe 11O, nmpenHazHaueHHOE AJisI HAPYIICHUS, YHUUTOXKECHUS



1160 orpaHndeHus (PyHKIIMOHATHLHOCTH JIFOOBIX anmapaTHBIX U TPOTrPAMMHBIX CPEJICTB,
JUISL OCYILIECTBIIEHUS! HECAHKLIMOHUPOBAHHOIO JOCTYyNa, a TAK)KE CEpUilHbIe HOMEpPA K
koMMmepueckomy [IO m IIO nmng ux reHepauuu, mapoid W OpoOYUe CpPEACTBA IS
MOJIyYEHHUSI HECAaHKIIMOHMPOBAHHOTO JOCTYIIA K IUIaTHBIM MIHTEpHET-pecypcam, a TakxKe
CCBUIKH Ha BBINICYKa3aHHYIO WH(OPMAITHIO.

3.8.4.4. VYrpoxawlyr, KJICBETHUYECKYIO, HEMPUCTONHYIO HH(POpMAIIUIO, a
Tak)ke HH(OPMAIIHIO, OCKOPOJISIOINIYIO YECTh M IOCTOUHCTBO APYTUX JIMII, MaTEpPHAIIbI,
CHOCOOCTBYIOIINE Pa3zKUTAaHUIO HAIIMOHAIBHON PO3HH, MOJCTPEKAIOIINE K HACHIIUIO,
MPU3bIBAIOLIUE K COBEPIIEHUIO TPOTUBOIIPABHON JIEATEIBHOCTHU U T.JI.

3.8.5. ®anbcudunupoate cBoil I[P-ampec, a Takke Npodyr CIyKEeOHYIO
UH(OPMAIIHIO.

3.9. AnMuHHCTpamus oOCTaBiseT 3a Cco0Oi mpaBo OJOKUPOBATH WK
OrpaHUYMBATh AOCTYI NoJb30BaTeneil k THTepHeT-pecypcam, coep:kanue KOTOPbIX He
UMEEeT OTHOLIEHUS! K MCIOJIHEHUIO CIIYEOHbIX 00s3aHHOCTEH, a TaKkKe K pecypcam,
COJIEpKaHUE U HAMPABIEHHOCTb KOTOPBIX 3alpellieHbl MEXAyHapoaAHbIM U Poccuiickum
3aKOHOJATEIbCTBOM.

3.10. biokupoBaHue M OrpaHMYEHHE JOCTymna Iosib3oBareneid K MHTepHeT-
pecypcam OCyILIECTBISETCS HA OCHOBE PeriiamenTa npumeHnenus kareropuii Tarepuer-
pecypcoB.

3.11. Mudopmanus o nocemniaemMbix pabOTHUKaMU agMUHUCTpanuu MHTepHeT-
pecypcax MPOTOKOIUPYETCS NJsi MOCIEAYIOIIEro aHaiu3a M, MPU HEOOXOIUMOCTH,
MOXKET OBITh IPENOCTABICHA PYKOBOJIUTEISAM CTPYKTYPHBIX MOAPA3JIECICHUM, a TaKkKe
rJlaBey aAMUHHUCTPALMU AJI1 KOHTPOJIS.

3.12. Ilpu nomo3peHun paOOTHUKA AJMUHUCTPAlUU B  HEIEIIEBOM
WCTIOJIb30BAHUKM  CeTH VIHTepHET WMHHUIMAU3UPYETCs CIy)KeOHas IMpoBeEpKa,
IIPOBOAMMAsT KOMHCCHUEH, COCTAB KOTOPOM ONPENEIAETCS IJIaBOM aJMUHUCTPALIAH.

3.13. Ilo ¢akTy BBISICHEHHBIX OOCTOSITEILCTB COCTABIISICTCS aKT paccieIOBaHUS
MHIUJICHTA U MIEpeIaeTCsl PyKOBOAUTENIO CTPYKTYPHOTO MOIpa3ieICHUs JUIsl IPUHSTUS
MEp COIJIACHO JIOKAJIbHBIM HOPMATUBHBIM aKTaM aJMUHUCTPALMH U JIEUCTBYIOLIEMY
3aKOHOJATENIbCTBY. AKT pacciieJOBaHUSl MHIMJIEHTAa U CBEACHUS O MPUHATHIX Mepax
MOJIJIEXKAT Mepeaaye B OTEN M0 OOIIUM BOIIPOCAM.

3.14. Coneprxanue MHTEpHET-pECYPCOB, a Takke (hailiibl, 3arpy’kaeMble U3 CETH
NutepHer, moasiexxar 06s13aTeNIbHON MTPOBEPKE HA OTCYTCTBUE BpeaoHocHoro [10.

4. OTBETCTBEHHOCTH 3a HapyllIeHHe HacToAmux [IpaBun

4.1. PaGoTHuKH, HapymuBiIue TpeOoBaHUs HacTosmero IlomoxeHus 1o
PELICHUIO TJIaBbl AIMUHUCTPALIUU UM CTPYKTYPHOI'O OpraHa aJIMUHUCTPALIH, B YbEM
HEMOCPEICTBEHHOM MOJAYMHEHUN HaXOAMTCS JOMYCTUBLIMN HApyIIEHUS COTPYIHUK
MOTYT OBITh TPHUBJICUEHBl K JUCIUIUIMHAPHOM OTBETCTBEHHOCTH, €CIM WHas
OTBETCTBEHHOCTh He npeaycMorpeHa denepanbHbIM 3aKOHO1ATEIbCTBOM.

5. BHecenue n3aMeHEeHNUH U TOMOJIHCHUHN

5.1. W3menenus u JgomnosHeHHss B Hactosmee IlomoxeHune BHOCATCS
paboTHuKamMu aaMuHUCTpaIK (I JTaBHBIM CHIEIMATIMCTOM TIO 3alluTe UH(pOpMAIUU U
AT-00ciyXUBaHUIO WJIM 3aMECTUTENIEM TIJaBbl aJIMHHHUCTPAIMH), U TOCJHE
COTJIACOBAHMSI C PYKOBOJUTENSIMU AIMUHUCTPALMU YTBEPIKIAIOTCS PacIOpsKEeHHEM
aMUHUCTpPALUU.

5.2. Bce u3MeHeHus U A0NOJIHEHU HacTosero [1ojoxkeHus BCTynatoT B CHUILY
C MOMEHTA UX YTBEPKJICHUS.
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HNucrpykums
110 MCIO0JIb30BAHMIO 3JIEKTPOHHOI NOYTHI B aAMUHHUCcTpanuu Byiickoro
MYHMIUNAJBLHOr0 okpyra Kocrpomckoii 001actu

1. DnekTpoHHAsA MOYTa MPEAOCTABISAETCS paOOTHUKAM aJIMUHUCTPAIIUHN TOJIBKO
JUISL UCTIOJIHEHUS CBOMX CIY>KE€OHBIX OoO0si3aHHOCTel. Mcmonb3oBaHuE €€ B JIMYHBIX
LEJISIX 3aMPELICHO.

2. Pazmep mouroBOro smuKa IMoib3oBarens orpanndeH «8» ['06. B cmyuae
MPEBBILIEHUS] YKAa3aHHOTO JIMMHUTA TPUEM KOPPECHOHIAEHIMU Ji1 TMOJIb30BaTENs
IPEKPAIIAETCs 10 MOMEHTA MOSIBIEHUsI CBOOOIHOTO MECTa B [IOYTOBOM SILIUKE.

3. DneKkTpoHHas MMouTa UCHOJIb3yeTcs s 0OMeHa ciy»eOHoM nHpopmalue B
BUJIE TEKCTOBBIX COOOIICHUH MIIM JOKYMEHTOB B DJIEKTPOHHOM BHUJIE.

4. JIeWcTBYIOT cleayrolue TMpaBuia [l OJOKUPOBAHUS  HUCXOMASIICH
KOPPECIOHACHLUU: OJIOKUPYIOTCS UCXOJAIINE U BXOSIINE JIEKTPOHHbBIE COOOIIEHUS
CJIEAYIOIIETO BUJA:

. co0OI1IeHUs 0€3 TEMEI;

. coO0OIIIeHus], OTHOBPEMEHHO aIpeCcCOBaHHbIE Oosiee 25 KOpPEeCTIOHICHTaM;
. COOOIIEHMSI, COJIEpIKaIIIMe BIOXKEHHBIE (PaiiIbl Cieayomux (popmMaros:

. ucnoxaseMble Gaitnsl (pacmmpenus — .exe, .dll, .pif u T.1.);

. MyJbTUMEIUA (HaIIb (ay 110 U BUIEO);

. coobuenus, conepxamue 6osee «10» BIOXKEHHbIX (HailioB;

. coobmienust pazmepom caiiie «30» MO.

5. Hns ymeHblleHUs pa3Mepa dSJIEKTPOHHBIX COOOIIEHHH U OOBeIUHEHUS
HECKOJIbKUX BJIOXKEHHBIX (DailyloB B OJIMH PEKOMEHAYETCS MCIOIb30BaTh MPOTPaMMbI
IS CKaTusl (KOMIIPECCHUH) BIIOXKEHHBIX T0KyMeHTOB (Win Rar).

[Tons3oBarensam 3AIIPEILIAETCA:

. UCTIOJIb30BaTh KOPIOPATUBHYIO ANEKTPOHHYIO MOYTY B JIMYHBIX IIEIIAX;

. NPOM3BOJHUTH PACCHUIKY MaTEPUANOB PEKIAMHOTO (HENPOQHIBLHOIO) M
pa3BJIEKaTENFHOTO XapaKTepa;

. NPOU3BOINTH MAaCCOBYIO PAcChUIKY THCEM HE CIY»XeOHOTO XapakTepa,
KpoMme;

. nepechUIaTh UCIoNHsAeMbIe (ainbl (¢ pacmmpeHusmu — .exe, .dll, .pif u
T.IL.);

. nepechbulaTh MyJbTUMEAUKHHBIE (paiiiibl (ayAHO U BUIEO) HE CITYy>KEOHOTO
XapakTepa;

. NPOU3BOANTH PACCBUIKY BPEIOHOCHBIX IporpamMM wWin  (ailiios,
3apa)KCHHBIX BUPYCAMH;

. UCIIOJIb30BaTh  DJIEKTPOHHYIO TIOYTy JJIs TepeJadyd MaTephalioB
ooxpioro oobema (6osee «30» MO);

. nyOJIuMKOBaTh CBOM KOPHOpaTHBHBIM aapec, JuOO ajapeca Jpyrux

pabOTHUKOB KOMIAHUM Ha oOmenoctynueix MHTepHer pecypcax (dopymsl,



KOH(EPEeHIIUH U T.I1.);

. OCYILIECTBIISITh MACCOBYIO PACcChUIKY HMOYTOBBIX COOOIIEHUH PEKIaMHOTO
XapakTepa 0e3 MpeaBapUTeNbHOIO COTJIACOBaHMSA C COTPYJHMKAMHU OOIIETO OTIelNa, B
YAaCTHOCTHU C CUCTEMHBIM aIMUHUCTPATOPOM;

. IPEeNOCTaBIsATh, KOMY OBI-TO HM OBLIO NApojib JOCTyNlAa K CBOEMY
MOYTOBOMY SILIUKY;

. nepechlIaTh MO JI. MOYTE HapoJid K KakuM Obl TO HU OBLIO pecypcam
AMUHUCTpALINH.

6. [Tonp30BaTemsaM 3anpeniaeTcs OTIPABKA B HE3AMIMIIIEHHOM BH/IE AJIEKTPOHHBIX
COOOIIIEHUH, coAepX alluX TOCYJapCTBEHHYIO TaiHy, WHdOpMalui o crnocodax
3aIUTHl COOOIIEHUI MOXHO TMOJIYYUTh B OT/EJNIe TI0 OOIUM BOMPOCaM Y CUCTEMHOTO
aJIMUHUCTPATOPA.

7. Best ucxopsiias mouta, OTIpaBiisieMasi BHEIITHUM aOOHEHTaM, HE SIBIISIOIINUMCS
paboOTHUKAMH aJIMUHUCTPAIIUH, APXUBUPYETCS U KOHTPOJIUPYETCS Ha MPEAMET HAITUYUS
nH(OPMAIINK, COCTABIISIONICH TOCYAapCTBEHHYIO WM HHYIO OXPaHSEMYIO0 3aKOHOM
TaliHy.
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IIpaBuia
HCnoJib30BaHuA cucreMbl Kimmenr-bank B agmunucrpanun byiickoro
MYHMIUNAJBLHOr0 okpyra Kocrpomckoii 001actu

1. O0uue mos1oxKeHust

Hacrosiue npaBuia BBOAATCS B MENSIX 00€CTIEUeHUs] COOJIIOCHUS MTOJTUTUKH B
chepe uHGOPMAIMOHHON OE30MACHOCTH, a TaKKe C IENbI0 MPEeAOTBPAIICHUS
HEHAJJIeKAIIETO HCIOIb30BaHUs KOMITBIOTEPHOTO 000PYA0BAHHSI.

Hacrosimue mpaBuia ycTaHABIMBAIOT OOIIKME MPUHIIMIBI, YCIOBUS U TOPSIIOK
ANEKTPOHHOTO JIOKYMEHTOO0O0pOTa ¢ 0OCTY>KMBAIOIIMMH aIMUHUCTpalnio byiickoro
MyHHUIIUIAIBHOTO OKpyra Koctpomckoii o0nactu (nanee — afiMUHUCTpalus) OaHKamH,
OCYILECTBIIIEMOTO ¢ moMolbio cucteMbl «Knuent-bauk» (nanee - CKB).

Hacrosimue npaBuiia onpeaessitoT npaBa u o0s3anHOcTH nosb3oBareneir CKBb,
JNOJKHOCTHBIX ~ JIUI,  OOECIEeYUBAIOIIUX  MEPOMPHUATHS MO  OOECHEYCHHIO
MH(POPMAITMOHHOM 6€30MMaCHOCTH.

2. Onucanue nporpaMmmMHo-anmnapatuoro komiuiekca CKb

CKb sBnsercs uH)OPMALMOHHOM CHUCTEMOH, opraHu3zoBaHHOW baHkoM u
oOecrieunBaroliell B3auMoJeiicTBUE baHka M KIMEHTa — aJMUHUCTPALUU — C
UCMOJb30BAHUEM TEXHUYECKHX CPEACTB B LENIAX O00ECNEeYeHHUs HIIEKTPOHHOIO
JTOKYMEHTO000poTA.

Ha cropone anmunuctpanuu CKb cogepxut cineayronme KOMIOHEHTHI:

. Knuentckoe nporpammuoe obecrieuenue CKb obcmyxuBatoniero banka,
BKJIIOYasi cpeacTtBa kpunro3amutel MHGopmanuu (CK3M). Jlomyckaercss ycraHOBKa
CKBb pazsbix o0cimyXMBarOImUX 0AHKOB B paMKax €JMHOr0 paboyero Mecra.

. CucteMHOE mporpaMMHOE OO€cle4eHHe — OIlepallOHHas CHCTEMa,
CpelcTBa OTrpaHUYCHHUS HECaHKLIIMOHUPOBAHHOT O YAAJIEHHOTO u/unu
HEMOCPEICTBEHHOI' O I0CTYIIA K paboyemMy MECTY.

. BoleneHHbIN NEPCOHANBHBINA KOMIIBIOTED € aIllapaTHO-IPOrPaMMHBIMU

CpeACTBAaMHU 3alllMThl OT HECAHKIIMOHUPOBAHHOTO JOCTYIA, HW30JUPOBAHHBIM OT
PECYPCOB KOPIOPATUBHOW KOMITBIOTEPHON CETH aMUHUCTPAIIMU, MOJKIIOUYEHHBIN K
[EHTPAIM30BAHHOMY Y31y JIOCTYyIIa B ceTh MIHTEepHeT — pabouee MecTo.

. 3amuineHHas CeTh epeaaun JaHHbIX.

. V3en HeHTpaaIu30BaHHOTO I0CTYMa B ceTh VHTEpHET.

Nudopmanmonnsiii oomen B pamkax CKB ocymiectBisercs Mo OTKpPBITHIM
KaHajlaM CBSI3U C HCIIOJIb30BAHUEM AJIEKTPOHHOIO JOKYMEHTOOOOpOTa IO CETH
HNutepner.

DNEKTPOHHBIN TOKYMEHTOOOOPOT BKIIOUAET B cedsi mporecc (HOpMHUpOBaHUS
AIIEKTPOHHOTO JOKyMeHTa (manee - OJ[), moamucanue ero 3IEKTPOHHO-IHM(POBOH
noanuceto (manee - SLIT) w/mnu mudposoit noanucero (manee - L), nepexauy /1
noJsrydarento, npoBepky I/ Ha mojmmuHHOCTH (mpoBepka OILIII), a Takxke yuer u



xpanenue J/I.

B mensix obecrieueHnst 3IEKTPOHHOTO AOKyMeHTooOopoTa bank ocymecTsisier
ynpasieHue ceptudukatamu kiroueit S1I1.

. Hocurenu ¢ kioyamMu JOJDKHBI XPaHUTHCS B CHELMATIBHO OTBEJCHHOM
MecTe (ceiie) M yCTaHABIMBAIOTCS B KOMIIBIOTEP TOJBKO Ha BpeMsi paldOTHI C
MIPOTrPaMMON.

. Pa6ouee mecto CKBb nomxHO OBITH CHAOXKEHO MApOJbHBIM BXOJIOM B
komnbloTep. [Ipn HE0OXOaMMOCTH TepephiBa B paboTe orepaTtop AOKEH BBIUTH U3
MporpaMMbl W OCYIIECTBHTH OJOKHPOBKY KiaBHaTypbl M 3kpanHa [IK cpeactBamm
YCTAaHOBJIEHHOM CHCTEMBI 3alllUThl OT HECAHKIMOHUPOBAHHOTO J1ocTymna. Ilocre
3aBepieHus padboTsl BeIKIIOUNTH [1K, HocuTenu ¢ kitouamu yoOparh B MECTO XpaHEHHUS.

. B cmywae orcyrctBus Biamenwsiia OLIIT (oTmyck, Oone3Hp U T.1.) K
00paboTKe 3MeKTPOHHBIX JoKyMeHTOB ¢ DIl momyckaercss OTBETCTBEHHOE JIMIIO,
Ha3HAYEHHOE PACHOPSIKEHUEM aJIMUHUCTPAIUH.

. [InanoBas cMeHa paboYUX KIIOYEH MPOUCXOAMT IO COTIACOBAHUIO C
bankom.
. KntoueBble Hocutenu ¢ cekperHbiMu Kiatouamu DI u mmdposanus

(cexpernbiMu kimtoyamu L1 1 konupoBaHus), a TaKkke MHCTAIISIIMOHHBIE HOCUTEIH C
nporpaMMHbIM obecniedeHreM CK3U HeoOXoauMOo B34Th Ha MOAK3EMIUIAPHBIN ydeT B
BbIJIEJIEHHBIX JJIs ATUX LIeJel )KypHaax;

. Pabourie KOMIUIEKTHI KiItoued (M UX KOIMUHU) U KOMIUIEKTHI Pe3epPBHBIX
KITIOYeH XpaHATCS pa3felbHO C OO0ECIEeYeHHEM YCIOBHS HEBO3MOXKHOCTH HX
OJIHOBPEMEHHOW KOMIIPOMETALINU U YHUUTOKEHUS;

. JIuna OTBETCTBEHHBIE 3a YY€T M XPAaHEHHE CEKPETHBIX KIHYEH
Ha3HAYaAK0TCS PACHOPSIKEHUEM TI0 aJIMUHUCTPALIUH.

3. lMopsinok ucnons3zoBanust CKb

3.1. BaumogeiictBue kopropaTuBHoi nHpopmannonnoi cucremsl 1 CKb

IToaroroBka miaTe;KHOTO JOKYMEHTA BBIMOJIHAETCS CPEACTBAMHU KOPIIOPATUBHOM
MH(GOPMAIIIOHHOW CUCTEMbI aIMUHUCTPAIIHH.

CdopmupoBaHHbBIII JOKYMEHT COXpaHseTcsl B BHUJE BbIXOJHOro (aiina u
3anuceiBaeTcs Ha cMeHHbIH flash-HocuTens nHpopMaryy.

Cwmennbiit flash-nocurens ycranaBnupaercss B USB-nopt pabouero mecra CKb,
coJieprKaluecss Ha HeM c()OpMUPOBAHHBIE JOKYMEHTBI 3arpyKaroTcsl M0JIb30BaTENIEM B
KJIMeHTcKoe nporpamMmMHoe obecriedenne CKB ans mocnenyromero ¢popMupoBaHUs
AJIEKTPOHHBIX IUIATEKHBIX JOKYMEHTOB.

[lonyueHHble M3 OaHKa 3JEKTPOHHBIE JIOKYMEHTBHl AHAJIOTMYHBIM CIOCOOOM
MEPEHOCATCA TOJIb30BaTeNIeM B KOPIOPATUBHYIO WH(OPMALMOHHYIO CHCTEMY, TIe
BEJIETCS APXUB OTIIPABJIECHHBIX U ITOIYYEHHBIX JOKYMEHTOB.

3.2. Ucnons3oBanue CKb

UcnonwzoBanue mnporpammuoro obOecreuenuss CKb banka HeoO6xoaumMo
OCYILECTBIISITh B COOTBETCTBUU C «PerinaMeHTOM 3JIEKTPOHHOIO JOKYMEHTO000pOTay,
npeaocTapisieMbiM baHkoM.

3.3. Curyauuu KOMIpOMeTALMM KJIO4YeBoii MHGoOpManuu
[ToHATHE KOMIIPOMETAIIMH 03HAYAET, YTO MPOU30LLIO HAapyIIeHHe 0€30aCHOCTH
XPaHEHHUs U HCIIOJb30BAaHUS KIIOYa, B pe3yjbTaTe KOTOPOTO BO3HHUKJA BEPOSTHOCTH
HECAaHKIIMOHUPOBAHHOIO €ro INPHUMEHEHHS W HaHEeCeHWsl TeM caMbIM yIiepoa
aaMuHucTpauuu. K coObITHSIM, CBA3aHHBIM ¢ KOMIIPOMETALUEH KITF0Uei OTHOCATCS:



. VYTpara HOCUTeNs (OpUrHHAN /WK AyOJIUKAaT) C 3aKPhITHIMHU KIIIOUaMU;

. YTpara HOCUTENS (OPUTHHAT W/WIIH TyOJIMKAT) C 3aKPBITBIMH KITFOYaMH C
ee MoceaAyoIUM 00HaPYKEHUEM;

. VYTpara kmtouedl oT ceiipa B MOMEHT HaXOXJICHUS B HEM HOCHUTENEH
KITIOYeBOW MH(POPMAIIHH;

. VYBOoJIbHEHHE  COTPYAHUKOB, HMMEBIIUX  JOCTYNm K  KJIIOUEBOMU
uHdopManuu,

. Hocutens ¢ 3akpeIThIMM KIIOYaMH CTall Ha BpeMsl JIOCTYIEH
MIOCTOPOHHEMY JIMILY 0€3 KOHTPOJISI CO CTOPOHBI BJa/I€b1a/I0JIb30BATENS;

. OO6HapykeH ciiy4ail moAnucaHus 3JIeKTpoHHOro aokymeHTta DI kem-
1100, KpoMe caMoro Biaienbiia/moib3oatens D111,

. Hapymenue neuatu Ha ceiide (KOHTEHHEpe, eHale) ¢ KIII0YaMu;

. NHupie oOcTOATENbCTBA, MPSIMO WM KOCBEHHO CBHUJIETEIHCTBYIOIIHE O

HAJIMYMH BO3MOXKHOCTHU A0CTYyMa K cekpeTHomy kitouy DT (IIT) nocTopoHHux muil.
[Ipu ycraHoBneHuu (akta KOMIPOMETAIMH JACUCTBYIOIIUX KIIIOYEH JTOJKHBI
OBITh IPUHSTHI CIETYIOUINE MEPHI:

. [ToctaBUTh B MU3BECTHOCTh 3aMECTUTENS TJIaBbl aAMUHUCTPALMU U (WIIN)
[JIABHOTO  crneuuaiucra 1o 3ammre uHpopmaumu u  AT-o0ciyXHBaHUIO
aJMUHUCTpaLUN;

. HanpaBuTh mo xaHaiy 3JIEKTpOHHOM CBs3UM B baHk TekcTOBBIM (aiin c

yBenomiieHueM (cornacHo Persiamenty obcmyskuBatoniero banka) o koMmmpomeTanuu
KJIIOUel, KOTOpoe MoAmnuchiBaerca ckommnpomerupoBanHoil OLII. Ilpu nHamuuuu
PE3EpPBHBIX KJIIOYEH, B yBeJOMJIEHHE HEOOXOANUMO 100aBUTh OMOBEIIEHHUE O MEePEXo/ie
Ha HUCII0JIb30BaHUE PE3EPBHBIX KIIIOUEH;

. Hemennenno mnpekpatutb oOMeH HHQpOpManMend C HCIOIb30BAHUEM
CKOMIIPOMETHUPOBAHHBIX Kitoued. DopMmMupyercs 3amnpoc Ha IOJyYE€HHE HOBOTO
KOMILJIEKTa pab0o4mnX KITFOYEH;

. Jlo mosydeHuss HOBBIX paOouux KiIroded, i OoOMEHa JaHHBIMU C
baHnkoM mnOpuUMEHATH pe3epBHbIE  KIIOYM, JMOO TepedTH Ha  OyMaskHbII
JIOKYMEHTOO0OPOT.

Brixon W3 cTposi HOCUTENS C 3aKPBITBIMU KJIOYaMU HE pacCMaTpPUBAETCs Kak
KOMIIPOMETALMs KITIOYEH.

4. TlpaBa u ob6s3anHOCTH TIosib30Bateneit CKb

4.1. Ilons3oBarenu CKb

[Tons3oBarensamu CKDb sBisitoTCS COTPYIHUKN AJIMUHUCTPALMU, BBITOJHSAIOIINE
JEICTBUS 1O MPOBEACHUIO 31eKTpoHHbIX maTexeit ¢ DL B CKBb.

Cmucok nonbs3oBateneit CKb u Bo3nojkeHre Ha HUX 00sI3aHHOCTU WCIIOTHEHUS
TpeboBanuii Hactosimux [lpaBun B 1memsx obecrnedeHuss WHOOPMAIIMOHHON
0€30MacCHOCTH YTBEPKIAACTCS PACTIOPSIKEHUEM aIMUHUCTPAIIHH.

4.2. llonb30BaTeu 00s13aHbI:

. OcymecTBaaTe Iarexxu ¢ ucnoas3oBanneM CKB B cooTBercTBUH €
YTBEPKIAEHHBIM JIEUCTBYIOIIMM (UHAHCOBBIM IIJJAHOM (BKJIIOYAash H3MEHEHHS U
NPUIOKEHUS K IJIaHY ), @ TAK)KE MPU HAJTMYUU IEPBUYHBIX aKI[ENTOBAHHBIX JOKYMEHTOB
B [TOPSIAKE OUEPETHOCTH, YKA3aHHOW HEMOCPEICTBEHHBIM PYKOBOJUTEIEM.

Hcnons3oBath KiareHTcKoe mporpammuoe obecnieuenne CKb B cooTBeTcTBUM €
«PernameHTOM 31€KTPOHHOTO JOKYMEHTOO00pOTa», Ipe1ocTaBisieMbiM baHkoM.

. B nensx mpoBeneHus 3ieKTpoHHBIX Iarexkedl ¢ DIl momyuuts y



npencraBurens banka nBa HocuTenst (OPUTHHAT W KOMHUS) KIIFOUEH NIt SJIEKTPOHHO-
M(POBOIA MOAMKCH, & TAKIKE PE3CPBHBIC KITIOUH.

. B TexHonormueckoM mpolecce HCMONb30BaTh KOMMIO KIIOYEH, a B
cily4ae BBIXOJIa €€ M3 CTPOsl (MEXaHWYECKOE MOBPEXKACHHE U T.J.) — OPUTHHAI, IO
CO3J1aHUs1 HOBOM KOIIMM KJIKOYa.

. XpaHuTh KIItOUM B orieyataHHoM Biajaenbiiem DI ceitde (koHTeiHEDE,
nenane). [pu xpanernn pabouyux Kitodei B og4HOM celide (MeTamnyeckoM mkady) ¢
JIPYTUMH JOKYMEHTAMH OHH TTOMEIIAIOTCS B OTJEIBHBIN OleYaThIBA€MbIN KOHTEHHED.
VYcnoBusi XpaHEHUST HOCHUTENICH € KIIOYaMH JIOJDKHBI HCKITIOYaTh BO3MOXHOCTH
KOpOOJIeHHUS, U3r1u0a Mo BO3ACUCTBUEM TEMIIEPATY Pl UM IPYTUM MIPUUUHAM, a TAKKE
BO3/ICHCTBUS BTN, MAaTHUTHBIX U DJIEKTPUYECKUX TIOJIEH.

. Obecneunts coxpanHocTh kimoued OUII u mmdposanus (LII u
KoJupoBaHus), maposeit ains sxoga B CKb u npyroii konpuaeHmanbHoi HHPOpMauuu
OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

. B mensx obecniedyenuss nHGOpMAIIMOHHON O€30MACHOCTH TOJIH30BATENb
o0s13yetcst coomoaats «Pekomennanuu kaueHty CKb mo obecneuenuto 6e3omacHOCTH
uH(OpMaIINU MIPH dKCILTyaTaum» - [Ipunoxkenue k goropopy 06 ucnonb3zoBanuu CKb
banka.

. CBOEBpPEMEHHO JOBOJUTH JO CBEIACHUS CHUCTEMHOTO aJIMHHHUCTpATOpa
oTzena Mo o0mmM BorpocamM HHGOpPMAIMI0 00 M3MEHEHUSAX NPaBUJ WIM PEXUMa
pabotel CKb, nnunmnpoBaHHbix baHkoM, a Takke CPOKH ¥ IOPSIOK BCTYIUICHUS B CHITY
ITUX W3MEHEHUH (He MO3JHEe, YeM 3a JIeCATh padouyuX JHEW 10 JaThl BCTYIUICHUS B
CUJIy JJAaHHBIX U3MEHEHUH U JIOTIOTHEHU).

4.3. Tlonb3oBaTensiM 3ampeniaeTcs:

. BeiBOguTh Ha  MOHHMTOpP, II€YATAIOLIEE YCTPOWCTBO  KIIFOUEBYIO
uH(popmMalmio (KIH04H);

. He caHKIMOHMPOBAaHHO U3rOTABIUBATH KOIIUU KIIHOYEH;

. [lepenaBatp kOMy-mubOO HoOcUTenb ¢ Kimouamu, flash-Hocurens c
JAHHBIMU;

. OcrtaBaate komnbrorep CKb 1 HocuTenu ¢ kinroyamMu 6e3 NpUHATHS Mep

0 3alIUTE UX OT HECAaHKIIMOHUPOBAHHOTO JJOCTYTIA.

4.4. ITonp30BaTenay UMEIOT MPABO:

. [Tony4yaTh KOHCYNBTALMIO Y CIEHUATHCTOB, IO pabOTE C KOMIIBIOTEPHBIM
0o0OpylOBaHMEM U MPOTrPaMMHBIM OO€CHEYEeHUEM, II0 BOIPOCAM KOMIIBIOTEPHOMN
0e30IMacHOCTH;

. BHocuTb npeiokeHrs Mo N3MEHEHUIO HACTOSIINX TPaBUIT;

. [TonmyyaTts yBemomiieHUSI 00 M3MEHEHUSX HACTOSIIUX TPaBUI U MPABHI
paboThl HA KOHKPETHOM 000pY/I0BaHUH.

5. IlpaBa u 0013aHHOCTH CHIEHUAIUCTOB
5.1. Cnenuanuctsl 00ecreynuBalOT UCIPABHOCTh 000PYIOBAaHUS U CUCTEMHOTO
nporpamMmmHoro ooecnedeHuss CKb, obecrieunBaroT BBITIOJIHEHHE BCEX HEOOXOIUMBIX
TEXHUYECKUX MEPONPUATHN I (QYHKIMOHUPOBAHUS MPOTPAMMHOTO 0OeCIieueHUs
kineHTckoi yactu CKb.

OTBETCTBEHHOCTH 32 UCIIPABHOE (PYHKIIMOHUPOBAHKHE 00OPYIOBAHUS U
cuctemHoro mporpammaoro obOecneuenuss CKb, 3a coOmoneHne TEXHUYECKUX
TpeboBaHuil HWHGOPMAIMOHHON Oe30MmacHOCTH B IENsaX Hacrosamux [IpaBui
BO3JIaraeTcs Ha IJ1aBHOTO ClieraIncTa no 3amure nHpopmanuu u AT-00cmyKuBaHUIO



aMUHUCTpPALUU.

5.2. I'maBHBIN crenuanucT mo 3ammre uHpopMmammu u AT-00cmyKuBaHUIO
aIMUHUCTpAllUU 00s13aH:

. [TpoBepsitb  ucnpaBHOCTH 00OpynoBaHust pabouero wmecra CKBb,
MPaBUIBHOCTh (DYHKIIMOHUPOBAHUS MPOrpPaMMHOTO oOecriedeHuss W COOIoAeHHe
npaBuil pabOThl, C MCHOJIB30BAHUEM, IPU HEOOXOAMMOCTH, AJIMUHUCTPATHUBHOTO
JIOCTYTIa Ha BPEMS IPOBEPKHU;

. [Io cormacoBanuio ¢ TJaBHBIM OyXrajaTepoM aJAMHHUCTPALUU
omnepatuBHO OTKIOYaTh Kommbiorep CKbB oT 3ammineHHoi ceTu mepenadd AaHHBIX,
0JI0KMpOBaTh pabOTy WM BBIBOJUTH U3 SKCIUTyaTalliM O0OpYyJOBaHHWE B cliydae
HapylmeHus: HMH()OPMALMOHHON O€30MacHOCTH, IO TNPUYMHE HEHCIPaBHOCTHU
obopynoBanus win rpyooro Hapymenus [Ipasun nonb3oBarensimu CKb;

. [IpenocraBnsate mons3oBatensiMm CKb uHpopmaliuio HE0OXOAUMYIO s
paboThl HA KOMITBIOTEPHOM 000PY/I0BAHHH;

. HoBomute n0 cBeneHust mnonwszoBareneit CKb  wuHbpopmanuioo 00
M3MEHEHUH MpaBwil Ui pexkuma padotel CKb, MHUIIMUPOBAHHBIX UM MO0 TEXHUYECKUM
MPUYUHAM;

. CHmwkarh J10 MHHHMQJIBHO  HEOOXOJMMOIO  BpeMsS  IIPOCTOs
000pyTOBaHMSI BCIEACTBUE HETIONA0K HITH CEPBUCHBIX paboT;

. Co3naBaTh KOMMHM pPabOYMX KIIFOYEBBIX HOCHUTENIEH C CEKPETHBIMU

kroyamu DI u mmdpoanus, kotopele OynyT ucnosnb3oBatkesi B padote ¢ CKb B
MPUCYTCTBUH JIMIIA, OTBETCTBEHHOTO 3a AaHHy0 DLII;

. He pasrnamares wuHpOpMaIuioo, MMOJYYCHHYIO B XOJI€ BBITIOJIHEHUS
CITY’KE€OHBIX 00s3aHHOCTEH;

5.3. CucremHBIi aJIMMHHMCTPATOp HMEET IpaBO II0 COIVIACOBAHHUIO C
YIPABJIAIOMIUM JI€aMH aIMUHUCTPALIMM HUMEET IPABO:

. [TpoBoauTh npoBepku coaepxkumoro komnbtotepa CKb Ha npeamer ero
pOo(QUIBEHOTO HCTIOIb30BaAHUS;

. Hlenate  mpenynpexaeHus nonb3oBatessim  CKb, HapymmBmmm
Hacrosiue [IpaBuna;

. JloBoauTh 10 cBeneHUs pykoBojcTBa mnoib3oBateneit CKb  dakTel
rpy0Oro WM HEOJHOKPATHO HapylieHus Hactosumx [Ipasu;

. TpeboBats ot nonws3oBarens CKb nmoapo6Horo otuera o pabote, eciu BO

BpeMs ATOW paboThl MPOM3OIIEN 0TKa3 Wid cO0il 000pyAOBaHUS WM MPOTPAMMHOTO
obOecrieueHus;

. be3 npenynpexnaenust ynansate ¢ quckoB CKb daitnel monms3oBareneii,
coJiep Kalliie UTPOBBIC IPOrPaAMMBbI U IPOTPAMMBI, NPETHA3ZHAYCHHBIC I HAPYIICHUS
KOMIIBIOTEpHOM Oe3omacHoCTH, (hailiibl, 3apakeHHbIE KOMIBIOTEPHBIMH BHPYCAMH,
Gbaiinpl, coaepxamme MyJIbTUMEANa WHGOPMANUIO, HE HUMEIONIYI0 OTHOIICHUS K
npoduiIt0 JEATebHOCTH AJMUHHUCTPALIMM C JIOBEICHHEM JO CBEJACHHUS CBOETO
HEMOCPEACTBEHHOTO PYKOBOIUTEIIS.
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YTBEPX/JIEHA

IIOCTAHOBJIEHUEM aIMHUHUCTPALNU
Bylickoro MyHUIIMIIAIBHOTO OKpyTa
Koctpomckoit obnactu

ot 23 urons 2026 roga Ne 447

IapoabHasi MOJIUTHKA B aAMUHHUCTPanun Bylickoro MyHUIIUNIAJILHOTO
okpyra Kocrpomckoii 06s1acTu

1. O0uue mosoxKeHUst

1.1. Hactosimas [TaponbHas nonutuka (ganee — Ilonutrka) aiMUHUCTpALIIN
Byiickoro mynununansHoro okpyra Kocrtpomckoit obnactu (ganee — Opranusanusi)
OTpe/ieNiIeT elMHble TPeOOBaHMS K CO3/IaHUIO, UCIIOJIB30BAHUIO, CMEHE, XPAHEHUIO U
3aluTe MApOJIbHONW MH(pOpPMAIMU, MPUMEHSIEMON NIJisi IO0CTyNna K WH(OPMAIIMOHHBIM
pecypcam Opranuszanuu.

1.2. TlonuTuka pazpabotana B coorBeTcTBUU ¢: — [Iprkazom @CTIK Poccun
Ne 117 (B wactu mep rpynnsl UAD «Mnentudukaius u ayTeHTUGUKALNSD, BCTYTHI B
cuny ¢ 01.03.2026); — Ilpukazom O®CTIK Poccun ot 18.02.2013 Ne 21 (mns
MH(OPMAIIMOHHBIX CUCTEM MEepCOHANIBbHBIX JaHHBIX); — [Ipukazom @CTIK Poccun ot
25.12.2017 Ne 239 (nns 3HaunMbix 00bekToB KM ); — MeTtoaudyeckum JOKyMEHTOM
OCTIK Poccun «Mepbl 321U Thl ”HGOPMAIUH B FOCYIaPCTBEHHBIX HH()OPMAITMOHHBIX
cuctemax»; — ['OCT P 57580.1-2017 «be3omacHocTh (prHAHCOBBIX (OAHKOBCKHUX)
onepanuii. 3ammta uHDOpManuu (UHAHCOBBIX OpraHu3anui» (118 (QUHAHCOBBIX
opranuzarnuii); — ['OCT P UCO/M3K 27001-2021 u I'OCT P UCO/MDK 27002-2021;
— IonuTHkoii nHbOpMaAIOHHON Oe30macHocTH OpraHu3aIyy.

1.3. ITonuTuka oGs3arenpHa Ui BceX paOOTHUKOB OpraHu3alnuu, UMEIOIINX
y4€THBIE 3aMUCH B MH(OOPMAIIMOHHBIX CUCTEMAaX, a TAKXKe JJI1 KOHTPAreHTOB U TPEThUX
JIMIL, TIOTMYYAIOIMIMX TOCTY K HH(POPMALMOHHBIM pecypcam Opranusanuu.

1.4. TlaponbHast wuHpOpMaIUsi OTHOCUTCS K CBEICHUSIM OTPaHUUYECHHOTO
JOCTYTIA U MOJUIEKUT 3aLIUTE OT pas3rialleHusl.

1.5. TlonuThka OEHCTBYET ¢ MOMEHTA YTBEPXKACHHS M JI0 €€ OTMEHBI JINOO
3aMEHbI HOBOM peaKIUE.

2. TepmuHBbI U onpee/IeHUSA

IHapoas — mnociea0BaTENbHOCT CUMBOJIOB, MCIOJIb3yeMasi B IpPOLECcce
ayTeHTH(HUKAIMH [T TOTBEPKICHUS MOATMHHOCTH YUETHON 3aIMCH TTOJIb30BATES.

IMapoabHasi uHGopMaLMsA — COBOKYNHOCTh JAHHBIX, CBSI3aHHBIX C TAPOJIEM:
caM Mapoib, JaTa CO3JlaHus, Jara HUCTEYEHUs CpOKa JACHCTBUSA, CBEAEHUSA O
MPEIBITYIIUX MapOJISIX, COCTOSHUE OJIOKHPOBKHU.

IHapoabHas ppaza — naposb, COCTOSIINN U3 HECKOIBKHUX CIIOB, pa3eIEHHBIX
npoOesiaMu WM HMHBIMA CHUMBOJIAMM, MPUMEHSEMBI B KadyecTBE aJbTEPHATHUBBI
TPaAULIMOHHOMY MAPOJIIO.

Yuérnas 3anuch (¥Y3) — 00beKT B HHPOPMALIMOHHON CHCTEME, COACPIKALIHIA
CBEJICHUS O MoJb30BaTene (MAeHTUu(pUKaTOp, Mapoib, paBa A0CTYNa, IPUHA/JIEKHOCTh
K TpYIIam).



IIpuBuwierupoBaHHass y4éTHasi 3amuch — Y4ETHas 3amuch, 00Jamaromas
MOBBIILIEHHBIMU MPaBaMH (aIMUHUCTPATOPHI CUCTEM, aIMUHUCTPATOPHI OE30MACHOCTH,
y4€THBIE 3aITUCH C BO3MOKHOCTBIO YIPABJICHUS IIPaBaMU IPYTUX MMOJIb30BATENCH).

CepBucHasi (TeXHOJIOTMYECKAas)) y4Y€THAasl 3amuMcb — Y4€THas 3aluch,
UCTHONb3yeMass He (PHU3MYECKUM JIMIOM, a MPOTrPaMMHBIM oOecredeHnemM Juodo
aBTOMATH3UPOBAHHBIM MPOLECCOM JJIsi B3aUMOJCHCTBUS MEXAY KOMIIOHEHTAMHU
UH(GOPMAIIMOHHBIX CUCTEM.

Nnentuduxanma — mnpucBoeHue CyObEKTy YHUKAJIbHOTO TpPU3HAKA
(unentugduxaTopa).

AyTeHTH(UKAIMSA — IPOBEPKA IPUHAIICKHOCTH CYObEKTY MPEbSIBICHHOTO
uM uaeHTudukaropa (MOATBEPKIEHNE TTOITTMHHOCTH).

Mmuorogakropuas ayrentupuxanus (MPA) — cnocod ayTreHTHPHUKAIIH,
MpU KOTOPOM JJisi TOATBEP)KIEHUS MOJIMHHOCTA HCIOJB3YIOTCS MHUHHUMYM JIBa
HE3aBUCHUMBIX akTopa: 3HaHue (TIapoJb), BiIajeHue (TOKeH, cMapTdOH), OMOMETpHsI.

KoMmnpomeranusi mapojsi — yTpara JOBEpUS K TOMY, YTO HCIOJIb3YEMbIN
napojp ooOecrneunBaer Oe30mnacHOCTb WHGOpManMK (pasrialieHue, MMOXUILIEHUE,
10/100p, MOTEPs] HOCUTEJS C 3aTUCAaHHBIM MTAPOJIEM).

Cucrema mnapoJibHO# 3aIMTBI — [POrpaMMHO-aINapaTHbIE CPEICTBA,
oOecreunBarolye reHepalnio, XpaHeHUE, IPOBEPKY, CMEHY U OJIOKMPOBKY MapoJjieil B
UH(GOPMALIMOHHOW cucTeMe.

3. O61acTh NpUMEHEHHUA

3.1. Hacrosmas IloauTuka pacnpocTpaHsieTcss Ha BCE BHJIBI IApOJICH,
npuMeHsieMblx B Opranusanuu:

— IApOJIH MOJIb30BATEIBCKUX YUETHBIX 3alIMCEN B ONEPALMOHHBIX CUCTEMAX;
— TMapoJH YYETHBIX 3aMMCceil B MPUKIAIHBIX HH()OPMAIIMOHHBIX CUCTEMAX; — MapOJIH
JTOMEHHBIX Y4ETHBIX 3amuced (Active Directory u aHajgoru); — mapoiau Y4ETHBIX
3amucedl B 0a3ax MJAaHHBIX; — MApOJId MPHUBWIETMPOBAHHBIX YUYETHBIX 3amnucen
(anMHHHCTpATOPBI, TOO0t); — MAPOJIM CEPBUCHBIX YUETHBIX 3anucel; — PIN-koabl u
MapoJIy AJIs annapaTHbIX TOKEHOB, CMapT-KapT, KPUITOKIIIOUEH; — MapoJId TOCTyIa K
ceTeBoMy OOOpYIOBaHHIO M CpPEACTBAM 3alMThl WH(POPMALUHM; — MApOIU JUIS
ynanéunoro nocryna (VPN, RDP, SSH); — maponu nmnst moctymna K 0OOJauyHBIM
CepBHCaM, UCIIOJIb3yEMbIM B CITYKEOHBIX 1IEJISX.

3.2. TpeboBanus IlonUTHKM TNPUMEHSIOTCS HE3aBUCHMO OT cIriocoda
ayreHTHQUKaMu  (JIOKalbHasg,  JIOMEHHas, C  HCIOJb30BAaHHUEM  CPEJCTB
KpUNTOrpaduaecKoi 3aIIHTHhI).

4. TpeOGoBaHusI K COCTABY M CJIOKHOCTH MApPoJiei

4.1. MuHuMaJbHasi JAJMHA NAPOJfA: — HE MEHee 8 CHUMBOJIOB — ISt
6azoBoro kinacca 3amutel (MCIIAn V3-4, TUC 4 xnacca, KLU 3 kareropun); — He
menee 10 cumBonoB — juist cpeanero kiacca 3amutel (MCIn V3-3, TUC 3 knacca,
KWW 2 xareropun); — He MeHee 12 CUMBOJIOB — I MOBBIIEHHOTO Kjacca 3allUThl
(UCTIr ¥Y3-2, TNC 2 knacca); — He MeHee 14 CHMBOJIOB — 11 MaKCUMaJIbHOTO
kiacca 3amuthl (UCIn V3-1, TYC 1 knacca, KU 1 kateropun).

4.2. TpeOGoBaHusI K COCTABY CHMBOJIOB:



[Tapospe osKeH cofepKaTh CUMBOJIBI HE MEHEE YeM U3 TPEX (3) U3 caeayoImux
4yeTbIpéX (4) Kareropuil: — 3arjaBHble JaTUHCKUE OYKBbI (A—Z); — CTpOYHbIE
natuHCcKue OykBbI (a—2z); — nudpsl (0-9); — cneumanbabie cumBosl (!, #, §, %, &, *,
@9 Nt =7, {9 }9 [9 ]7 /a N)-

4.3. 3anper o4eBMIHBIX W JerKO moadupaeMbIX mapoJieil. 3arpemiaercs
HCIIOJIb30BAaTh:

— uMs y4ETHOM 3ammcu mosb3oBarens (login) wim mr00yro ero dactb, —
(ammInio, UM, OTYECTBO MOJIH30BATENS WM YWICHOB €r0 CEMBH B JIFOOBIX BapHAHTAX;
— J1aThl POXKAECHUS, HOMepa TeJaeOHOB, HOMEpa aBTOMOOUIIEH, MacOPTHBIE ITAHHBIE;
— KJIMYKU JIOMAlTHUX KUBOTHBIX, HA3BaHUs JTIOOUMBIX KHUT, (PUIBMOB, CIIOPTHUBHBIX
KOMaHJl; — OOILENpPUHATHIE CJIOBApHBIE CJIOBAa Ha JIOOOM s3bIKE (B TOM YHMCIE HA
PYCCKOM B TpaHCIHTEpanuu); — aOOpeBHATypbl W  COKpAIlEHUs, HIMPOKO
ynoTpeOisieMble B mpodeccuoHanbHOU cpene uin B OpraHusaiiuu; — THIIOBBIC
MOCJIEIOBAaTEIbHOCTH CHUMBOJIOB:  « 123456y, «qwerty», «password», «l111111»,
«abcdef»; — mocnenoBaTeTbHOCTH COCEIHUX KIABUII Ha KJIaBHATYpPE: «qwertyuy,
«asdfgh», «zxcvbny, «1qaz2wsx»; — HaAMKUCH, BUTUMBIE C pabodero Mmecta (TaOJIMuKH,
MOCTEPHhI, HA3BaHUs 000PYA0BaHUS, CEPUITHBIE HOMEPA).

4.4. OTanumne HOBOIO MAPOJs OT NpeabIaymero. [Ipu cMeHe napoJsis HOBBI
MapoJib JOJDKEH OTINYATHCA OT MPEBIIYIIEr0 HE MEHEE YeM B UETHIPEX (4) MO3ULIUIX U
HE JIOJDKEH COJIepKaTh B CBOEM COCTABE YACTH PAHEE UCIIOJIb30BAHHBIX MAPOJICH.

4.5. 3anper mNOBTOPHOIO HCHOJb30BaHus. I[lonb3oBaTenb HE MOXKET
MOBTOPHO UCIOJI30BaTh MapOJIK, BXOJUBIIKE B UKUCI0 nociennux aecsatu (10) maponeit
9TOM y4€THOM 3anucu. (11 IPUBHIETMPOBAHHBIX YYETHBIX 3alUCEd — B YHUCIO
nocienHux asaanatu (20) maposiei.

4.6. MuHUMAJIBHBIA cpPoK AelicTBUA mapoas. [lapons He MoxeT OBITh
M3MEeHEH paHee uyeM uepe3 10 JHEH 1ocie €ro yCTaHOBKM (MCKIIIOUEHHE —
BBIHY KJICHHAs] CMEHA NP MOI03PEHUH Ha KOMIIPOMETAIIHIO).

4.7. Yuér perucrpa. [laponu sSBIAIOTCS PErUCTPO3aBUCUMBIMU U BBOJSTCA C
Y4ETOM pPErucTpa CUMBOJIOB.

5. TpeGoBaHus K NapoJIAM NPUBUJICTHPOBAHHBIX YUYETHBIX 3anucei

5.1. IlpuBunernpoBaHHbIC YUETHBIE 3AMTUCH (aIMUHUCTPATOPHI OTIEPAIIMOHHBIX
CUCTEM, aJIMHHHCTPATOPHI 0a3 JaHHBIX, aJMHHHCTPATOPHI CETEBOTO OOOpPYIOBAHMSI,
aJIMAHUCTPATOPBI CPENICTB 3alIMThl MH(OpMAanuu) TPeOYIOT TMOBBIIIEHHOW 3allUThI
napoIbHOU HH(OPMAIIHIH.

5.2. JlonosiHuTEIbHBbIE TPEOOBAHMS K MAPOJISIM MPUBUJIETHPOBAHHBIX YYETHBIX
3amucen:

— MMHUMaJbHas JJMHa — HE MeHee |4 CHUMBOJIOB; — 00s3aTeNbHOE
WCIIOJIb30BAaHUE CHUMBOJIOB BCEX YETBIpEX (4) Kareropuidl (3arjaBHbIE, CTPOYHBIE,
uu@pel, CIELCUMBOJBI); — o00s3aTerabHasi MHOTO(AKTOpHasi ayTeHTU(UKAIUS TpU
BXOJI; — 3alpeT HCIOJb30BaHUs IPUBUIETUPOBAHHOW YYETHOM 3amucu JUIs
BBIMOJIHEHHUS 33/1a4, HE TPeOYyIOIMX MOBBIIICHHBIX MpaB; — MNEPCOHAJIbHAs y4ETHAas
3aMMCh Ha KaXXJIOTO aJMHMHHUCTpaTopa (3amperT «oOmMX» YYETHBIX 3aluced Tuma
«adminy, «root», «administrator» 3a HCKIIOYEHHWEM CJIy4aeB, KOTJa Takue Y3
HEOOXOJMMbI U 3aIIMIIEHBI JONOJHUTEIBHBIMU MEpaMH); — MaKCHUMAaJIbHBIA CPOK



neiictBus — He Oornee 60 qHeH; — 3ampeT 3allOMMHAHUS Mapojs B Opay3epax H
MEHEeKEPax Mapojei 00mero Ha3HauYeHMs..

5.3. Kaxxnas mpuBuierupoBaHHasi yu€THas 3amuch (UKCHUPYETCSl B peecTpe
MIPUBWICTUPOBAHHBIX YUETHBIX 3anuced OpraHn3anuy C yKa3aHUEM OTBETCTBEHHOIO
paboTHMKA, L1eJIEBOM CUCTEMBI U OCHOBAHMS ITPEIOCTABICHUSI TPUBUIICT HHA.

5.4. Bce neiicTBus, BBIIIOJIHEHHBIE OT UMEHM NPUBUIETMPOBAHHOW YUYETHOMN
3alMCH, PETUCTPUPYIOTCS B J)KypHAJIAX ayInuTa U MOJJIEKAT IEPUOJAUYECKOMY aHAIHU3Y
OTBETCTBEHHBIM 32 MHPOPMAIIMOHHYIO O€3011aCHOCTb.

6. TpeGoBaHuUs K NapPOJIAM CEPBHCHBIX M TEXHOJIOTHYeCKUX YYETHBIX 3anucen

6.1. CepBucHble y4€THbIE 3allUCH, HCIOJb3YyEMbl€ MPOrPAMMHBIM
oOecrieueHEM U aBTOMATHU3UPOBAHHBIMHU MPOIECCAMU, TAKKE TMOJJICKAT 3allUTe
MapoJIbHOU UH(POPMAITHEH.

6.2. TpeOoBaHMA K NAPOJISIM CEPBUCHBIX YYETHBIX 3amMceii:

— MUHUMAaJlbHAsl AjMHa — He MeHee 20 CUMBOJIOB; — TEHepalus napoJs
OCYUIECTBIIIETCS ~ ABTOMATHMYECKH  CPEACTBAMHM  KpUNTOTpaUUYecKh  CTOMKOIO
reHepaTopa CiIy4dalHbIX YHWCEJ; — 3alpeT MHTEPAKTHUBHOTO BXOJa IOJ CEPBHCHOM
YYETHOM 3alUCHIO; — MAPOJIb XPAHUTCS UCKIFOYUTEIBHO B 3aIUILIEHHOM XPaHWIUIIE
CEKpETOB (KOPIOPATUBHBIA MEHEIKEP MNaposeil, CEKPEeT-MEHEIKEP), C KOHTPOJIEM
JocTyna M ayguToM  OOpallleHud; — CMEHa [apojisi MPOU3BOJAUTCA MPHU
KOMITPOMETAIMHU, MPU YBOJbHEHUU PaOOTHHKA, UMEBIIETO K HEMY JIOCTYI, a TaKXKe
IIJIAHOBO — HE peke oAHOro pasa B 180 nHeil; — 3ampeT XpaHeHUs NapoJsi B ICXOJHOM
KOJIe, KOHQUTypallMOHHBIX (haiijiaX B OTKPHITOM BHUJE, B CUCTEMaxX KOHTPOJISI BEPCUI.

6.3. CnucoKk CEpBUCHBIX YYETHBIX 3alUCed BEAETCA M aAKTyaIU3UPYyeTCs
OTBETCTBEHHBIM 32 MHPOPMAIIMOHHYIO O€3011aCHOCTb.

7. MHorogaxkropHas ayreHTU(PUKALUA
7.1. MuorodaktopHas ayrentuduxamus (MDA) snsieTcss 00s3aTeIbHOMN IS
— MPUBWICTUPOBAHHBIX YUETHBIX 3aMUce (aIMUHUCTPATOPHI TFOOBIX CUCTEM);
— yaanéunoro noctyna (VPN, RDP, BeO-nmpuioxenus, onyOJIMKOBaHHbIE B CETU
WNuTepHeT); — mocTyna K cpeicTBaM 3alluThl HHOOPMAIIMN U CUCTEMaM YIIPaBJICHUS
C3U; — rocynapCTBEHHBIX HH(POPMAIMOHHBIX CHCTEM MEPBOTO W BTOPOTO KIIACCOB
amuméHHocT (B cootBercTBUU ¢ mpukazom DOCTIK Poccum Ne 117); —
UH(GOPMALIMOHHBIX CHCTEM MEPCOHATBHBIX JAHHBIX MEPBOrO YPOBHS 3aIIUIIEHHOCTU

(mpukaz @OCTIK Poccum Ne 21); — 3HauuMbIX OOBEKTOB KPUTHYECKOU
MH(}OPMaALMOHHON HH(PACTPYKTYpbI IEPBOM 1 BTOPOI KATETOPUHU 3HAUMMOCTH (MpUKa3
OCTOK Poccun Ne 239); — aBTOMAaTU3MPOBAHHBIX CHUCTEM, HCHOJIb3YEMBIX B

¢dbunanconoii cepe, B coorBercTBuu ¢ 'OCT P 57580.1-2017.

7.2. Jns peamuzanuu MHOTO(GAKTOPHOW ayTeHTU(UKALMU OIYCKAETCS
HCIIOJIb30BAHUE:

—  anmapaTHbIX  TOKEHOB, PEAIM3YIOIIHUX  O3JEKTPOHHYIO  IOJIHUCH
(ceprudunupoBannsix ®Ch Poccum s kpunrorpaduyeckux ¢ynkumii, DCTIK
Poccun — 1t MHBIX); — cMapT-KapT ¢ CepTUGUITMPOBAHHBIM KPUITOIIPOBARAEPOM; —
onHopaszoBbix maposiei (TOTP), renepupyeMbIX Ha YCTpOMCTBE MOJIb30BATENs; —
SMS-k00B (HE peKOMEHIYETCs ISl CUCTEM BBICOKOI'O Kjlacca 3alMIIEHHOCTH B CBA3H



C U3BECTHBIMU YS3BUMOCTSIMH SMS-kaHana); — push-yBegomieHni B MOOMIIBHBIX
NPUIOKEHUSX; — OMOMETPHYECKHX JaHHBIX (MPH COONIONEHUN TpeOOBaHUMN
®denepanbHoro 3akona Ne 152-®d3 B yacTu cormacusi CyObeKTa U XpaHEHUs 11a0JIOHOB).

7.3. Koukpernsie cpencrBa M®PA, mnpumensembie B OpraHuzanuu,
OTIPENIEIISIIOTCSl TPUKA30M O COCTaBE CPEACTB 3alIUTHl WHPOpPMAIMH C y4ETOM
cepTUhUKAIMOHHBIX TPEOOBAHUH.

8. ITopsinok co3nanus, CMEHBI M XPAHEHHsI MAPOJIeii

8.1. IlepBuuHoe co3ganue mapoJs. [Ipu peructpanur HOBOM y4€THOM 3amucU
CHUCTEMHBI aJMUHUCTPATOP YCTAHABIUBAET BPEMEHHBIN MAPOJIb, KOTOPBIM MOJICKUT
00s13aTeIbHOM CMEHE NP MIEPBOM BXO/I€ MOJIB30BATENI B CUCTEMY. BpeMeHHBIH mapoJib
nepenaércsi MOJIb30BATENIO CIIOCOOOM, HCKIIOYAIOIIUM €ro MepexBaT TPEeTbUMU
JIMLIAMM.

8.2. IlnanoBasi cMeHa napoJieii. CpoKu NJIaHOBOW CMEHBI ApOoJIei:

— TapOJIM MOJIb30BATEIbCKUX YUETHBIX 3aMMCEN — HE pexe 0AHOTO pasza B 90
JIHEH; — MapoJIy MPUBUIETMPOBAHHBIX YUETHBIX 3aIIUCe — HE pexe 0JHOTo pa3a B 60
JTHEH; — MapoJIv CEPBUCHBIX YUETHBIX 3alUCEl — HE peke 0HOTro pasza B 180 nHel.

8.3. BHemuianoBasi (Cpo4yHasi) CMeHa MmapoJieid IPOU3BOAUTCH B CJIEIYHOIIHNX
cayydasx:

— oOHapy>xeHue (pakra WM MosBICHUE MPU3HAKOB KOMITPOMETAIMH TapoJis;
— YBOJIbHEHHE pPaOOTHUKA, MMEBILIErO JOCTYI K LEHTPAIM30BAHHOMY YIIPaBICHHIO
HapoJisMU; — MPEKpaIleHUe IMOJHOMOYMI OTBETCTBEHHOI'O 3a HMH()OPMALMOHHYIO
0€3011aCHOCTh WU aIMUHUCTPATOPa CUCTEMbI; — pe3yJbTaThl aynuta b, BeisiBuBIINE
HEO0OXOIMMOCTh CMEHbl; — HCTEUEHUE CPOKA BPEMEHHOI'O Maposisi 0€3 BBIMOIHEHUS
[I0JIb30BATENIEM CMEHBI Ha ITOCTOSTHHBIM.

8.4. IIpaBuia xpaneHust napoJieii:

— 3ampeliaeTcs COXpaHsTh Mapoiu B Opay3epax M CTaHAAPTHBIX CPEICTBAX
aBTO3aIOJIHEHUs (QOpM; — 3ampeliaeTcss COXpaHATh Napojad B MPOTrPaMMHOM
obecrieueHNH yAaIEHHOIO JocTyna ¢ (QyHKIMEeH aBTOMOAKIIOUEHHs; — 3aIllperiaeTcs
XpaHUTh MApoJd Ha OYMa)XHBIX HOCUTEJNAX, BHEIIHMX 3JICKTPOHHBIX HOCUTEINSAX, B
aMsATH MOOWJIBHBIX YCTPOMCTB, B HOYTOYKaxX, HE 3alUIIEHHBIX B COOTBETCTBUH C
TpeOoBaHusiMu Hactosimied [lomuTuku; — Jomyckaercs XpaHEHHE Mapoyield B
KOPIIOPAaTUBHBIX MEHE/DKepax MapoJiel, HCIONb3YIOIUX CToWKoe ImudpoBaHue U
00eCrneunBalONINX pa3rpaHUYCHUE JIOCTYNa; — HCKIIOYEHHUE: Maposib MOXKET OBITh
3amMcaH M TMOMEIEH B JUYHBIA ceilld Bragenblia WIK celdp pyKOBOIUTEINS
NOJPa3JCICHAs] B OIEYAaTaHHOM BIJAJEIbLUEM KOHBEPTE — JUIsl MCIOJIb30BaHUsA
HCKJIFOYUTENIBHO IIPU yTPATE TOCTYIIA.

9. IlpaBuJia BBOJAA U MCNOJIL30BAHUSA MAPOJIE

9.1. TpeboBaHuUs K 3alIUTE BBOAA MAPOJIS:

— MapoJib HE JOJDKEH OTOOpa)xkaThbCsl Ha SKpaHE B SIBHOM BHUJE MPU BBOJE
(CMMBOJIBI CKpBIBAIOTCS WJIM 3aMEHSIOTCS Ha TOYKH/3BE3/I0YKHM); — 3alpeliaercs
MPOU3HOCUTh TApOJIb BCIyX, HaOMpPAaeMblii TEKCT WJIM €r0 4YacTH; — 3alperiaercs
BBOJUTH NApOJIb MPU HAOJIIOIEHNH 32 MTPOLIECCOM MTOCTOPOHHUX JIUL]; — 3aIlpelaeTcs



BBOJMTD IapOJIb B 30HE JCHCTBUS 3aNHMCHIBAIOUINX YCTPOUCTB (IUKTO(OHBI, KaMephl
BUJICOHAOIIOICHNSI, YCTPOHUCTBA MOOWIBHON CBS3M B AKTHBHOM COCTOSIHUH), —
3ampeniaeTcsi MCHOJb30BaTh JJIs BBOJA MapoJis KIaBUATypbl M CpEeACTBa BBOJA,
MOJIKIIIOUEHHBIE 10 OecnpoBoaHbIM TexHosorusMm (Bluetooth, UK-nepenatunku), e
MUMEIONINE KPUNTOrpaduIecKo 3alIUThl KaHaja.

9.2. 3ampeTsl IpU UCMOJIB30BAHUY TTAPOJIS:

— 3anpenaeTcs nepeaaBaTh napoib JII0ObIM JIMIaM, B TOM YHUCIE KOJUIeTaMm,
PYKOBOAMTENSIM, PAOOTHUKAM CIYObl TEXHHUECKOH TMOMJIEPKKH, 0€3 MUCbMEHHOTO
paspenieHust oTBeTcTBeHHOro 3a Ub (mpu pa3pemiéHHoil nepenaye maposib MOAJIEHKUT
HEMEJICHHON CMEHe cpa3y IMoclie YCTpaHEHUs! MPUYUHBI NIepeiaun); — 3anperniaeTcs
UCIOJIb30BATh MMAPOJIN OT KOPIOPATUBHBIX YUETHBIX 3alMCEN BO BHEIIHUX CEpBUCAX U
Ha pecypcax B ceTHm HTepHET, HEe OTHOCSIUXCS K CIIy)KEOHOW esTeNbHOCTU
(pa3BneKaTeNbHBIC CAaWTBI, JIMYHAS TI0YTA, COIMAJBHBIE CETH); — 3allpemiacTCs
UCIIOJIb30BaTh OJIMHAKOBBIE MAPOJIH JUIsl Pa3HBIX YUETHBIX 3anucedl (aHTUTTOBTOPHOCTD
Ha YPOBHE CUCTEM KOHTPOJIs).

9.3. bnokupoBka y4€THOM 3amucu. YuérTHas 3amuch OJOKHpPYETCs
aBTOMaTHYecKu mocie S5 (MATH) MOCHeIOBATENbHBIX HEYAAUHBbIX IOMNBITOK BBOJA
naposis. Pa3010KkupoBKa OCYIIECTBISIETCSA: — aBTOMATUYECKH Yepe3 yCTaHOBJICHHBIN
WHTEpBaJ BpeMeHW (Hampumep, 15 MHUHYT) — [ TOJB30BATEIBCKUX YUYETHBIX
3aIMcei; — TOJIBKO TI0 3alpoCy MOJIB30BATENs ¢ HASHTH(PHUKAINEH 10 HE3aBHCUMOMY
KaHay — JIsl IPUBUJICTUPOBAHHBIX YUETHBIX 3aMHUCEH.

9.4. brnokupoBka mnpu Oe3nmelictBuu. PabGoume wmecta moab30BaTENCH
aBTOMATHYECKH OJIOKUPYIOTCS TIPHU OTCYTCTBHHM aKTHBHOCTH 0OJie€ YCTaHOBJICHHOTO
BpemeHHu (pexomenayercs 10 muHyT). Pa3z0nokupoBka TpeOyeT MOBTOPHOTO BBOAA
napoJIs.

10. [leiicTBUsI NpH KOMIIPOMeETALIUH NTAPOJIA

10.1. IIpu3Haku KOMIpOMETALIMKU TTAPOJIS:

— ¢akT cooOuIeHus] mapoyisi TPeTbUM JUIaM (B TOM YHCJE CIy4aiHO); —
oOHapy)XeHHWE 3aluCH Mapojisi B  MECTaX, JOCTYHHBIX TOCTOPOHHUM; —
MOJIO3PUTENbHBIC JCWCTBUS B JKypHajax ayauTa OT HMMEHH YYETHOW 3ammcu
M0JIb30BATENS; — YBEIOMIICHHUS CUCTEMBI O TOIBITKAX BX0Ja B HEYPOUHOE BpeMsl WU

U3 HEOXXUJAHHBIX MECTONOJIOXKEHHI; — yTpaTa WM Kpaxa HocuTeds (OyMa)KHOro,
AJIEKTPOHHOI0), HA KOTOPOM ObLI 3aMHMCaH Napoib; — (HaKT HAOIIOAEHHSI TOCTOPOHHUX
JMII 3a IMPOLECCOM BBOJA Mapoisiss; — padoTa maposisi MOcie €ro BBOJA HE TeM

I10JIb30BATEIEM, KOTOPOMY OH ITPUHAJIEHKHUT.

10.2. [leiicTBHs OAB30BATENS IPH O0OHAPY)KEHUHU MMPU3HAKOB KOMIIPOMETAIINH:

10.2.1. HezamemmurenbHo (B TeyeHHE paboyero JHS, a MNpPU KPUTHUYHBIX
cUCTeMax — He3aMeIJIUTENIbHO) cooOmMTh O (akTe WIM TOJO03pEeHUH Ha
KOMIIPOMETALIMI0 OTBETCTBEHHOMY 32 HMH()OPMAlMOHHYIO O€30MacHOCTb M CBOEMY
HEIMOCPEJCTBEHHOMY PYKOBOAMTENIO IO YCTAaHOBJIEHHOMY KaHajly YyBEAOMJICHUI
(Tenedon, e-mail, THKET-cUCTEMA).

10.2.2. lo nmonyuyeHus ykazaHuid OT oTBeTcTBeHHOro 3a Wb monb3oBaTenb
00s3aH TpEeKpaTUTh paboTy C YYETHOM 3amUChI0, TApPOJb KOTOPOHM MOT OBITh
CKOMITPOMETHPOBAH.

10.3. JleficTBUSI OTBETCTBEHHOT'O 32 MH(POPMALIMOHHYIO O€3011aCHOCTb:

— peructpupyer (akT MIM TOJO3PEHHE HAa KOMIIPOMETAIMIO B JKypHaie
uHuuaeHTos b, — mpuHumaer pemieHue o OJIOKHUPOBKE YUYETHOW 3aluCH, CMEHE
napoJisi, IPOBEJCHUH PACCIICOBAHUSA; — AHAJIM3UPYET >KypHaJbl ayluTa 3a MEepUO/,



MPEAIIECTBYONINI UHIUACHTY, JJIs BBISBICHUS BO3MOKHBIX HECAHKIIMOHUPOBAHHBIX
NEUCTBUM; — WMHULUUPYET KOPPEKTUPYIOIIME JCUCTBUA II0  pe3yJbTaTraMm
paccieaoBaHusl.

10.4. PaccnenoBaHne WMHUMIECHTA, CBA3AHHOIO C KOMIIPOMETALMEW MapoJs,
MPOBOIUTCS B COOTBeTCTBUU ¢ [lonmutukoit wHGOpMAMOHHOW O€30MacHOCTH
Opranuzanuu.

11. KoHTpoJsb co0/i0aeHust NapoabHON MOJIUTUKH

11.1. Texun4yeckuit KOHTPOIb cOOMIOACHNS TpeOboBaHMil HacTosiel [lomuTuku
OCYULIECTBIIIETCS CPEACTBAMH HMH(OPMALMOHHBIX CHUCTEM U CPEJICTB  3allUThI
uHdopmanuu (rpynmnossie noauTuku OC, HaCTPOWKHU NMPUKIAIHBIX cucTeM, [dAM/IAM-
pelieHus).

11.2. OpraHu3aluoHHBIM KOHTPOJb OCYIIECTBISICTCS OTBETCTBEHHBIM 3a
MH(OPMAIIMOHHYI0 O€30MaCHOCTh U BKIIIOYAET:

— IJIAHOBBIE TPOBEPKU HACTPOEK MapOJIbHON 3alUThl B WH(OPMAIIMOHHBIX
CUCTEMaX HE pPeXke OJIHOTO pa3a B KBapTall; — BHEIJIAHOBBIE IPOBEPKU ITPH N10103PEHUHU
Ha HapylleHue TpeOOBaHUI; — KOHTPOJb BBINOJHEHHUS] TPeOOBAaHUN MO IUIAHOBOM
CMEHE MapoJIeil; — KOHTPOJIb BEJCHUS PEECTpa NMPUBWIETHUPOBAHHBIX M CEPBUCHBIX
YY4ETHBIX 3alUCel; — aHaau3 JKypHAJIOB ayauTa Ha MpeIMET IPU3HAKOB
KOMITPOMETALIUU.

11.3. Tlo pe3ynbTaTaM KOHTPOJISI 0QOPMIISIETCS OTUET, HA OCHOBAaHUHU KOTOPOTO
MPUHUMAIOTCSI KOPPEKTUPYIOLIUE MEPBI.

11.4. Pe3ynbTaTbl KOHTPOJS YYMTHIBAIOTCS IPH €XKETOJHOM BHYTPEHHEM
aynute uHpopmarmoHHou 6e3omacHocTr OpraHu3aiuu.

12. OTBeTCTBEHHOCTH 32 HApYUIEeHHE
12.1. Hapymienue TpeboBanuit Hactosie [lonutrky BiedéT OTBETCTBEHHOCTD
B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoir ®Penepanuu M JOKaJIbHBIMU
HOPMAaTUBHBIMU akTamMu OpraHu3aiui.
12.2. B orHomenun paborHukoB Opranusanuu 3a Hapymenue [lomutuku
MOT'YT PUMEHSITHCS:
— JIMCUUIUIMHApHAs OTBETCTBEHHOCTh (3aMedaHue, BHITOBOP, YBOJIILHEHUE) B

cootrBeTcTBUU ¢ TpynoBbiM kKojekcoMm Poccuiickon Pepepauuu; — MarepuaibHas
OTBETCTBEHHOCTh — Mpu npuuuHeHun OpraHuzanuu yuiep0a, CBSI3aHHOTO C
HapyLuleHMEeM; —  aJAMHHUCTPAaTUBHAs  OTBETCTBEHHOCT — B  ClydYasx,

npexycmotrpeHHbIX KoAIl P® (cratest 13.11, 13.12); — yronoBHast OTBETCTBEHHOCTh
— B ciryyasx, npegycMoTpeHHblx YK PO (crateu 272, 273, 274, 274.1).

12.3. Tlepenaua mnaponbHOW HHPOpPMALMU TPETbUM JIMLAM, a TaKXke
UCIIOJIb30BAHMUE TMApOJIel JPYruX TMOJb30BaTele paccMaTpUBAlOTCA Kak rpyboe
HapyuieHue [[oTuTUKY 1 BIIEKYT IPUMEHEHHE Mep AUCIUIUIMHAPHON OTBETCTBEHHOCTH
BIUIOTH JO YBOJIbHEHHUS.

13. 3akr0unTeIbHBIE MOJT0KEHUS

13.1. Hacrosimas IlonnTuka BCTymaeT B CHIy C MOMEHTa €€ YTBEPKIACHMUS
pykoBoautenem OpraHu3anuu U JAeMCTBYeT 10 €€ OTMEHbl JMOO 3aMEHbl HOBOM
pelaKuuei.

13.2. Bece pabotHuku Opranu3aiiuu 3HaKOMATCS ¢ HacTosmen [TomuTukoi mou
MOJIMUCH NPU MpuéMe Ha padoTy, a TAKXKE MPU KaxA0W HOBOU pemakiuu [lomutuky.

13.3. [1nanoBsiit nepecMoTp [ToTUTHKM OCYIIECTBIISIETCA HE PEXKE OJHOTO pa3a
B IO/, BHEIUIAHOBBIH — TIpU U3MEHEHUHU 3aKOHOJATEIhCTBA, OOHAPYKEHUU



HECOOTBETCTBUM II0 pe3ysbTaTaM ayJuTOB, CYIIECTBEHHBIX H3MeHeHusx B UT-
uHppacTpykrype Opranuzanuu.

13.4. Hacrosimas [lonuTtuka sIBJISIETCA YacThIO KOMIUIEKTA JOKYMEHTAIUU T10
uHpopmalMoHHONH Oe3onmacHocTd OpraHu3alud M MPUMEHSETCS COBMECTHO C
[TonmuTHkoii nHMOPMAITMOHHOW O€301MacHOCTH M MHBIMH JOKyMeHTamu B obnactu Ub.
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IIpaBunia nocryna B noMeuieHus, rie pasMemesbl HHGOPMaMOHHbIE CHCTEMBI
NEePCOHAJILHBIX IaHHbIX, Pa3MelLleHbl M UCIO0JIB3YIOTCH CpecTBa
kpunrtorpapuyeckoii 3amutbl uHpopmanuun (CK3HM), xpansarcea CK3U u (uin)
HOCHTEJIN KJII04eBOi, ayTeHTu(PUuIupyomei u napojabsHoid napopmannu CK3U,
B pa0oyee n Hepaldoyee BpeMsi, a2 TAK/KE B HEIITATHBIX CHTYalMAX B OPraHax
MeCTHOro camoynpanJienusi byiickoro mynnnunajasaoro okpyra Kocrpomckoi
obJs1acTH

1. Hacrosmme mnpaBwmia pa3paboTaHbl B IENSIX OPraHU3AMH PEXUMA
oOecrieyeHus1 6€30MACHOCTH MOMEILEHUH, B KOTOPBIX pa3MelleHbl HHPOPMallMOHHbIE
CUCTEMbI NEPCOHAJBHBIX JAHHBIX, I'OCYJAapPCTBEHHbIE HH(POPMAIMOHHBIE CUCTEMbI
KocTtpomckoii oOmactu (nmanee - TOMENICHHS), MPEMSITCTBYIOMIETO BO3MOKHOCTU
HEKOHTPOJIUPYEMOT0 MPOHUKHOBEHUSI WM MPEObIBaHUS B ATUX MOMEILIECHUAX JIUL, HE
UMEIOIIMX MIpaBa 10CTyIa B 3TH OMEILEHUS

2. Hacrosmue mpaBuia, YCTaHABIMBAIOT TpeOOBaHUS K JOCTYNy B
MOMEIIEHHUs, B KOTOPBIX Te pasmernieHsl ucnoiabzyemble CK3U, xpausarcs CK3U u
() HOCUTENH KITIOYEBOH, ayTeHTUQUIMpYIolel u napoiabHoi nHpopmannu CK3U
(nanee - momereHusi), B pabodee u Hepabouee BpeMs, a TaKKe€ B HEIITaTHBIX
CUTYaLIUSIX.

3. TlomemieHus: OCHAIIAIOTCS] BXOJIHBIMU JIBEPHMU C 3aMKaMH, 00€CTICUCHHS
IOCTOSIHHOTO 3aKpBITUS JIBEPEil MOMEIEHUI Ha 3aMOK U MX OTKPBITUS TOJBKO JUIS
CaHKLIMOHUPOBAHHOI'O MPOXOJa, a TAK)KE ONEeYaTbIBAHUS NOMEILEHUN 10 OKOHYaHUHU
pabouero mHS Wid OOOPYIOBAaHHE MOMENICHUN COOTBETCTBYIOIIMMHU TEXHUYECKUMU
YCTPOWCTBAMH,  CUTHAIM3UPYIOIIMMHU O  HECAaHKIMOHMPOBAHHOM  BCKPBITHU
IMOMEIICHU.

4. TlomewmeHus pacnoyiaraloTcs B IHpelenax KOHTPOJIMPYEMOW 30HBI,
ITPAaHULAMU KOTOPOW SABJISIIOTCS IEPUMETP OXPAHAEMOW TEPPUTOPHUM 3AaHUM,
OTpaXKAAIOIIME KOHCTPYKLIMH OXPAHAEMBIX 3[JaHUM, OXPAHAEMOM 4YacTH 3aHUM WU
MTOMEILIEHHUS.

5. JHoctyn B mnoMmeunieHuss B pabouee (CiaykeOHOE) BpeMsl HMEIOT
COTPYIHMKH, BKJIIOUEHHbIE B llepedeHp iMll, UMEIOMMX IOCTYI B MOMEIIEHUs, IIe
pasmeniensl ucnosb3dyemble CK3U, xpanstcas CK3UM u (unu) HOCUTENW KIIHOYEBOM,
ayTeHTHQHUIHpYOmei u napoiabHoi napopmannu CK3U.

6. HaxoxneHue B moMeleHUsIX OCTOPOHHUX JIUI B pabouee (ciryxe0Hoe) u
Hepabouee (Hecity)kxeOHOoe) BpeMs 3anpelnaercs. Jluna, He nMeroLIe MpaBo J0CTyna B
CIIyKEOHbIE TIOMEUIEHUS, JOMYCKAalOTCS B TaKUE€ IIOMEUIEHUS B MPUCYTCTBUU
JOJIKHOCTHBIX JIMI, UMEIOIIUX MPaBO JOCTYyNa B CIIy>KEOHbIE ITOMEUICHUS.

7. BckpbelTue U 3aKkpbITHE (ONEYaTHIBAHUE) CIY>KEOHBIX ITOMEIEHUH,
MIPOU3BOJNUTCA JOJDKHOCTHBIMHM JIMLIAMH, MMEIOIIUMMHU IPaBO JOCTyna B JIaHHBIE
MTOMEIIECHHUS.



8. B paOouee Bpems JODKHOCTHBIE JUIAa, MMEIOIIME MPaBO JOCTyNa B
ciry>)keOHbIE TIOMEIICHHUS HE JOJDKHBI OCTABIISATH B OTCYTCTBHE JIMII, UMEIOIINX TPABO
J0CTyNa B IOMEIIEHUE, HE 3alepThIM HA KIIIOY MOMEIIEHHUE.

9. Ilepexn OoTKpbITHEM MOMEILEHUH, paOOTHUKH, UMEIOLIIE TPaBO JOCTYyIa B
MOMEIIEHHSI, JOJDKHBI TPOBECTH BHEIIHWA OCMOTP C UENbI0 YCTaHOBJICHUS
IEJOCTHOCTH JBEPU M 3aMKa, OTKPBITH JBEPh WU OCMOTPETHh MOMEIIEHHE, TPOBEPUTH
HaJIUYHE U IIEJIOCTHOCTh UMCIOIIMXCS IedaTer (miomo).

[Ipu oOHapyXeHWM HEUCHPABHOCTH JBEPH U 3alMPAIONIMX YCTPOMCTB
pabOTHMKHM JOJDKHBI: HE BCKPBIBAas IOMEIICHHE, OJIOKUTh HEMOCPEACTBEHHOMY
PYKOBOJIUTENIO; B MPUCYTCTBUM HE MEHEE JIBYX HHBIX pPaOOTHUKOB, BKJIIOYAs
HEMOCPEICTBEHHOT'O PyKOBOJUTEIS, BCKPHITh TOMELIEHHE U OCMOTPETh €r0; COCTABUTH
aKT O BBISIBICHHBIX HAPYIICHHUSIX U TEPEAaTh €ro PyKOBOIHUTEIIO JJIsi OpraHU3alluu
CITY>k€0HOTO paccie0BaHusl.

10. B HemtaTHBIX CUTYyalUsX, B CIy4ae HEOOXOAMMOCTH IPUHSTHS B pabouee
BpeMsl SKCTPEHHBIX MEp MPH CpadaThIBAaHUH MOXKAPHOW MM OXPAHHOM CHUTHANIM3AIINY,
aBapusax B CHCTEMax »DJHEPro-, BOJO- M TEIUIOCHAOXKEHUS TIOMEIICHHE, WHBIX
AQHAJIOTMYHBIX CIIy4asiX, JEHCTBUS paOOTHUKOB OCYUIIECTBIISIIOTCS B COOTBETCTBUU C
YCTAHOBJIGHHBIMU TpPABWJIAMU TOKAPHOW O€30MaCHOCTH W HWHBIMU TNpPaBUIAMU
oOecrieueHusi 0€30MaCHOCTH JKU3HEACSITETHHOCTH. [IpM 3TOM 1O BO3MOXKHOCTH
pabOTHUKAMH, OCYIIECTBISIFOIIMMU pabOTy B JaHHOM MOMEUICHWH, OPTaHU3yeTCs
KOHTPOJIb JIONyCKa B IaHHBIE TIOMEIIEHUsI 00CTY>KUBAOIIETO UM MHOTO MEePCOHATIA.

11. B HewmrTaTHbIX CUTyalMsX, B ClIydae HEOOXOIMMOCTH HPUHATHSA B
Hepabouee BpeMsl SKCTPEHHBIX Mep NpHU CpadaThIBAaHUM TOKAPHOW WM OXpaHHOU
CUTHAJIM3AllUY, aBapUsIX B CHUCTEMax SHEPro-, BOJIO- U TEIJIOCHA0KEHHsI TIOMEIIeHHE,
MHBIX AQHAJOTUYHBIX CIy4yasX, BCKPBITHE CIY>KEOHOrO MOMELIEHHS OCYIIECTBISIETCS
COTPYIHHKOM CITy>KOBI 0€30MacHOCTH, B COOTBETCTBUH C JIEHCTBYIOIIUM PEKAMOM
OXpaHbI IOMEIICHHU.

12. Tlo npuGsitun pabOTHUKOB B CIyKeOHOE TMOMEIICHHE TOCIe
HEUTpanu3amuy HEITaTHBIX CHUTyalil, HEOOXOAMMO BBIIIOJHUTH MEPOMPUSATHS,
yKa3aHHbIE B IyHKTe 10 HACTOSILIEro periaMeHTa.

13. OTBETCTBEHHOCTH 3a COOJIIOJICHHE HACTOSIIETO MOPsIKa BO3Jaraercs Ha
PYKOBOAMTENEH CTPYKTYpHBIX TOJpPA3/IeIeHUd U PaOOTHUKOB, HMMEIOIIUX IPaBO
JOCTYTIa B TIOMEIICHHUS.
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IMopsinok yuera, XpaHeHHUS M UCIOJIb30BAHUA CheMHbIX MAIIMHHBIX HOCHTEJIeH
KOH(pUIeHIHATBLHOH HHPopMauMU B aAMUHUCTPpauuu byiickoro
MYHMIUNAJBLHOr0 okpyra Kocrpomckoii 001actu

1. O0mue MoJI0KEeHUA

1.1. Hacrosimmii Ilopsimox yuera, XpaHEHHUS] U UCIOJIB30BAHUS ChEMHBIX
MAaIlIMHHBIX HOCUTEJeH KOHPUIeHIIATbHON HHGOpMAIUU B aIMUHHUCTpalnu bylickoro
MyHuLunaisHoro okpyra Kocrpomckoit obnactu (nanee — Ilopsgok) paspaboraH B
COOTBETCTBUH C:

- nn.5) m.2 cr.19 ®enepanbHoro 3akoHa Ne 152 "O mnepcoHaJIbHBIX
JTAHHBIX "

- n. 0) cr.13 IlocranoBnenust IlpaButrensctBa PO No 1119 "O6
YTBEPKIAECHUU TPeOOBAaHUM K 3alIUTE NEPCOHAIBHBIX JaHHBIX MPH UX 00paboOTKe B
UH(GOPMALIMOHHBIX CUCTEMAaX MEPCOHAIbHBIX JAHHBIX";

- n.8.4. u.2 Ilpukaza ®CTIK Ne 21 "O6 yrtBepxkaenun CocTtaBa u
COJICpKaHMsI OPTraHU3AIMOHHBIX U TEXHUYECKHX Mep MO oO0ecreueHn0 0e30MacHOCTH
MEPCOHAJBHBIX JAHHBIX MpU HMX 00paboTke B HMHPOPMALMOHHBIX CHCTEMAX
NIEPCOHAIIbHBIX JAaHHBIX';

- 11.20.4 Ilpukaza @CTIK Ne 17 «O06 yrepxnenuun TpeboBanuii o 3amure
nH(pOpMalMK, HE COCTaBISIOLIEH TOCYAapCTBEHHYIO TaliHy B TIOCYJapCTBEHHBIX
MH(POPMAIIMOHHBIX CUCTEMAX.

1.2. Hacrosiumii IOKyMEHT YyCTaHABJIMBAECT NOPSJOK OpPraHU3allMM YyYeTa,
XpaHEHHUs, BbAYM U  HUCIHOJB30BAHMS CBEMHBIX MAlIMHHBIX  HOCHUTEIEH
KOH(pUIeHIManbHOW MH(OpMALMK, B TOM YHUCJIE MEPCOHAJIbHBIX JAHHBIX (Jajee —
ChEMHBIN HOCUTENh HHPOPMAITUH).

1.3. Je#ictBue Hacrosimero [lopsaka pacnpoctpansercs Ha MH)OPMaLMOHHbIE
CUCTEMBI aIMUHUCTpalK byiickoro MyHununanbHoro okpyra Kocrpomckoit odnactu
(manee — AaMuHHCTpanus) U 00sA3aTEIbHO Ul MCIIOJHEHUS BCEMH COTPYIHHKaMU
AJMHMHHCTpALIMY, MUMEIOIUMHU JIOCTYI, OOYCIIOBJICHHBIM HCIOJHEHHEM CIyXeOHBIX
oOsi3aHHOCTEH, K KOH(QUIACHIMAIbHOW WHPOpMamud B AJMUHUCTpAUH U
WCTIOJIB3YIOIUMHI ChEeMHBIE HOCUTENIN UHPOPMAIINH (J1ajiee — MOJIb30BaTENH ).

2. Opranuszanus y4eTra CbeMHbIX HOCHTeJIell mnHGopManuu

2.1. Bce Haxopsmuecs Ha XpaHEHHMM U B OOpallleHUH CHEMHBIE HOCHUTEIU
uHbopMalUd ¢ KOHPUACHIHAIbHON HHpOpMalueld, B TOM YHUCJE MEePCOHATbHBIMU
JAHHBIMU, B AIMUHUCTPALIUU TOAJIEKAT YUETY. YUET BCEX BUJIOB U TUIIOB HOCHUTEIIEH
npousBoauTcs B JXKypHaie ydera MallMHHBIX HOCUTENEeH nHpopmanuu.

2.2. Kaxnaplii ChbeMHBIM HOCHUTENb C 3allMCAHHOW Ha HEM KOH(UIACHIMATLHOMN
uHboOpMalMel JO0MKEH UMETh STUKETKY, Ha KOTOPOM yKa3bIBA€TCs €ro yHUKaJIbHBIN
Y4ETHBIA HOMED.



2.3. Yuer W BBIJAYy CHEMHBIX HOCHTEIEH MH(OpPMALMU OCYIIECTBISET
aJMUHHUCTPATOp OE€30MaCHOCTH WM PYKOBOJUTENHM CTPYKTYPHBIX MOJpa3JeiIeHUM
AnMUHHCTpanuu (Jlanee — yHOJHOMOUYEHHBIH COTPYAHMK). DakT BbIJAUYU CHEMHOIO
HocuTeNs MHpopManuu (UKCUPYETCsl B JKypHaje ydeTa MAallMHHBIX HOCUTeNei
nH(pOpMaIUH.

2.4. Ha ynoJlTHOMOYEHHOT'0 COTPYHUKA BO3JIaratoTcsi PyHKIMH y4eTa, XpaHEeHUs
Y BBIJIAUU ChbEMHBIX HOCUTeNeH HH(popManuu.

3. Opra}msaunﬂ BbIJA4Y1 U UCITIOJIb30BaHUA CbEMHBIX HOCHUTeJIel

HH(poOpMAUU
3.1. Tlom wucnonb30BaHMEM CHEMHBIX HOCHUTeled HHPOpMAIUU B
uHpopmanronHon cucreme AnmuHucTpauuu (ganee — WC) mnoHumaercss ux

noakmouenue K pecypcam UC ¢ uenbro o0paboTku nHopMarium.

3.2. B UC nomyckaercs UCIIOJIb30BaHUE TOJIBKO YUTEHHBIX ChEMHBIX HOCUTENIEH
nH(pOpPMAINH, KOTOPBIE SBISIFOTCSI COOCTBEHHOCTHIO AJIMHUHHUCTPALIUN U TTOABEPrarOTCS
PEryJIIpHON PEBU3UHU U KOHTPOJIIO.

3.3. CpeMHble HOCUTEIM HMH(OpPMAIMU TMPEIOCTABISAIOTCS IOJIB30BATENSAM IO
WHULMATUBE PYKOBOJUTENIEH CTPYKTYPHBIX MOAPA3ACICHUHN B CIIydasx:

- HEOOXOJAMMOCTH BBITIOJIHEHUSI BHOBb NPUHSATHIM PAOOTHUKOM CBOMX
JIOJ’KHOCTHBIX 00S3aHHOCTCH;

- BO3HUKHOBEHHS y MOJIB30BATEINSI CIIYKEOHOW HEOOXOIMMOCTH.

3.4. Tlonp30BaTenyu MoMy4yarOT YYTEHHbIH ChEMHBIM HOCUTEIh MH(OPMAIUKU OT
YIOJTHOMOYEHHOTO COTPYJAHMKA JIJISl BBIOJIHEHUS pabOT Ha KOHKpETHBINH cpok. [Ipu
MOJIyYEHUH JIEJIAI0TCSI COOTBETCTBYIOIME 3allUCH B JKypHAJIE ydyeTa MalllMHHBIX
Hocuteneil. Ilo oxoHyaHuum pabOT MOJB30BATENh ClIA€T CHEMHBIH HOCHUTEIb
uHbOpMALIUKU JJII XpaHEHUS YIOJHOMOYEHHOMY COTPYIHHUKY, O 4YeM Jeiaercs
COOTBETCTBYIOLIAs 3aIIUCh B KypHAJIE y4eTa.

4. IIpu Mcno/Ib30BaAaHUU N0JI30BATEISAMH CheMHbIX HOCHTeJIeil
uHopManun HeOOXO0AUMO:

- UCIOJIb30BaTh ChEMHBIE HOCUTEIN HH(POPMAIMU HCKIIOUYUTENHHO IS
BBITIOJTHEHHUSI CBOUX CITY>KEOHBIX 00S3aHHOCTENH;

— CTaBUTh B U3BECTHOCTH a/IMHHHUCTpPATOpPa OE30IMACHOCTH O JTHOOBIX (haKkTax
HapyueHus: TpeboBanuil Hactosero [lopsanka;

— OepekHO OTHOCUTCS K CheMHBIM HOCUTENSIM WH(OPMAITHH;

- obecrieunBaTh  (pU3MYECKYyI0 0E30MAaCHOCTh ChEMHBIX  HOCHUTENEH
uH(popmanuy;

- U3BENIaTh AJAMHHUCTpaTOpa 0e30macHOCTH O (pakTax yTparhl (Kpaku)
ChEMHBIX HOCUTENICH HHpOpMAaIuu.

4.1. I1pu ucnonb30BaHUHM CHEMHBIX HOCUTENEH HH(OPMAIIUHU 3aNPeIIaeTCs:

— HCIOJIb30BAaTh Ch€MHbIE HOCUTENIN MH(OPMAIINH B IMYHBIX 1IEJISX;

— neperaBaTb ChEMHbIE HOCHUTENM HH(POpPMAIMKM JPYruM JdnaMm (3a
UCKITIOUEHUEM aJIMUHHUCTpPATOpa OE30MacCHOCTH).

— BBIHOCUTH ChEMHBIE HOCUTENIM ¢ KOH(PUIEHIIMAIbHONW nH(pOpMaIueit us3
CITy)eOHBIX ToMereHui st paboTel ¢ HUMHU Ha [[9BM, He npegHa3zHAYCHHBIX IS
paboThl ¢ KOHPUACHIIMATBLHON HH(OPMAIIUEH.



1.2 Jlwoboe B3aumoneictBue (00paboTka, mpuem/mepenada HH(pOpMaLUn)
MHULMUPOBAHHOE Mob3oBaTesieM Mexy MC 1 HeyuyTeHHBIMU (JINYHBIMH) ChEMHBIMHU
HOCUTEJIAIMU ~ MH(QOpPMAalMM,  paccMaTpuBaeTCs  KaK  HECaHKIMOHUPOBAHHOE.
AnamuHHCTpaTOp 0€30MacHOCTH OCTaBiIsieT 3a co0OiM MmpaBo OJIOKMPOBATH WU
OTPaHWYHMBATH UCIOJIH30BAaHIE CHEMHBIX HOCHTEIECH NH(OPMAIIH.

4.3. HWudopmamus o0 UCIOIB30BaHUU TIOJIB30BATEIIEM CHEMHBIX HOCHUTEICH
unpopmarmn B UC mporokonmupyercs W, NpU HEOOXOIUMOCTH, MOXKET OBITh
IPEIOCTABJICHA PYKOBOJUTENSIM CTPYKTYPHBIX MOJIPa3IEICHHM, a TAaKXKe TJaBe OKpyra.

4.4. B ciyuae BbIsBIICHUS (DAKTOB HECAHKIIMOHUPOBAHHOTO HM/HMJIH HEIIETICBOTO
UCMOJb30BAHUN CBHEMHBIX HOCHUTENEeH HWH(POpMAlMM WHULMHPYETCS CiyKeOHas
IIPOBEpKaA, TPOBOAUMAS] KOMUCCUEN, COCTAB KOTOPOM OIPENETAETCS TJIABOM OKpyTa.

4.5. Tlo dakTy BBISICHEHHBIX OOCTOSTEIBCTB COCTABIISICTCS KT PACCIICIOBAHUS
MHIUEHTA U MIEPEJACTCs] PyKOBOJIUTENIO CTPYKTYPHOTO MOAPA3AEIEHUS ISl IPUHATHUSA
MEp COIJIACHO JIOKAJIbHBIM HOPMATHBHBIM aKTaM AJMUHUCTPALUU U JIEUCTBYIOLIEMY
3aKOHOJIaTeNbCTBY Poccuiickoit deaepanuu.

4.6. Hudopmanus, XpaHsmascs Ha CbEMHBIX HOCUTEISX HH(OpMAIIHH,
HOJUIEXKUT 0053aTeIbHOM INPOBEPKE HA OTCYTCTBHE BPEJOHOCHOIO IMPOrPAMMHOIO
obecnieuenus. Ilpu paboTe co ChEeMHBIMH HOCUTENISIMU HWH(OPMAIUU TOJIH30BATEIh
KaXIBIN pa3 mepes HadauioM padoThl 00s3aH MPOBEPUTH WX HA OTCYTCTBHE BHUPYCOB C
UCITOJIb30BAHMEM IITATHBIX AHTUBUPYCHBIX IIPOrpaMM, yCTaHOBJIEHHBIX Ha [[D9BM. B
cilydae OOHapy’>KEHHUS BUPYCOB IOJb30BaTeNb 0053aH HEMEUIEHHO IMPEKPaTUTh HUX
UCIOJB30BAaHUE M COOOLIUTH O JaHHOM (paKkTe PYKOBOAUTENIO CTPYKTYpPHOTO
Mo/ipa3/IelIeHHs] U aIMUHUCTPATOPY OE30MaCHOCTH.

477. Tlpm ornopaBKke WIM Mepeaadye KOH(PHUIACHIHAIBHOW HHGOpMAIUH
aJgpecataM Ha CbEMHbIE HOCUTENIM HMHPOpPMAlMU  3alHUCBIBAIOTCS  TOJIBKO
npeHa3HaueHHble ajpecaraM JaHHble. OTHpaBka KOH(pUIAEHIHAIBHON MH(OpManuu
aJpecaraM Ha CBEMHBIX HOCUTENSAX HMH(POPMAIMU OCYILIECTBISETCS B TMOPSAIKE,
YCTaHOBJIEHHOM JIJI51 JOKYMEHTOB JJIsl CITYKE€OHOIO MOJIb30BaHUS.

4.8. BbIHOC CBEeMHBIX HOCHTENEH WH(POPMALUK ISl HEIOCPEICTBCHHOM
nepefayu  ajgpecary OCYIIECTBISIETCS TOJBKO C MHUCbMEHHOIO — pa3peuieHus
PYKOBOJUTENS CTPYKTYPHOT'O MOAPA3ACIICHUS.

4.9. KoHTponb BBINOTHEHUS TIOJNB30BATEIIIMH ~ YCTAHOBJICHHBIX —IPaBUII
9KCIUTyaTallud ChEMHBIX HOCUTENEH MHpOpMAalMU, OCYIIECTBISET OTBETCTBEHHBIHN 3a
SKCIUTyaTallMi0 O00bEeKTa HH(pOpPMATHU3alMK, OTBETCTBEHHBIH 3a oOOecredyeHue
0€30MacCHOCTU TNEPCOHANbHBIX JAHHBIX U aJIMUHUCTPATOpP O€30MaCHOCTH B paMKax
CBOMX JIOJKHOCTHBIX 00s13aHHOCTE.

4.10. B cny4yae yBONBHEHUWS WJIM IIepeBOJa IOJb30BATEIsI B JPYroe
CTPYKTYpPHOE€ NOJpa3/ieleHue, MpPeAoCTaBI€HHbIE ChEMHbIE HOCUTEIN HH(OpMaluu
M3bIMAOTCS YIIOJTHOMOUYEHHBIM COTPYIHUKOM.

4.11. Tlpu yBOJBHEHHWH YIOJHOMOYEHHOTO COTPYIHHKA, COCTABISACTCS aKT
npueMa-ciadi  JOKyMEHTOB W CBEMHBIX HOCHTENEH HWHPOpMamuu, KOTOPBIN
YTBEPKAAECTCS TJIABOU OKpyTa.



5. Opranusanus XpaHeHusi CbeMHBIX HOCUTe el HHopManuu

5.1. XpaHeHue CbeMHBIX HOCUTENIEH HHPOPMALIMU OCYIIECTBISETCS B YCIOBUSX,
HCKJIFOYAIOINX HECAHKIMOHUPOBAHHOE KONMPOBAHUE, U3MEHEHUE WM YHUYTOKECHHE
KOH(UIEeHIIMAIbHON HH(OPMALIMH, a TAKKE XULIEHUE HOCUTENEH.

5.2. CpeMHble HOcUTENM HMH(OPMALUU JODKHBI XPAHUTHCS B CIYXEOHBIX
MOMEIICHHSIX, B celi(pe, HCKITIOUAIONTNX HECAHKIIMOHUPOBAHHBIN JOCTYI K HUM.

5.3. 3ampeniaercss XpaHUTh ChEMHbIE HOCHUTENM W HH(OpPMALUU BMECTE C
HOCUTEJIIMUA OTKPBITOM HH(pOpManuy, Ha pabouux cTojax, JM00 OCTaBIATh UX 0e3
MIPUCMOTpA WK NIEpPEeaBaTh Ha XpaHEHUE APYTUM JIMLAM.

6. JleiicTBusI NpM yTpaTe WJIN YHUYTOKEHUH ChbeMHBIX HOCHTeJel
uHopManun

6.1. B ciyuae yTpaThl WM YHHUYTOXKCHHS CHEMHBIX HOCHTENEH HH(popMaimu
au00 pasTIalleHUuH COACPHKAIIMXCS B HHUX CBEIACHUNA HEMEMJIEHHO CTaBUTCS B
M3BECTHOCTh aJIMUHUCTpaTOp Oe3omacHocTH. Ha yTpaueHHBIE CheMHBIE HOCUTEIH
nHpopMaru coctaBisieTcs akT. COOTBETCTBYIOIIME OTMETKHM BHOCSTCS B JKypHAI
yueTa MalIMHHBIX HOCUTENEeH HH(POpMAIIH.

6.2. CpemHbIe HOCHUTENW WH(POpPMALWK, MPHUIIEAININE B HETOTHOCTH, WIH
OTCIJTy’KUBIIIME YCTAaHOBJICHHBIN CPOK, TMOAJEKAT YHHYTOKEHHUIO B COOTBETCTBUHU C
HOPSAKOM, YCTAaHOBJICHHBIM B AJIMUHUCTPALMU. Y HUUTO)KEHNE ChbEMHBIX HOCUTEIIEH C
KOHQUACHIMANBHON WH(pOpMAIMel OCYIIECTBISIETCS KOMHCCHEH, CO3JaHHON Ha
OCHOBaHHMH pacmopspkeHus. [lo pesyiapTaraM yHHYTOXKEHHSI HOCHTEIICH COCTABIISETCS
aKT YHHUYTO)KCHUS] MAIIIMHHBIX HOCUTEIEH.

7. OTBeTCTBEHHOCTH NPH PadoTe CO CheMHBIMH HOCHTEISIMH
uHopManun
7.1. OTBeTCTBEHHOCTh 3a BBIMOJHEHHWE IPABHJ JKCIUTyaTalldd ChEMHBIX
HOCHUTENeH MH(pOpPMAIlMU MPU BBIMOJIHEHWN HETMOCPEICTBEHHBIX PabOT ¢ HOCHUTEISIMHU
HeceT nosib3oBaTens NC.
7.2. VYIOJIHOMOYECHHBIH COTPYIHHK HECET TIOJIHYKD OTBETCTBEHHOCTh 32
COXPaHHOCTh ChEMHBIX HOCUTENECH HHPOpMAIUH.
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PersiameHT pe3epBHOr0 KONMPOBAHMNS JAHHBIX B aiMuHUcTpaunu byiickoro
MYHMIUNAJBLHOr0 okpyra Kocrpomckoii 001actu

1. O0uue mosnoxkeHust

1.1. Hacrosumii PernmameHT mpoBeaeHUS PE3EPBHOrO  KOMUPOBAHUS
(BOCCTaHOBJIEHUS) MPOTPaMM U JaHHBIX, XPAHSIIMXCS HA aBTOMATHU3WPOBAHHBIX
pabounx MecTax W cepBepax aIMUHUCTpanud ByHCKOro MyHHUIIMNAIBHOTO OKpyTa
Koctpomckoii o6mactu pa3paboTaH ¢ IEiblO:

1.1.1. Onpenenenusi nopsaaka pe3epBUPOBAHUS TAHHBIX IJIA MOCJIETYIOIIErO
BOCCTAHOBJIEHUSI PabOTOCMOCOOHOCTH WH(MOPMAIIMOHHBIX CHUCTEM aJIMUHUCTPALNH
Byiickoro myHnunumansHoro oxpyra KocTrpomckoil o6nacTé mpu  TOJTHONW WU
YaCTUYHOM MoTepe UHPOPMAIINH, BHI3BAHHON COOSIMHU WJIM OTKA3aMH alapaTHOTro, WU
OPOrpaMMHOIO  OOEeCHe4YeHMs, OIIMOKaMU  TOJb30BaTeseil,  Ype3BbIYAHHBIMU
o0cTrosTeNnbcTBaMHu (ITOKapOM, CTUXUIHBIMU OSACTBUSIMU U T.11.);

1.1.2. Ompenenenusi mnopsiika BOCCTAHOBIEHUS HWHMoOpManuum B ciaydyae
BO3HHKHOBEHHS TAKOW HEOOXOIMMOCTH;

1.1.3. VYnopsanoueHus: paboThl JOJKHOCTHBIX JIMII, CBSI3AHHOW C PE3EPBHBIM
KOIMUPOBAHUEM M BOCCTAHOBJIICHHUEM MH(OpMAIIHH.

1.2. B HacTosmeM JOKyMEHTE PErJaMEHTUPYIOTCS JEHCTBUS IPH BBIIOJIHEHUN
CJIETYIOIINX MEPOTIPHUSTUI:

1.2.1. pe3epBHOE KOTMPOBAHUE;

1.2.2. KOHTPOJIb PE3EPBHOIO KOMUPOBAHUS,

1.2.3. xpaHeHue pe3epBHBIX KOIN;

1.2.4. momHOE WM YaCTUYHOE BOCCTAHOBJICHUE JAHHBIX U MPUIIOKEHUH.

1.3. PesepBHOMY KONMHPOBAHUIO TMOJICKUT UHGOPMALMS —CIETYIOIINX
OCHOBHBIX KaTErOpHi:

1.3.1. mepconanbHbIe TaHHBIE CYOBEKTOB;

1.3.2. mepconanwHass uH(pOpMAIUs MOJIb30OBaTeNel (JMYHBIE KaTajord Ha
(aitoBbIX cepBepax);

1.3.3. rpynnoBas undopmanius mojap3oBaTesei (00IIre KaTajaoru OTACNIOB);

1.3.4. uadopmanusi, HeoOXoUMast JJIs BOCCTAHOBJICHHUSI CEPBEPOB U CUCTEM
yhpaBiieHus1 6a3aMu JaHHbBIX;

1.3.5. nepconanbHble TPOdUIN OIB30BaTENCH CETH;

1.3.6. undopmariyst aBTOMaTU3UPOBAHHBIX CUCTEM, B TOM 4yucie 0a3bl JaHHBIX
(a Taxxe Mereo-uHpOpMaIUs, TIepeaBaeMas ¢ JIOKaTOpPOB);

1.3.7. pabouue KoMUY YCTAaHOBOYHBIX KOMIIOHEHT MPOTPAMMHOTO 00ecTieueHust
pabouux CTaHIIUIA;

1.3.8.  perucrparnionHas  wH(QOpMAIUsS  CUCTEMBI  HH(POPMAITMOHHOU
0€30MacHOCTH.



1.4. MamuHHBIM HOCUTENSAM MH(OPMAaLIUK, COIEPKAIMM PE3EpPBHYIO KOIIHIO,
IIPUCBANBAETCS COOTBETCTBYIOIIASI MAPKUPOBKA.

2. Iopsinok pe3epBHOr0 KOMMPOBAHUSI

2.3. O BBIABICHHBIX IONBITKAX HECAHKIMOHWPOBAHHOIO JOCTyHa K
pe3epBUpyeMoil MHpOpMAlMM, a TakXKe HHBIX HAPYIEHUsIX HH(POPMALMOHHON
0€30IacHOCTH, MPOU3OIIECAIINX B MPOLECCE PE3EPBHOIO KOMUPOBAHUS, TOJKHO OBITH
HEMEIJICHHO COOOIIEHO TIaBHOMY CHEIHaNuCTy Mo 3ammre uHpopmanmun u AT-
o0Cy>KMBaHUIO aJMHHHMCTpanuu bylickoro myHununaibHoro okpyra Koctpomckoii
obnactu (Mosuan H.B.), nu6o 3amectutento riasel agmuuuctpanuu (Apymuc O.B.).

3. KoHTpo/1b pe3yibTaToB Pe3epPBHOI0 KONMUPOBAHUA

3.1. KoHTposb pe3ynbTaToB BCEX MPOLELYP PE3EPBHOTO KONUPOBAHHUS
OCYIIECTBIISIETCS TJaBHBIM CHENMAINCTOM 1o 3amure wuHpopmauum u AT-
o0cCy’KMBaHUIO aJMHHMCTpanuu bylickoro myHununaibHoro okpyra Koctpomckoii
ob6nactu (Mosuan H.B.).

3.2. Ha nporskeHuum mnepuosa BpPEMEHH, KOrJa CHCTEMA PE3EPBHOIO
KOIMPOBAaHMUS HAXOAMTCS B AaBapUMHOM COCTOSIHHUH, JOJDKHO —OCYLIECTBIISTBCS
€XKEHEBHOE KONMpOBaHWE HWH(POPMALMM, TOJUIEKAIEH PpE3epBUPOBAHUIO, C
UCMOJb30BAHUEM  CPEACTB  (DANMJIOBBIX  CHUCTEM  CEPBEPOB,  paclOararoIux
HE0O0XOAUMBIMH 00beMaMH TMCKOBOTO MTPOCTPAHCTBA JIJISl €€ XPaHEHHUS.

3.3. B unemax ¢opmupoBaHMsS pPe3epBHBIX KOMUN HH(pOPMAIUN pe3epBHOE
KONUPOBaHHE HEOOXOJUMO OCYIIECTBIATh MPEUMYIIECTBEHHO B IMPOMEXKYTKU
BpEMEHH, KOrja pabOTHUKHU opraHa (OpraHu3aliu) He UCIOJIb3YIOT HH(POPMAIMOHHbIE
(aBTOMaTU3UPOBAHHbBIE) CUCTEMBI.

3.4. Ucnonp30BaTh aBTOMAaTU3UPOBAHHBIE CPEICTBA PE3EPBHOTO KOMMPOBAHUS.
B ciydae ux OTCYyTCTBUS, HCIIOJIB30BaTh BCTPOECHHBIE B OIEPALMOHHBIE CHCTEMBI
CPEACTBa PE3EPBHOIO KONMMPOBAHMUS.

3.5. ObecneunTh 3aIIUTy OT HECAHKLMOHUPOBAHHOIO JIOCTYIA K PE3EPBHBIM
KOMUSIM HH(pOpMaIUH.

4. Poranusi HocuTe el pe3epBHOI KONIMHU

4.1. Cuctema pe3epBHOT0O KOMUPOBAHUS JIOJIKHA 00ECeurnBaTh BO3MOKHOCTh
MEPUONYECKON 3aMEHBI (BBITPY3KH) PE3EPBHBIX HOCUTENEH 6€3 moTeph WHMOpMAIIH
Ha HHUX, a TaKXe 00ecreunBaTh BOCCTAHOBJIICHHE TEKyIleHd WH(POpMAIUU B Ciydae
OTKa3a Jt000ro U3 yCTPOUCTB PE3ePBHOTO KOMMPOBaHUs. B KkauecTBe HOBBIX HOCUTENECH
JIOTYCKAeTCs MMOBTOPHO HMCIOJIb30BATh T€, Y KOTOPBIX CPOK XPAHEHUSI COAEpIKaIIecs
nH(POpPMAINH UCTEK.

4.2. Hocurenu C TNEPCOHAIBHBIMU JIAHHBIMH, KOTOpBIC IMEpecTaln
WCIIOJIB30BAThCSI B CHUCTEME PE3CPBHOTO  KOMHMPOBAHUSA, JOJDKHBI CTHPATHCS
(popMaTupoBaThCS) C UCMIOIB30BAHUEM CIIELIUATILHOTO MPOTPAMMHOTO 00ECIICUEHHUS.

4.3. OmnpenenuTb MECTO XpaHEHHs] PE3EPBHBIX KOMHK HHpOpMAIUH,
colepkaieicss B HMH(POPMAIMOHHBIX (AaBTOMATHU3WPOBAHHBIX) CHUCTEMax oOpraHa
(opranuzamuu). B 9THX 1ensx HEOOXOAUMO PYKOBOJCTBOBATHCA CIIEAYIOIIUMHU
NPHUHIIMITAMH: - CO3/IaBaTh U XPaHUTh HE MEHEE TPEX PE3CPBHBIX KOMHA HH(OPMAIIHH —
OJIHY OCHOBHYIO U JIB€ PE3E€pPBHBIE; - UCTIOIB30BATH JJI XpPAHEHUS PE3EPBHBIX KOMUIA HE
MEHee JIByX pa3HbIX THIIOB HocuTenel mHpopmaruu (Hampumep, BHEIIHUE JKECTKHE
JUCKA M CUCTEMY XpaHCHHUS JAaHHBIX), - XPAaHUThb OJIHY W3 PE3EPBHBIX KOMHHA B



oTnenbHOM (000COOJIEHHOM) OT HMHBIX PE3EPBHBIX KOMUN MECTe, - B OTICIBbHBIX
cnydasx, wuHboOpManuio (HampuMep: MeTeo-UHPOPMAIHMI0, TepeAaBacMyr0 C
JIOKaTOPOB) XpaHUTh B 00sauHoM Xpanuiuiie (I[Tyonuunas o6maunas miargopma).

5. BocctanoByieHne HHpOPMAaNMu U3 pe3epBHON KONMHA
5.1. PerymsipHo (mocie 3aBeplICHHs Ka)JJI0r0 PpEe3epBHOIO KONMPOBAHMS
UH(POpMAIIMK) TPOBEPATH LEJIOCTHOCTh PE3EPBHBIX KONMUI MH(DOpMALIUH.
5.2. OcyuiecTBisTh NMEPUOANYECKUE TPEHUPOBKU (HE pexXe OJHOro pas3a B
MECSIII) M0 peayn3alliy MPoIecca BOCCTAHOBICHHSI HH()OPMAaIIMU U3 PEe3€PBHBIX KOIHUH.
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